
 

*Individuals wishing to provide public comment are asked to sign in prior to the start of the meeting, provide 
contact information and the topic(s) to be discussed. 

AGENDA 
 

CAMPBELL COUNTY BOARD OF COMMISSIONERS 
 

DG REARDON, Chairman 
RUSTY BELL 
BOB MAUL 

DEL SHELSTAD 

 

JANUARY 21, 2020 
 

09:00 MEETING CALLED TO ORDER 
 PLEDGE OF ALLEGIANCE 

CONSENT AGENDA 

A. Consent Agenda   

PUBLIC COMMENT 

B. 9:05 For the Good of the County*  

OPEN GOVERNMENT 

C. 9:15 County Information   

REGULAR BUSINESS 

D. 9:20 Airport Name Change Jay Lundell 

E. 9:25 Adult Treatment Courts State Grant Application FY2021 Chad Beeman 

F. 9:30 Juvenile & Family Drug Court State Grant Application FY2021 Jim Lyon 

G. 9:35 Bid Award, Road & Bride Office Renovations Clark Melinkovich 

H. 9:40 Class Specifications, Deputy Emergency Management Coordinator Brandy Elder 

I. 9:45 Board Policy on Alcohol at Internal Functions Carol Seeger 

J. 9:50 WCCA County Group for Administration of Workers Compensation  Carol Seeger 

K. 9:55 Memorandum of Amendment to Agreement, Western Fuels Carol Seeger 

L. 10:00 Assignment of Commissioner Liaisons Carol Seeger 

M. 10:05 Designation of Official County Newspaper Carol Seeger 

N. 10:10 Resolution for Special Prosecution  Jenny Staeben 

O. 10:15 Campbell County Audit FY2018-19 Paula Steiger  

ADJOURN  



 

*Individuals wishing to provide public comment are asked to sign in prior to the start of the meeting, provide 
contact information and the topic(s) to be discussed. 

Consent Agenda 

MINUTES 
Board of Commissioners Directors Meeting, January 6, 2020  
Board of Commissioners Regular Meeting, January 7, 2020  
Board of Commissioners Weed & Pest Board Meeting, January 7, 2020  
 

MONTHLY REPORTS 
Clerk of District Court - December 2019  
Clerk's Office - December 2019  
Sheriff's Office, Detention - December 2019  
Treasurer's Office - December 2019  
941 Quarter Report - 4th Quarter 2019  
 

PAYROLL PAYMENTS 
December 28, 2019  
December 31, 2019  
 

CANCELLATION/REBATE OF TAXES 
#4064 - 4067 

AGREEMENTS 
Shuttle Lease Agreement between Campbell County and Campbell County Public Land 
Board for vehicle use and maintenance of a 2015 White Ram Promaster 3500.  

CATERING PERMITS 
Energy Station for Chili Cookoff at Recluse Community Center on January 25, 2020 

CREDIT CARD REQUESTS 
Human Resources – Increase credit limit to 5,000 

POSITION VACANCY JUSTIFICATIONS 
Attorney’s Office – Legal Secretary I, II  
Children’s Development Services – Instructional Assistant I  
Clerk’s Office – Deputy Clerk  
Sheriff’s Office – Detention Officer I, II, III  
Sheriff’s Office – Information Services Supervisor  
 

HAND WARRANTS 
Campbell County Clerk Tax Account $292,179.56   
Campco Federal Credit Union  276.01  
Circuit Court of Campbell County 291.31  
Campbell County Parks & Recreation Activity Fund 33.00  
Great West Trust Company 37,263.66  
Wyoming Child Support 1,736.40  
Campbell County Treasurer - HSA/Flex 381,401.17  



 

*Individuals wishing to provide public comment are asked to sign in prior to the start of the meeting, provide 
contact information and the topic(s) to be discussed. 

WAG - Department of Criminal Investigation 39.00  
 
 



 

*Individuals wishing to provide public comment are asked to sign in prior to the start of the meeting, provide 
contact information and the topic(s) to be discussed. 
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SHUTTLE LEASE AGREEMENT 

This Agreement is entered into between Campbell County, Wyoming, by and through its 
Board of County Commissioners (hereinafter "County") of 500 S. Gillette Ave., Ste. 
1100, Gillette WY 82716 and the Campbell County Public Land Board, by and through 
its Board of Directors of 1635 Reata Drive, Gillette, WY 82716 (hereinafter "Cam-
Plex"). 

TERM  County does hereby lease upon the terms and conditions contained herein, the 
motor vehicle described below for a term of one (1) year commencing on October 1, 
2019 and ending September 30, 2020. 

2015 White RAM Promaster 3600 
VIN# 3C6URVJD1FE504456 
County Asset Tag # 18086 

This Agreement may be terminated by either party with or without cause upon 30 days 
prior written notice to the other party. 

This Agreement may be terminated by County without notice if Cam-Plex fails to 
perform any of the covenants, conditions or terms of this Agreement. 

In the event of any termination, County may in its discretion immediately repossess the 
motor vehicle. 

VEHICLE USE AND MAINTENANCE 

County agrees to lease to Cam-Plex during the term of this Agreement the above 
identified motor vehicle for use in providing shuttle services in conjunction with events at 
its facilities and to facilitate its general operations. Cam-Plex will not carry persons or 
property for consideration, either express or implied (not for hire use only). 

In the performance of its obligations under this Agreement, Cam-Plex agrees to comply 
with all applicable provisions of all Federal, State and/or local law or ordinance and all 
lawful orders, rules and regulations issued thereunder. 

Cam-Plex agrees to maintain the motor vehicle during the term of this Agreement and 
shall keep it in good mechanical repair. Cam-Plex shall notify County of any repair 
outside of normal wear and tear maintenance. 

The motor vehicle shall be kept clean and washed (interior and exterior) on a regular 
basis, as needed. The motor vehicle shall be stored inside protected from weather 
when not in active use. 
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Cam-Plex shall be responsible for all costs associated with its use and operation, 
including but not limited to, fuel, oil and repairs incurred during normal daily operations. 

SUBSTITUTION  

Notwithstanding this Lease Agreement, County may from time to time use the motor 
vehicle which is the subject of this Agreement for limited, temporary use. 

INSURANCE REQUIREMENTS 

Cam-Plex agrees to have and maintain, during the term of this Agreement, the following 
insurance with an insurance company licensed and qualified to do business in the State 
of Wyoming. Any deductibles are to be paid by Cam-Plex and must be declared and 
approved by County. Cam-Plex shall provide a copy of the certificate of insurance with 
verification that full policy limits are available at the time of entering this Agreement. 

• Comprehensive automobile liability and physical damage insurance in an 
amount not less than $1,000,000 each accident combined single limit. 

• Worker's Compensation & Disability — statutory minimum limits. 

• Additional Insured — County shall be named as an additional insured. 

INDEMNIFICATION 

Cam-Plex shall be liable for its own actions and negligence and shall indemnify, defend 
and hold harmless County against any claims or damages arising out of Cam-Plex's use 
and operation of the shuttle van or for damages to goods or injuries to persons in its 
performance under this Lease Agreement. County shall not be liable for any claims, 
damages or injuries of passengers using the shuttle services or other third parties. Any 
such liability is solely the responsibility of Cam-Plex and this Lease Agreement shall not 
be construed as an assumption of liability on the part of County. 

PERSONNEL/STAFFING 

Cam-Plex shall ensure that only authorized Cam-Plex employees will operate the motor 
vehicle and all such employees shall possess a current and valid driver's license, have 
a satisfactory driving record, have no limitations that would interfere with safe vehicle 
operation, assure all passengers are seated before vehicle is put into motion and 
require passengers to use seat belts. 
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SAFETY AND TRAINING 

Cam-Plex is responsible to ensure each of their employees who are approved to 
operate the motor vehicle receives the proper training to perform his/her job duties, 
including specific safety training and orientation prior to beginning the provision of 
services under this agreement. No employee will be authorized to operate the motor 
vehicle if they do not have the skill or training to perform safely. Cam-Plex agrees to 
perform a drug/alcohol screening in accordance with Campbell County Personnel 
Guidelines 307, 504A and 504B. 

VENUE FOR DISPUTES 

This Agreement shall be construed using the laws of the State of Wyoming and the 
jurisdiction and venue for any disputes under this Agreement shall be in the courts of 
the State of Wyoming, Sixth Judicial District, Campbell County, Wyoming. 

AMENDMENTS 

Changes, modifications, revisions or amendments to this Agreement may be made only 
upon written agreement of the parties. This document contains the entire agreement of 
the parties and supersedes any other written or oral agreements or discussions 
between the parties. 

GOVERNMENTAL IMMUNITY 

By entering this agreement, COUNTY does not waive its governmental immunity and 
specifically retains all immunities and defenses available to it pursuant to the Wyoming 
Governmental Claims Act and all other applicable law. 

SIGNATURES 

Campbell County 

By:   Date:  
Chairman 

Cam-Plex 

Date:  a—?--  c52.02.c:D  
C Chairman 

By: 
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RESOLUTION RENAMING THE GILLETTE-CAMPBELL COUNTY AIRPORT 

TO 

NORTHEAST WYOMING REGIONAL AIRPORT 

RESOLUTION NO. 2030 

 

WHEREAS, the Gillette-Campbell County Airport is the 4th largest airport in the State of Wyoming and has 

been a significant contributor to facilitating air travel in Northeast Wyoming for over eighty years; and  

 

WHEREAS, the Board of Campbell County Commissioners recognizes the impact of the airport across 

Northeast Wyoming; and 

 

WHEREAS, the duly appointed Gillette-Campbell County Airport Board has recommended that the name 

of the Gillette-Campbell County Airport be changed to Northeast Wyoming Regional Airport to recognize the 

airport’s regional air service; 

 

THEREFORE, BE IT RESOLVED that the Campbell County Board of County Commissioners hereby adopt 

the name of “Northeast Wyoming Regional Airport” and authorize all necessary actions in order to effectuate the 

change.  This Resolution shall take effect and be in full force from and after its passage so that measures required 

to transition to the new name shall begin and be implemented as soon as practical.  
 

RESOLVED THIS 21st day of January 2020. 

BOARD OF COUNTY COMMISSIONERS 

CAMPBELL COUNTY, WYOMING 

 

_____________________________    ______________________________ 

D. G. Reardon, Chairman  Rusty Bell, Member 

  

 ______________________________________    ________________________________________ 

Bob Maul, Member   Del Shelstad, Member 

 

______________________________________        ATTEST:  ____________________________________ 

Vacant             Susan F. Saunders, County Clerk 



 

*Individuals wishing to provide public comment are asked to sign in prior to the start of the meeting, provide 
contact information and the topic(s) to be discussed. 
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Department of Public Works     Kevin C. King, P.E., Director 

500 S. Gillette Avenue, Suite 1400, Gillette, WY 82716   ●   307-685-8061   ●   Building 307-682-1970   ●   Solid Waste/Recycle 307-682-9499 

 

M E M O R A N D U M  

  
TO:  Board of Commissioners   

FROM:  Clark Melinkovich, Public Works 

DATE:  January 21, 2020 

SUBJECT: Road and Bridge Office Renovations 
 

 

 

The old Magna energy building and site on Hannum Road was purchased by the County with the 
intent to relocate the Road and Bridge Department to that facility.  Funds were allocated in the 
fiscal year 19/20 budget for some modifications at the site prior to the relocation.  During this 
first project there will be a reconfiguration of a few offices, a remodel of the bathrooms to meet 
ADA, the installation of a new exterior door, some electrical work, as well as other 
miscellaneous items.  Most of the offices remain in their current configurations.     

The following bids were received from local contractors: 

 

 

Bids were analyzed by Public Works staff as well as the design consultant on the project, 
Structural Dynamics.   The recommendation is to award the project to the low bidder, S&S 
Builders.   This price is within budget, and timeline will be an early April completion.   

Public Works recommends the Board award the Road and Bridge Office Renovations Project to 
S&S Builders in the amount of $158,325, and approve the Form of Agreement contingent on 
receipt of bonds, insurance and other required documents from the contractor.   

 

 

 

S&S Builders $158,325.00

Powder River Construction $172,322.73

Michael's Construction $203,201.00
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January 14, 2020 

Project No. 19051 

Campbell County 

Department of Public Works 

500 South Gillette Avenue, Suite 1400 

Gillette, WY 82716 

 

Attn: Clark Melinkovich, P.E. 

 

RE:   Campbell County Road & Bridge Facility Renovation 

 Bid Review – Phase 1 Office Renovation 

Dear Clark: 

Bids were received at 2:00 P.M. on January 7, 2020 for the above referenced Project, with 
three (3) general contractors submitting bids.  Bid security was not required with the Bid.  A 
"Certificate of Residency Status" was also submitted with each of the Bids. Each Bidder 
properly acknowledged receipt of Addendums No. 1 and 2.   
 
The following is a listing of the Bids received, the commentary on their review, and our 
recommendations: 
 
A. Bids Received: 
 
Bids were received from Michael’s Construction, Inc., Powder River Construction, Inc., and 
S&S Builders, LLC, all of Gillette, Wyoming.  The bids received were as follows: 
 

Michael’s Construction, Inc.   $203,201.00 
Powder River Construction, Inc.  $172,322.73 
S&S Builders, LLC    $158,325.00 
 

The work included in the Base Bid for this phase of the project includes the renovation of the 
office and crew portion of the west building of the current Magna facility. This work includes 
minor demolition of interior partition walls, new wall framing and drywall, modifications to 
plumbing and electrical systems, and the creation of a new public entrance door on the east 
side of the building. This phase of the project does not include renovation work in the west 
shop area, which will be included in a separate phase. 
 
There were no Bid Alternates. 
 
B. Comments on Low Bid Received: 

 
The low bid received for the Base Bid was from S&S Builders, LLC. The following was noted: 

 
1. The S&S Builder’s bid included all required submittals. 

 



Road & Bridge Office Renovation 
Bid Review January 14, 2020 Structural Dynamics, LLC 
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2. One minor $3.00 irregularity was found in the bid, with the $158,325.00 bid 
amount not matching the sum of the amounts in the Schedule of Values. S&S 
since confirmed that there was a $3 error in the Schedule of Values attached 
to the Bid, and that the $158,325.00 bid amount is correct. 
 

3. The Bid listed the following subcontractors: 
 

a. Edge Electric (Gillette, WY)  .................................  Electrical 
b. Apex Mechanical (Buffalo, WY) …………………… Mechanical/Plumbing 
c. Associated Glass (Gillette, WY) .…………………..  Storefront System 
d. Raisley Painting (Gillette, WY) ……………………. Painting 
e. Rapid Fire Protection ………………………………. Fire Suppression 

4. There were no exceptions taken or conditions stated with the Bid. 
 

 
C. Review of Other Bids Received 
 
Only a cursory review of the other bids was performed.  Further review of these bids can be 
performed at a later date, if necessary.  Based upon our cursory review only, no bid 
abnormalities were noted. 
 
 
D. Post-Bid Conversations with Low Bidder: 

 
Following the bid opening, we met with Rob Brower and Jason Tystad of S&S Builders, LLC. 
to discuss their bid.  The following was noted during this discussion: 
 

1. S&S Builders is confident that they have the scope of the work and pricing 
captured in their bid and are comfortable with their pricing. 

 
2. S&S Builders indicated that the March 11, 2020 completion date is achievable 

as long as they receive a notice to proceed by January 21, 2020. A delayed 
notice to proceed could require an extension of the completion date due to 
the number of long lead items included in the project.  

 
 
E. Bid Analysis: 

 
Review and comparison of the Bids indicates the following: 

 
1. An Engineer’s Estimate was not prepared for the final project scope. 

Therefore, no comparison with an Engineer’s Estimate is available. 
 

2. The average of the three Bids received was $177,949.58.  The range between 
the high and low bids was $44,876.00. This range is approximately 25% of 
the bid average. The range between the two low bids was $13,997.73, or 7.9% 
of the bid average. 

 
3. The wide range of the high bid versus the two low bids appears to indicate 

one unmotivated bid. The tight range between the two low bids indicates a 
competitive bidding environment with a well-understood project scope. 



Road & Bridge Office Renovation 
Bid Review January 14, 2020 Structural Dynamics, LLC 

P a g e  |  3 of 3 

 
F. Project Budget Review 
 
The total available funding for this project is understood to be $1,500,000.00. This amount 
includes the Owner-provided engineering, construction administration, and materials testing 
services. 
 
Engineering, construction administration, and materials testing services are currently budgeted 
at approximately 12% of the project budget, or $180,000.00. 
 
This is the first phase of what is anticipated to be a multi-phase project. Therefore, pending 
approval of this Bid, plus the performance and payment bond, the remaining funding available 
for the project is as follows: 
 

Description Budget Subtotals 

Total Project Budget $1,500,000.00  

Less Phase 1 Office Renovation  ($158,325.00) 

Less estimated Engineering services  ($180,000.00) 

Total Estimated Remaining Budget $1,161,675.00  

 
 
G.  Recommendation: 

 
Per our review of the bids received and the available funding for this project, we recommend 
that a contract be awarded to the low bidder, S&S Builders, LLC. for the Base Bid amount of 
$158,325.00.   
 
The Bid amount does not include any contingency funds. Any changes in the scope of work or 
contract price occurring during the construction will be reviewed on a case-by-case basis, with 
changes in the cost of the work handled by written change order.  
 
 

Please feel free to call if you have any questions on the information included in this letter, or if 
we can be of any further assistance. 

Sincerely; 

Structural Dynamics, LLC 

 

 

Brian D. Shippy, PE 

Principal Engineer 



NOTICE OF AWARD 

 

 

TO: S&S Builders, LLC. 
P.O. Box 1867 
Gillette, WY  82717 

 
 
Campbell County Board of Commissioners, at its regular meeting on January 21, 2020,  awarded the bid 
for the Campbell County Road and Bridge Office Renovation to you, S&S Builders, LLC, in the 
amount of $158,325.00. 
 
Please forward the required Contractor's Performance and Payment Bond, Forms of Agreement and 
Certificates of Insurance within ten (10) calendar days from the date of this Notice of Award to: Mr. 
Clark Melinkovich, Campbell County Public Works, 500 South Gillette Avenue, Suite 1400, Gillette, 
WY  82716. 
 
You are required to return an acknowledged copy of this NOTICE OF AWARD to CAMPBELL 
COUNTY. 
 
Dated this 21st day of January, 2020. 
 
 
CAMPBELL COUNTY 

 

 
By: _______________________________ 
 
DG Reardon, Chairman 
 
 
ACCEPTANCE OF NOTICE 

 
Receipt of the above notice of award is hereby acknowledged. 
 
By:                                            , this           day of                  , 2019. 
(Contractor) 
 
By:______________________________________________ 

 
 
 
 
  



 

*Individuals wishing to provide public comment are asked to sign in prior to the start of the meeting, provide 
contact information and the topic(s) to be discussed. 
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Campbell County 
Gillette, Wyoming 

 
Job Classification Title: 

Deputy County Emergency Management Coordinator 
 

FLSA Status:  Non-Exempt Job Type:  890 Pay Grade: 107  

  
Class specifications are intended to present a descriptive list of the range of duties performed by 
employees in the class.  Specifications are not intended to reflect all duties performed within the job 
and/or department. 

 
DEFINITION 
To assist in planning and coordinating the activities and operations of the Emergency Management 
Agency; to coordinate activities with other departments, divisions, outside agencies and the general 
public; to assume the responsibilities of County Coordinator in his/her absence. 
 
REPORTS TO 
 
Emergency Management Coordinator 
 
SUPERVISION EXERCISED AND RECEIVED 
 
Receive direction from the Emergency Management Coordinator. 

 
As necessary, exercise technical and functional supervision of the Emergency Operations Center staffed 
by county and city employees, volunteers, and contract agencies. 
 
EXAMPLES OF IMPORTANT AND ESSENTIAL DUTIES 
Important and essential duties may include, but are not limited to, the following: 

1. Assume the responsibilities of the County Coordinator and have the official authority to take 
action in his/her absence. 

2. Assist the Coordinator in providing administrative and technical support to the Emergency 
Management Council and/or Emergency Operations Center Unified Command, which are 
responsible for the direction and control of emergency operations and the organization of 
personnel, resources and facilities in times of emergency. 

3. Assist in the development and coordination of comprehensive disaster preparedness and 
response planning in accordance with Federal and State guidelines and regulations to assure 
emergency response capabilities to serve all county inhabitants. 

4. Assist in providing assistance and guidance to all County, City, and Town departments and 
support organizations in the development of individual departmental emergency preparedness 
response, recovery and standard operating procedures. 

5. Assist in implementing all required tasks and duties as mandated by State and Federal 
regulations; prepare and submit all required plans and reports in a timely and accurate manner. 

6. Assist in coordinating emergency preparedness planning and education between the County, 
City, Town, local schools, the local business community, adjacent jurisdictions, utilities, volunteer 
organizations, other governmental agencies and the public. 

7. Assist in conducting tests and emergency service drills and exercises to give local officials and 
first responders practice in operations under simulated emergency conditions; coordinate and 
conduct training programs. 



8. Assist in establishing, maintaining and operating public warning and communication systems for 
emergencies and disasters including the warning siren system, the automated telephone warning 
system, the local Emergency Alert System and the Integrated Public Alert and Warning System 
(IPAWS). 

9. Assist in the administration and submission of all County/City disaster claims for relief and 
reimbursement as a result of disaster declarations to the appropriate State and Federal agencies, 
in compliance with applicable laws and regulations. 

10. Assist in functioning as the primary point of contact for the National Weather Service warning 
coordination efforts within the county, including emergency notification and public educational 
efforts. 

11. Assist as necessary in the preparation of the budget and grant requests and administration of 
expenditures. 

12. Assist in advising local governmental agencies of the potential impact and scope of hazards and 
threats to the jurisdiction. 

13. Assist in coordinating with and working with Voluntary Organizations Active in Disasters 
(VOAD’s), including the American Red Cross, Salvation Army, local welfare groups, professional 
and similar groups, to provide for those affected by emergencies and disasters. 

14. Assist in the provision of public education on preparedness for disasters. 
15. Assist in the inventory of community disaster assets and maintaining emergency supplies. 
16. Participate in the Campbell County Safety Committee and the Campbell County Local Emergency 

Planning Committee. 
17. Assist as necessary in receiving, reviewing, filing and maintaining the annual Tier II Hazardous 

Materials files submitted to the Local Emergency Planning Committee by industry in accordance 
with the Emergency Preparedness and Community Right to Know Act (EPCRA). 

18. Assist in the review and updating of the Campbell County Emergency Operations Plan. 
19. Adhere to safe work practices and procedures. 
20. Attend and participate in staff meetings and related activities; attend workshops, conferences, 

and classes to increase professional knowledge; serve on committees as assigned. 
 
OTHER JOB RELATED DUTIES 

1. Perform related duties and responsibilities as required. 
 

JOB RELATED AND ESSENTIAL QUALIFICATIONS 
 

Knowledge of: 
o Principles of disaster planning. 
o Operational characteristics, services and activities of a comprehensive emergency 

management program. 
o Principles, methods, techniques used in emergency preparedness and disaster relief. 
o Hazardous materials regulations, issues, processes and emergency response to hazmat 

situations. 
o Basic emergency services such as fire, law enforcement, and emergency medical 

services. 
o Operational characteristics of tools and equipment used in emergency management 

activities. 
o Principles, methods and techniques used for public warning and notification systems. 
o Modern office procedures, methods, and equipment. 
o Pertinent Federal, State, and local laws, codes and regulations. 
o Principles and methods of training and instruction. 
o Principles and practices used in interacting with the public. 
o Working with and interacting with the media. 
o Safe driving principles and practices. 
o Principles and practices of working safely. 

 
 

 



Skill to: 

o Operate modern office equipment.  
o Operate motor vehicle safely.  
o Operate radios and other communication devices. 

 
Ability to: 

 

• Speak to small and large groups of people when conducting training sessions related to 
emergency preparedness. 

• Working with the County Coordinator, plan, develop and coordinate an emergency 
preparedness program in accordance with Federal and State emergency management 
guidelines and regulations. 

• Develop, prepare, coordinate, and present training programs. 

• Respond to requests and inquiries from the general public and the media. 

• Prepare and deliver oral presentations. 

• Act quickly and calmly in emergencies. 

• Meet and deal tactfully and effectively with the public. 

• Interpret and apply Federal, State, and local laws, codes and regulations. 

• Exercise good judgement, flexibility, creativity, and sensitivity in response to changing 
situations and needs. 

• Establish, maintain, and foster positive and harmonious working relationships with those 
contacted in the course of work. 

 
EXPERIENCE AND TRAINING GUIDELINES: 
Any combination equivalent to experience and training that would provide the required knowledge, skills, 

and abilities would be qualifying. A typical way to obtain the knowledge, skills, and abilities would be: 
Experience: 

 

• One to two years in emergency management 

• Or, three to four years in any emergency services discipline 
Education/Training: 

 

• Equivalent to two years of college or apprenticeship and/or specialized training such as 
completion of the Federal Emergency Management Agency Professional Development 
Series (PDS). 

• Successful completion within the first two (2) years of employment of FEMA Emergency 
Management Basic Academy courses: 

o E/L0101 Foundations of Emergency Management (80 hours) 
o E/L0102 Science of Disaster (24 hours) 
o E/L0103 Planning: Emergency Operations (16 hours) 
o E/L/K0146 Homeland Security Exercise and Evaluation Program (HSEEP) (16 

hours) 
o E/L0105 Public Information and Warning (16 hours) 

• Successful completion within the first (1st) month of employment of FEMA Individual 
Study (IS) Courses including: 

o IS-100 Introduction to the Incident Command System 
o IS-200 ICS for Single Resources and Initial Action Incidents 
o IS-700 An Introduction to the National Incident Management System 
o IS-800 National Response Framework, an Introduction 

• Successful completion within the six (6) months of employment of FEMA Individual Study 
(IS) Courses including: 

o IS-5 An Introduction to Hazardous Materials 
o IS-29 Public Information Officer Awareness 
o IS-42 Social Media in Emergency Management 



o IS-120 An Introduction to Exercises 
o IS-230 Fundamentals of Emergency Management 
o IS-235 Emergency Planning 
o IS-240 Leadership and Influence 
o IS-241 Decision-Making and Problem-Solving 
o IS-242 Effective Communication 
o IS-244 Developing and Managing Volunteers 
o IS-247 Integrated Public Alert and Warning System (IPAWS) for the American 

Public 
o IS-248 Integrated Public Alert and Warning System (IPAWS) for the American 

Public 
o IS-251 Integrated Public Alert and Warning System (IPAWS) for Alerting 

Authorities 
o IS-2001 Threat and Hazard Identification and Risk Assessment 

 
LICENSES, CERTIFICATES, OR REGISTRATIONS: 

Must be current or obtained within a specified time frame as defined upon employment 
 

• Valid driver’s license. 

• Currently hold or obtain Amateur Radio Operator’s License, minimum of Technician 
Class, within the first year of employment. 

 
 

Working Environment: 
 

• Moderate exposure to undesirable working conditions or exposure. The work is 
performed primarily indoors in an office environment but requires working outdoors when 
surveying hazard locations, checking the operation of the warning siren system or 
conducting emergency drills; in the event of an emergency, must be able to work 
indoors/outdoors under adverse conditions for an extended period of time. 

 
Physical Activities: 

 

• Essential functions require maintaining physical condition necessary for moderate 
physical activity such as sitting, standing, walking, twisting upper body, and lifting an 
average of 50 lbs.  Drive to different locations, erect and climb ladders, and open/close 
electrical component cabinet doors while on the ladder. 

 

 

 

 

 

 
 

 
 

 
 

 

Original Effective Date: 1/16/2020 
Last Revision Date:  

Approval: 
 
 
 
 

Signature 

 
 
 
 
 

Date 

Reasonable accommodations may be made to enable individuals with 

disabilities to perform the essential functions. 

Campbell County is an Equal Opportunity Employer 
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Agreement, Western Fuels 



















 

*Individuals wishing to provide public comment are asked to sign in prior to the start of the meeting, provide 
contact information and the topic(s) to be discussed. 

 
 
The following page(s) contain the backup material for Agenda Item: 10:00 Assignment of Commissioner 
Liaisons 



 

 

Campbell County 

Board of Commissioners 

Designated Liaison/Appointments 

2020 

 

Commissioner Department/Board When Day Time Place 

Rusty Bell 

Child Support Authority* 

Energy Capital ED* 

Local Rev. Est. Group  

WCCA Exec. Comm. 

Audit Committee 

3rd      

        3rd 

        Tba 

Tba 

Tba   

Wednesday 

Thursday 

 Tba   

Qrtly. as needed 

Tba 

9:30 am 

7:00 am 

Tba  

Tba 

Tba 

Various Locations 

ECED Conference Room 

Commissioners Conference Room 

Various Locations 

Commissioners Conference Room 

Bob Maul 

Public Health Board 

JP Public Land Board* 

Compensation Comm. 

Senior Center 

TBNG 

3rd 

2nd  

Tba 

4th 

Tba 

Thursday Bi-monthly 

Thursday  

Tba 

Wednesday 

Tba 

7:00 am  

7:00 pm 

Tba 

9:00 am 

Tba 

Public Health Conference Room 

Cam-Plex 

GAMB 

Senior Center 

Converse & Various Locations 

DG Reardon 

JP Fire Board* 

Juvenile & Family Court*  

Audit Committee 

NEWY 

Air Svc. Enhancement* 

2nd 

1st  

Tba 

Tba  

3rd   

Wednesday 

Wednesday 

Tba 

Saturday 

Friday 

5:30 pm 

Noon 

Tba 

8:00 am 

10:00 am  

Fire Station #1 Meeting Room 

GAMB 

Commissioners Conference Room 

City & Various Locations 

Chambers 

Del Shelstad  

Conservation District 

Adult Treatment Court* 

CJSB* 

Local Rev. Est. Group 

Compensation Comm. 

CARE Board 

2nd 

3rd 

2nd 

Tba 

Tba 

2nd  

Tuesday 

Wednesday 

Friday Qrtly. 

Tba 

Tba 

Monday 

4:00 pm 

Noon 

8:30 am 

Tba 

Tba 

Noon  

District Office 

ATC Conference Room 

GAMB – Ponderosa Room 

Tba 

Tba 

Commissioners Conference Room 

*Two-year rotation.   



 

*Individuals wishing to provide public comment are asked to sign in prior to the start of the meeting, provide 
contact information and the topic(s) to be discussed. 

 
 
The following page(s) contain the backup material for Agenda Item: 10:05 Designation of Official County 
Newspaper 





 

*Individuals wishing to provide public comment are asked to sign in prior to the start of the meeting, provide 
contact information and the topic(s) to be discussed. 

 
 
The following page(s) contain the backup material for Agenda Item: 10:10 Resolution for Special Prosecution  
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