
 

*Individuals wishing to provide public comment are asked to sign in prior to the start of the meeting, provide 
contact information and the topic(s) to be discussed. 

AGENDA 
 

CAMPBELL COUNTY BOARD OF COMMISSIONERS 
 

DG REARDON, Chairman 
RUSTY BELL 
BOB MAUL 

DEL SHELSTAD 

COLLEEN FABER 

MARCH 17, 2020 
 

09:00 MEETING CALLED TO ORDER 
 PLEDGE OF ALLEGIANCE 

CONSENT AGENDA  

A. Consent Agenda   

PUBLIC COMMENT 

B. 9:05 For the Good of the County  

OPEN GOVERNMENT 

C. 9:15 County Information - Coronavirus Update  

REGULAR BUSINESS 

D. 9:20 Certificate of State Grant Aid, 2020 Airport Marketing Shelly Besel 

E. 9:25 FY2020 HIDTA Sub-Contract  Captain Eric Seeman 

F. 9:30 FY2020 State Homeland Security Program (SHSP) Application Lt. Paul Pownall 

G. 9:35 Sole Source Request, Prevention Management  Ashley McRae 

H. 9:40 Courthouse Chiller Replacement Bid Award Kevin King 

I. 9:45 Lease Agreement, Council of Community Services Carol Seeger 

J. 9:50 Amendment to Lease Agreement, Centennial Section Carol Seeger 

K. 9:55 Assignment of Commissioner Liaisons Carol Seeger 

L. 10:00 Wright Inspection Service Agreement  Jenny Staeben/Kevin King 

PUBLIC HEARING 

M. 10:15 Cable Franchise Agreement  Carol Seeger 

REGULAR BUSINESS II 

N. 10:20 Cable Franchise Agreement  Carol Seeger 

ADJOURN  



 

*Individuals wishing to provide public comment are asked to sign in prior to the start of the meeting, provide 
contact information and the topic(s) to be discussed. 

Consent Agenda 

MINUTES 
Board of Commissioners Special Meeting Public Land Board, February 26, 2020  
Board of Commissioners Directors Workshop, March 2, 2020  
Board of Commissioners Regular Meeting, March 3, 2020  
Board of Commissioners Special Meeting, March 6, 2020  
  
Correction – Change date of February 14, 2020 Parks and Recreation Board Meeting 
Minutes to February 24, 2020.  
 

MONTHLY REPORTS 
County Clerk – February 2020  
Sheriff’s Office, Detention – February 2020  
Treasurer’s Office – February 2020  
 

PAYROLL PAYMENTS 
February 22, 2020  
February 29, 2020  
 

CANCELLATION/REBATE OF TAXES 
#4078 - 4091 

CAPITAL REQUESTS 
Attorney’s Office – Shipping charge for the four (4) approved scanners in the amount of 
$203.84 transferred from 825.7241 to 860.7211.  
  
Parks & Recreation – Requesting to reallocate the leftover funds from the Tennis Court 
Project to fund repairs on the pool deck at the Recreation Center in the amount of $46,000 
from account 083.7272.07.  
 

LINE ITEM TRANSFERS 
Museum  
Transfer $271.92 from 721.6948 Other Insurance to 721.6733 Volunteer Program Supplies  
Transfer $1,000 from 721.6959 Other Insurance to 721.6712 Exhibits  
Transfer $500 from 721.6301 Automobile to 721.6517.5 Meals and Lodging  
  
Parks & Recreation  
Transfer $460 from 7710.6023 Full Time O.T. Bell Nob to 7705.6023 Full Time  O.T.  
Transfer $207 7710.6025 Part Time O.T. Bell Nob to 7705.6025 Part Time  O.T.  
 

POSITION VACANCY JUSTIFICATIONS 
Children’s Developmental Services – Infant Education Instructor  
County Clerk – Deputy Clerk  



 

*Individuals wishing to provide public comment are asked to sign in prior to the start of the meeting, provide 
contact information and the topic(s) to be discussed. 

 

RESOLUTIONS 
Correction – Change Resolution Number 2030 to Resolution 2031 A resolution of the 
governing body for Campbell County, Wyoming providing consent for the Housing Authority 
of the City of Cheyenne, A/K/A the Cheyenne Housing Authority to provide second loan 
opportunities for the purchase of affordable housing within Campbell County, Wyoming by 
qualifying low to moderate income households.   

SICK LEAVE TRANSFER REQUESTS 
Request transfer of (40) hours from Employee #100394 to Employee #626062  
Request transfer of (20) hours from Employee #227598 to Employee #626062  
 

HAND WARRANTS 
Campbell County Clerk Tax Account $297,041.78 
 AMOUNT 
Campbell County Parks & Recreation Activity Fund 33.00  
Campbell County Treasurer – FLX/HSA 45,041.98  
Campco Federal Credit Union 276.01  
Great West Trust Company 37,043.66  
Wyoming Child Support 1,688.38  
CCCBT 210,221.96  
CCEHBTA – Health 566,884.82  
CCEHBTA – Dental  42,914.70  
Delta Dental Plan of Wyoming 2,105.30  
Campbell County Clerk Tax Account 19,142.39  
Campbell County Treasurer – FLX/HSA 4,287.49  
Campco Federal Credit Union  950.00  
Great West Trust Company 2,605.00  
Wyoming Attorney General – Criminal Investigation  39.00  
First National Bank Visa 209.95  
Home Depot 302.27  
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The following page(s) contain the backup material for Agenda Item: Consent Agenda 









































































































 

*Individuals wishing to provide public comment are asked to sign in prior to the start of the meeting, provide 
contact information and the topic(s) to be discussed. 

 
 
The following page(s) contain the backup material for Agenda Item: 9:20 Certificate of State Grant Aid, 2020 
Airport Marketing 
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Program (SHSP) Application 
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The following page(s) contain the backup material for Agenda Item: 9:45 Lease Agreement, Council of 
Community Services 



















 

*Individuals wishing to provide public comment are asked to sign in prior to the start of the meeting, provide 
contact information and the topic(s) to be discussed. 

 
 
The following page(s) contain the backup material for Agenda Item: 9:50 Amendment to Lease Agreement, 
Centennial Section 
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WRIGHT INSPECTION SERVICES AGREEMENT 2020 

  

THIS AGREEMENT is entered into by and between Campbell County, Wyoming, herein referred to 

as COUNTY, 500 South Gillette Avenue, Suite 1400, Gillette, Wyoming 82716; and the Town of Wright, 

Wyoming, herein referred to as TOWN, 395 Lariat Way, Wright, Wyoming 82732 and replaces the Wright 

Inspection Services Agreement signed by the same parties in 2018. Terms of the previous agreement will 

terminate effective April 1, 2020 and be replaced by this agreement.  

 WHEREAS, COUNTY is approximately 5,000 square miles in size; and a substantial number of its 

residents reside in the southern quarter of the County, and primarily within the boundaries of the TOWN; and 

COUNTY has the resources to provide building-related functions, including, but not limited to, filing and 

permit training, ordinance writing, form development, addressing, plan review and building inspection; 

resources the TOWN currently does not have; 

 IT IS THEREFORE AGREED, by and between the parties as follows: 

 

COUNTY Obligations: 

• Designate one (1) COUNTY Public Works employee as the main point of contact for questions and 

general assistance during normal business hours (M – F, 8 am to 5 pm) 

• Designate up to two (2) business days per week for on-site inspections, consultation, staff training, 

and/or paperwork assistance in Wright, Wyoming;  

• Provide training to two (2) TOWN employees, designated by the TOWN as Permit Technicians (one 

primary and one backup technician) 

• Provide training one (1) TOWN employee, designated by the TOWN as the Enforcement Official 

• The COUNTY will assist the TOWN in the following matters; as the TOWN will be responsible for 

implementation and sustainment of such matters:  

o Establish 911 addressing protocols with the TOWN through the COUNTY Surveying/GIS 

Division 

o Assist TOWN with setting up a permit filing system 

o Assist TOWN with deciding on a paper-based or electronic permitting system 

o Assist TOWN in establishing a streamlined permit system utilizing blanket permits 

o Assist TOWN in developing permit application forms, inspection report forms and other forms 

necessary to document the building process 

o Assist TOWN with drafting ordinances for building code adoption and fee schedules 

• The COUNTY, upon request of the TOWN, may assist the TOWN by providing the following:  

o Provide residential and commercial building plan review services  
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o Provide plumbing, building, mechanical and small wastewater inspections for residential and 

commercial buildings 

o Provide notification to the TOWN if the County becomes aware of a contractor failing to correct 

noted deficiencies 

o Provide a final report of compliance for new construction projects; including any exceptions that 

are determined 

o Provide fact witness services if needed 

o Assist in the creation of a process and procedure manual for TOWN to utilize 

 

TOWN Obligations: 

• Provide two (2) TOWN employees to act as Permit Technicians (one primary and one backup) 

• Designate one (1) TOWN employee to act as a Permit Technician; who will serve as the main point 

of contact between COUNTY and TOWN 

• Designate one (1) TOWN employee to act as the Designated Enforcement Official; tasked with 

issuing correction notices, stop work orders, and/or other similar enforcement measures that may be 

based on inspection reports provided by the COUNTY 

• Designate one (1) TOWN employee to be the main contact with COUNTY Surveying/GIS Division 

for addressing purposes 

• TOWN will keep informed of, and comply with, all applicable Federal, State and local laws and 

regulations and shall adopt the version of all relevant codes under this agreement which are 

currently adopted and being enforced by COUNTY, including, but not necessarily limited to, the 

current International Code Council Model building codes for residential and commercial 

construction 

• Process permit applications and perform internal reviews for zoning compliance, utility verification, 

legal lot status and assignment of addresses  

• Issue permits only after all stakeholders have approved any project 

• Issue Certificates of Occupancy after successful completion of the permit and inspection process 

• Maintain accurate records and files for all projects and make available to COUNTY upon request.  

• Follow TOWN’s adopted legal process for appeals and variances to adopted codes and ordinances 

• Provide zoning reviews and regulation, subdivision regulation, flood plain management, nuisance 

and other non-building code regulatory interpretation and inspection services 

• Continue to have all required electrical permitting and inspections performed by the State of 

Wyoming 

• Continue to be solely responsible for the licensing of contractors within TOWN’S jurisdiction. 
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Fees 

The fee for the period from July 1, 2020 to June 30, 2021 will be Thirty-Five Thousand Dollars 

($35,000), due July 15, 2020. A meeting between TOWN and COUNTY will occur in March of each year to 

discuss previous year services, any changes to this agreement, and to set the fees for the upcoming budget 

year. The fee for the period from April 1, 2020 to June 30, 2020 will be the prorated 25% of the annual fee  

Any sums paid to COUNTY pursuant to the previous Wright Inspection Services Agreement signed in 2018 

for the period from April 1, 2020 to June 30, 2020 shall be applied to the sums payable pursuant to this 

agreement for that period.   

Plan review fees for projects less than $1 million in valuation, as determined using the August 

Building Valuation Data Table as published by the International Code Council of the year prior to the date of 

permit application, are included in the $35,000 lump sum annual fee.  

Plan review fees for projects $1 million and over shall be 0.10% of the construction valuation of the 

building project. Valuation shall be determined using the August Building Valuation Data Table as published 

by the International Code Council of the year prior to the date of permit application.  

Plan review fees will be due and payable by TOWN to COUNTY upon permit issuance. No fees are 

due if the applicant withdraws the application.  

 

Personnel 

 In the performance of its obligations under this agreement, COUNTY does not intend, and is not 

committing, personnel to reside or otherwise be assigned to the TOWN.  All inspectors or other COUNTY 

employees performing services under this agreement shall remain the employees of the COUNTY and the 

COUNTY shall have exclusive authority over those employees, including, but not limited to, work 

schedules, pay, time off and discipline. 

 TOWN will provide permit technicians and personnel to process and handle all paperwork and 

documentation as may be required to fulfill the intent of this agreement. COUNTY’s sole responsibility will 

be the performance of the inspection; the results of which will be provided to the TOWN for processing and 

enforcement in accordance with any applicable, rule, law or regulation.  Employees of the TOWN that are 

delegated to work with County employees shall remain employees of the TOWN and shall not be considered 

employees of the COUNTY for any purpose.  

 TOWN recognizes that COUNTY performance may be limited to notification, designation of 

personnel, and information provided by TOWN. Thus, TOWN agrees to provide notification, personal and 

any information as required for COUNTY to complete requested assistance, tasks, or otherwise properly 

fulfill the terms of this agreement.  COUNTY is under no obligation of assistance if such is not provided.  
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Indemnification 

 TOWN shall indemnify and hold harmless COUNTY from all and against any claims, damages, 

losses, costs or expenses incurred by COUNTY in COUNTY’s performance of services under this 

agreement.  COUNTY shall not be responsible, or liable, under this agreement to TOWN or its citizens in 

COUNTY’s performance of services under this agreement. 

COUNTY and TOWN do not waive their governmental immunity by entering into this agreement 

and there is no intent to create and no such third-party beneficiary status has been created by this agreement. 

The rights, duties and obligations contained in this agreement extend solely to the parties; referred 

throughout as COUNTY and TOWN. 

 

Term 

 This agreement contains the full understanding between the parties and shall become effective April 

1, 2020 after all necessary approvals have been obtained as evidenced by signatures below.  The term of this 

agreement is for an indefinite period; with either party being able to terminate for no cause upon issuance of 

thirty (30) day written notice to the other party, at the addresses identified above. 

 

Amendments 

 Any changes or amendments to this agreement must be mutually agreed upon and reduced to writing 

and execution by both parties. 

 

Campbell County, Wyoming    Town of Wright, Wyoming 

(COUNTY)      (TOWN)  

________________________________  ________________________________ 

DG Reardon, Chairman     Ralph Kingan, Mayor 

Board of County Commissioners 

 

Dated:___________________________  Dated:__________________________  

  

ATTEST:      ATTEST: 

________________________________  ________________________________ 

Susan Saunders, Campbell County Clerk   Barbara Craig, Town Clerk 



 

*Individuals wishing to provide public comment are asked to sign in prior to the start of the meeting, provide 
contact information and the topic(s) to be discussed. 
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