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AGENDA 
 

CAMPBELL COUNTY BOARD OF COMMISSIONERS 
 

DG REARDON, Chairman 
RUSTY BELL 
BOB MAUL 

DEL SHELSTAD 

COLLEEN FABER 

JULY 7, 2020 
 

09:00 MEETING CALLED TO ORDER 
 PLEDGE OF ALLEGIANCE 

CONSENT AGENDA  

A. Consent Agenda   

VOUCHERS 

B. Vouchers  

PUBLIC COMMENT 

C. 9:05 For the Good of the County*  

OPEN GOVERNMENT 

D. 9:15 County Information – Tony Knievel, GIS  

REGULAR BUSINESS 

E. 9:20 Lodging Tax Ballot Resolution  Jessica Seders 

F. 9:25 Open Burning Restriction Resolution Chief Jeff Bender 

G. 9:30 Order Levying Taxes Susan Saunders/Carol Seeger 

H. 9:35 Sole Source Request, Sheriff’s Office  Captain Kevin Theis 

I. 9:40 CarbonSAFE Permit to Conduct Geophysical Operations Kevin King 

J. 9:45 District Support Grant, Oriva Hills I&S Kevin King 

K. 9:50 District Support Grant, Overbrook I&S Kevin King 

L. 9:55 District Support Grant, Rocky Point I&S Kevin King 

M. 10:00 TAP Grant Application, Museum Crosswalk  Kevin King 

BREAK 

REGULAR BUSINESS II 

N. 10:10 Grant Award, Coronavirus Emergency Supplemental Funding Program Beth 
Raab 

O. 10:15 Community Forestry Grant Agreement Kevin Geer 



 

*Individuals wishing to provide public comment are asked to sign in prior to the start of the meeting, provide 
contact information and the topic(s) to be discussed. 

P. 10:20 Prevention Council Study, Amendment Two Ashley McRae 

Q. 10:25 Prevention Management Grant Ashley McRae 

R. 10:30 UWE Personnel Compensation Agreements, Extension Office Carol Seeger 

S. 10:35 Board Appointment, Natural Resource & Land Use Committee Carol Seeger 

T. 10:40 Land Records Scanning Contract, Clerk’s Office Kendra Anderson 

U. 10:45 EDA CARES Act Grant Opportunity, Pronghorn Industrial Park Ivy McGowan  

ADJOURN  



 

*Individuals wishing to provide public comment are asked to sign in prior to the start of the meeting, provide 
contact information and the topic(s) to be discussed. 

Consent Agenda 

MINUTES 
Board of Commissioners Directors Workshop, June 15, 2020  
Board of Commissioners Budget Hearing, June 15, 2020  
Board of Commissioners Regular Meeting, June 16, 2020  
Board of Commissioners Museum Board Meeting, June 16, 2020  
Board of Commissioners Lodging Tax Board Meeting, June 18, 2020 

MONTHLY REPORTS 
Sheriff’s Office – May 2020 

PAYROLL PAYMENTS 
June 13, 2020  
June 30, 2020  
 

CANCELLATION/REBATE OF TAXES 
#4115 - 4126 

AGREEMENTS 
Contract for Services Agreement between the Board of Campbell County Commissioners and 
Campbell County Adult Treatment Courts in the amount not to exceed $13,500 and $15,000 
for Court Supervised Treatment from Optional One Percent Sales Tax, with $93,547 in local 
match for funding operations from July 1, 2020 to June 30, 2021.  
  
Contract for Services Agreement between the Board of Campbell County Commissioners and 
Campbell County Juvenile & Family Drug Court in the amount of $8,100 from Optional One 
Percent Sales Tax for funding operations from July 1, 2020 to June 30, 2021.  
  
Contract for Services Agreement between the City of Gillette and Campbell County in the 
amount of $93,355 to provide the services of the Community Services Supervisor to the 
Municipal Court from July 1, 2020 to June 30, 2021.  
  
Contract for Services Agreement between the City of Gillette and Campbell County in the 
amount of $15,000 to provide drug testing services to aid the Municipal Court from July 1, 
2020 to June 30, 2020.  
  
Grant Agreement between the City of Gillette and Campbell County Adult Treatment Court in 
the amount of $10,500 to provide intensive and supervised substance abuse treatment from 
July 1, 2020 to June 30, 2021.    
  
Grant Agreement between the City of Gillette and Campbell County Juvenile & Family Drug 
Court in the amount of $10,000 to provide intensive and supervised substance abuse 
treatment from July 1, 2020 to June 30, 2021.   

COMMISSIONER DESIGNATED LIAISONS 
Update Colleen Faber as the designated liaison for the Campbell County Conservation 
District 
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LETTER OF INVITATION 
Submission of the Letter inviting 7-Sigma Polymer Manufacturing Facility to consider making 
Northeast Wyoming the new home for 7-Sigma.   

LINE ITEM TRANSFERS 
Public Works  
Transfer $4,500 from 020.7085 District Support Grants to 020.7085.62 Little Thunder I&S  
Transfer $200 from 083.7271.16 Pool Slide Inspection to 083.7271.16 Replace Rec Cen 
Water Softeners  
Transfer $4,000 from 083.7271.16 Re-Tile Steam Rm to 083.7271.35 Rebuild Bell Nob Well 
Pumps  
Transfer $10,000 from 083.7271.16 Re-Tile Steam Rm to 083.7277.36 Replace Courthouse 
Chiller  
Transfer $4,000 from 083.7271.16 Patch Paint Pool Walls to 083.7271.16 Service Pool UV 
System  
  
Road & Bridge  
Transfer $15,000 from 020.7238 Skid Loader to 020.7195 Motorgrader  
 

MALT BEVERAGE PERMITS 
Shaunda Bohl for car races at Gillette Thunder Speedway in the spectator area on August 
15, 2020; August 22, 2020; September 4, 2020; September 5, 2020; September 6, 2020 

OFFICIAL BOND AND OATH 
Rocky Point – Rebecca Ann Vondrak  
Village of Heritage – Rebecca Ann Vondrak  
 

POSITION VACANCY JUSTIFICATIONS 
CAM-PLEX – Box Office Personnel  
CAM-PLEX – Senior Event Custodian  
Children’s Developmental Services – Food Service Worker (Part-Time)  
Extension Office – Horticulture Program Coordinator  
Sheriff’s Office – Correctional Health Nurse  
 

RANGE PLACEMENT TABLE 
Approval of the updated Campbell County Salary Ranges - Effective June 28, 2020 

HAND WARRANTS 
State of Wyoming – Department of Revenue & Taxation $2.00 
 AMOUNT 
Campbell County Sheriff Civil Account 100.00  
WAG – Division of Criminal Investigation 15.00  
Campbell County Clerk Tax Account 321,873.37  
Campbell County Treasurer – HSA/FLX 44,929.59  
Campbell County Parks & Recreation Activity Fund 31.00  
Campco Federal Credit Union 276.01  
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Circuit Court of Campbell County 549.01  
Great West Trust Company 35,576.66  
Wyoming Child Support 1,688.38  
WAG – Division of Criminal Investigation 120.00  
HM Life Insurance Company 178,671.79  
Campbell County Clerk Tax Account 20,881.30  
Campbell County Treasurer – HSA/FLX 2,437.49  
Campco Federal Credit Union 950.00  
Great West Trust Company 4,525.00  
 
 



 

*Individuals wishing to provide public comment are asked to sign in prior to the start of the meeting, provide 
contact information and the topic(s) to be discussed. 
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         RANGE PLACEMENT TABLE Range Rates Effective:  June 28, 2020

CAMPBELL COUNTY - SALARY RANGES                    Updated:  5/1/2020

(Approximately 40% Between MIN and MAX)

GRADE MINIMUM MIDPOINT MAXIMUM

Food Services Worker Library Page 101 $12.81 $16.01 $19.22

Bus Assistant Custodian I $26,644.80 $33,309.88 $39,971.85

Childcare Aide Hourly  rate stated for non‐exempt employees

Annual  salary stated for exempt employees

Custodian II Recreation Desk Coordinator 102 $13.71 $17.14 $20.56

$28,516.80 $35,641.57 $42,769.88

Event Custodian Deputy District Court Clerk I 103 $14.67 $18.33 $22.00

Instructional Assistant Deputy County Clerk I $30,513.60 $38,136.48 $45,763.77

Treatment Court Assistant Drug Court Assistant

Deputy Treasurer I

Event Custodian, Senior Outreach Services Specialist 104 $15.99 $19.98 $23.98

Administrative Assistant Custodian, Senior $33,259.20 $41,568.76 $49,882.51

Bus Driver Recycling Center Technician

Lifeguard, Senior Museum Assistant

WIC Specialist Animal Control Officer

Library Generalist

Airport Operations Technician I Financial Technician 105 $17.43 $21.78 $26.14

Animal Control Officer, Senior Food Services Supervisor $36,254.40 $45,309.95 $54,371.94

Deputy County Clerk II Instructional Assistant, Senior

Deputy District Court Clerk II Recreation Desk Supervisor

Deputy Treasurer II

Equipment Operator

Accounting Specialist Deputy County Clerk III 106 $19.00 $23.74 $28.49

Administrative Assistant, Senior Deputy District Court Clerk III $39,520.00 $49,387.84 $59,265.41

Appraiser Deputy Treasurer III

Box Office Personnel Event Technician

Branch Services Specialist Facilities Coordinator

Circulation Services Specialist Financial Specialist

Legal Assistant Technical Services Specialist

Maintenance Technician Treatment Court Technician

Sales Manager Youth Services Specialist

Adult Program Coordinator Juvenile Diversion Officer 107 $20.71 $25.88 $31.06

Box Office Manager Legal Assistant, Senior $43,076.80 $53,832.75 $64,599.30

Building Inspector Licensed Practical Nurse

Communications Technician Marketing Coordinator

Community Prevention Specialist Mechanic

Community Service Supervisor Museum Educator

Custodial Supervisor Parks Maintenance Technician

Deputy County Clerk, Senior Payroll Specialist

Deputy District Court Clerk, Senior Reference Services Specialist

Equipment Operator, Senior Victim/Witness Coordinator

Event Custodial Supervisor WIC Nurse/Nutritionist

Event Technician Supervisor Youth Services Coordinator

Grants Specialist Deputy Emergency Management Coordinator

Administrative Coordinator Information Technology Specialist 108 $22.57 $28.21 $33.85

Treatment Court Case Manager Juvenile Probation Officer $46,945.60 $58,677.70 $70,413.24

Air Traffic Controller Juvenile Probation Officer, Intensive Supervision

Airport Operations Technician II Maintenance Technician, Senior

Communications Technician, Senior Mechanic, Senior

County Fair Coordinator Performing Arts Manager

Early Childhood Instructor Recycling Center Supervisor

Early Childhood Special Education Instructor Sales Manager, Senior

Early Head Start Home Visitor Sports Tourism Sales Coordinator

Financial Specialist, Senior Technical Manager, CAM‐PLEX

Grounds Maintenance Supervisor Infant Education Instructor

Horticulture Program Coordinator

Appraiser, Senior HR/Risk Management Generalist 109 $24.83 $31.03 $37.24

Building Inspector, Senior Ice Arena Supervisor $51,646.40 $64,545.47 $77,454.56

Early Childhood Special Education Supervisor Information Technology Services Supervisor

Emergency Management Coordinator Juvenile Diversion Officer, Senior

Engineering Technician Juvenile Probation Officer, Senior

Financial Analyst Office Manager

Financial Services Manager Public Health Nurse

GIS Specialist Public Health Response Coordinator

Golf Course Supervisor Public Information Coordinator

CLASSIFICATION TITLE



         RANGE PLACEMENT TABLE Range Rates Effective:  June 28, 2020

CAMPBELL COUNTY - SALARY RANGES                    Updated:  5/1/2020

(Approximately 40% Between MIN and MAX)

GRADE MINIMUM MIDPOINT MAXIMUM

Airport Operations Officer Library Manager 110 $27.31 $34.13 $40.96

Technical Director, CAM‐PLEX Engineer $56,804.80 $71,000.01 $85,200.02

Equipment Maintenance Supervisor Landfill Supervisor

Elections Coordinator Maintenance Technician, Master

Fire Marshal  Equipment Maintenance Supervisor

Aquatics Supervisor Exhibitions and Collections Manager

Parks Supervisor Facility Supervisor

Recreation Program Supervisor Communications Supervisor

Public Health Nurse, Senior Correctional Health Nurse

Weed & Pest Supervisor

Accounting Manager Fleet Manager 111 $30.04 $37.55 $45.06

Aquatics Manager GIS Analyst $62,480.01 $78,100.02 $93,720.02

Chief Appraiser Librarian

Deputy County Attorney, Entry Maintenance Supervisor

Airport Operations Supervisor Programmer Analyst

Deputy County Clerk, Chief System Support Analyst

Deputy County Treasurer, Chief WIC Supervisor

Deputy District Court Clerk, Chief Deputy Assessor

Early Childhood Manager

Early Head Start Manager

Building Code Official Occupational Therapist 112 $33.04 $41.30 $49.56
Director of Finance Parks Superintendent $68,728.01 $85,910.02 $103,092.02

Director of Marketing, CAM‐PLEX Physical Therapist

Director of Operations , CAM‐PLEX Planner/Zoning Administrator

Director of Operations, Airport Programmer Analyst, Senior

Director, Rockpile Museum Public Health Nurse Manager
Director, Weed & Pest Recreation Superintendent
Facilities Manager Treatment Court Coordinator

Golf Course Superintendent Speech Pathologist

Network Support Analyst Surveyor, Chief
System Support Analyst, Senior

Deputy County Attorney Environmental Services Manager 113 $36.35 $45.43 $54.52

Director, Juvenile Probation Health Services Manager $75,600.81 $94,501.02 $113,401.22

Early Childhood Special Education Manager Network Support Analyst, Senior

Engineer, Senior Road & Bridge Superintendent

County Health Officer Information Technology Services Manager 114 $39.98 $49.98 $59.97

Engineering Manager $83,160.90 $103,951.12 $124,741.34

Deputy County Attorney, Chief Executive Director, Library EX $48.45 $58.13 $67.82

Executive Director,  CAM‐PLEX Executive Director, Parks & Recreation $100,765.68 $120,918.82 $141,071.95

Executive Director, Administration Executive Director, Public Health

Executive Director, Airport Executive Director, Public Works

Executive Director, CC CDS Executive Director, Roads & Bridges

Executive Director, Human Resources/

Risk Management Fire Chief

CLASSIFICATION TITLE
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June 26, 2020 

 

TO:  Campbell County Board of Commissioners 

FROM: Campbell County Sheriff’s Office Detention Center 

SUBJECT:  

SOLE SOURCE REQUEST FOR DESIGN AND INSTALLATION OF INTEGRATED VIDEO 

AUDIO SURVEILLANCE SYSTEM WITH CONVIRGENT TECHNOLOGIES 

 

JUSTIFICATION: 

 

As presented and approved in the 2020 Budget Request Process, the Campbell County Sheriff’s 

Office Detention Center requested the complete upgrade and installation of an integrated Video 

and Audio Surveillance System to replace the obsolete and rapidly failing system currently in 

use. 

A site survey and budgetary estimate was completed to provide the Sheriff’s Office with a 

realistic assessment of the budget amount needed for this upgrade and installation. While 

collecting this information we met and spoke with various vendors interested in the project. 

We are requesting that the Sheriff’s Office be allowed to select and enter a Sole Source 

relationship with Convergent Technologies Inc. for the implementation and installation and 

support of the new integrated video and audio surveillance system. Some of the items considered 

in selecting Convergint Technologies are as follows: 

o Convergint specializes in the design and installation of complex integrated security 

systems. 

o They are big enough to readily provide the best in teams and service to complete this 

project in a much needed timely manner. 

o They provide regional service technicians and maintain a ready supply of replacement 

products. 

o Convergint works with all the best technology companies to provide the best product for 

our application and the knowledge and support for their operation. 

The Sheriff’s Office feels that Convergent Technologies can and will provide us the best product 

and service for our needs at this time.  

Thank You for your consideration of this matter. 

 

Captain Kevin D. Theis 



 

*Individuals wishing to provide public comment are asked to sign in prior to the start of the meeting, provide 
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Department	of	Public	Works     Kevin	C.	King,	P.E.,	Director	

500 S. Gillette Avenue, Suite 1400, Gillette, WY 82716   ●   307-685-8061   ●   Building 307-682-1970   ●   Solid Waste/Recycle 307-682-9499 

 

 

M	E	M	O	R	A	N	D	U	M		

TO:    Board of Commissioners 

FROM:    Kevin C. King, P.E., Public Works Director 

DATE:    June 30, 2020 

SUBJECT:  CarbonSAFE Permit to Conduct Geophysical Operations 

The University of Wyoming School of Energy Resources will be conducting a seismic study later this 
summer as part of the expanded CarbonSAFE project at Dry Fork Station. A portion of this study will take 
place on Campbell County property at or near the North Landfill and in the Bypass Road right‐of‐way. 
The geophysical survey requires a permit issued by the Wyoming Oil & Gas Conservation Commission.  
 
Dawson Geophysical will be conducting the survey and has produced a Permit to Conduct Geophysical 
Operations agreement for your review and approval.  
 
  



 

  

Dawson Geophysical Company, 508 W. Wall Suite 800, Midland, TX  79701-5010, Phone (432)684-3005, Toll Free (800)332-9766, Fax (432)684-3006
 

  

 

            

     

Date:  June 10, 2020 
Job Name:  DFS 3D 
Job Number:  11020 
Permit #:  3 

 

  

Permit to Conduct Geophysical Operations 
 

   

             

                    

     

CAMPBELL COUNTY   
500 S GILLETTE AVE STE 1100 
GILLETTE, WY  82716-4211 

 

  

Permit Agent:  Jeff Seay 
Phone:  (817)919-8585 
Email:  jeff.seay@dawson3d.com 

 

              

                    

    

Dear Sir / Madam, 
 

              

                    

   

Dawson Geophysical Company (hereafter called “Contractor”) respectfully requests permission to conduct a 3D geophysical survey 
for and on behalf of Carbon GeoCycle Inc. _ University of Wyoming on lands which you are the acting agent in charge of and/or 
own the surface, mineral leasehold, mineral interest, or have the surface leased. The property(s) located in the following County(s), 
State(s) are being described as follows: 

 

  

    

See Exhibit "A" 
 

             

   

1) Contractor will conduct operations in accordance with good standard practices and in a prudent and careful manner. 
2) The undersigned (hereafter called “Grantor”) is either an owner or tenant of the described property(s). The intention of this permit 
is to cover all surface and mineral interests owned by the Grantor within the described property(s) and within the 3D geophysical 
survey including those lands, rights and interests that may have been inadvertently omitted from the described property(s). 
3) Grantor agrees to permit personnel and equipment designated by the Contractor, its successors and assigns, to enter upon the 
lands to conduct geophysical operations. Contractor’s equipment may include unmanned aerial vehicles to monitor quality control 
of equipment and capture images of Contractor’s work area. 
4) The Contractor shall compensate the Grantor for all damages above and beyond normal wear and tear that may have occurred as a 
result of this geophysical survey.   
5) Contractor agrees to indemnify and hold Grantor harmless from any personal injury or property damage claims that may result 
from Contractor's operations on the described property(s). 
6) In the event that the Contractor does not conduct geophysical operations on the described property(s) as permitted, Contractor 
shall notify Grantor. 
7) Grantor agrees that if the surface or mineral rights for the described property(s) are owned by others, Grantor will advise 
Contractor. 
8) Grantor does hereby declare that he/she has legal authority to sign this permit form to the described property(s 
9) Unless otherwise voided by conditions stated herein, this agreement shall survive any lease, sale, trade, or conveyance of property 
interest described above and made after the execution date of this agreement and will be binding on successors or assigns. 
10) This permit in no way conveys any ownership rights in the property and is intended solely as a grant of permission to enter the 
property to conduct geophysical operations. 

 

  

                    

   

 
    

                    
    

Please sign and return one copy of this permit in the enclosed self-addressed envelope. 
Sincerely, 

 

  

                    

   

Jeff Seay 
 

      

   

Permit Agent for Dawson Geophysical Company
 

     

   

The undersigned is authorized to grant and hereby grants permission to Dawson Geophysical Company to enter and conduct 
seismograph field operations on lands described above. 
 
Signature ________________________________________   Printed Name____________________________________ 
 
 
Date __________________  Grantor Phone #__________________Email______________________________________ 
 
Number of Locked Gates?       Tenant's Name (if any)__________________Tenant's Phone No._______________________

 

  

                    



 

  

Dawson Geophysical Company, 508 W. Wall Suite 800, Midland, TX  79701-5010, Phone (432)684-3005, Toll Free (800)332-9766, Fax (432)684-3006
 

     

 

Exhibit "A" 
 

 

     

Job Name:  DFS 3D 
Job #:  11020  

 Permit #:  3 
Total Gross Acres:  343.14 
Total Net Acres:  343.14 
 

 

 

     

 

   
 

 
 

     

 

    
 

   
 

 
 

 

     

Legal Description : All lands owned by 
Campbell County lying within the following 
lands 

Class County St. U. Int. Gross Net  

Township 51N, Range 71W & 72W, PT OF W2NW 
PT,N2SW IN SEC 19, 29, 30 IN 51N 71W & 13, 24 
IN 51N 72W 

Fee Campbell WY 100 101.5 101.5  

Sec. 13 - 15, Township 51N, Range 72W, PT OF 
W2NE PT,NENW PT IN SEC 13, 14 & 15 

Fee Campbell WY 100 207.07 207.07  

Sec. 22 & 23, Township 51N, Range 72W, PT IN SEC 
22 & 23 

Fee Campbell WY 100 34.57 34.57  

  Total Acres  343.14 343.14
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/ \/Y \ 
Campbell County 

w yomIng 

Department of Public Works - Engineering Division Kevin C. King, P.E., Director 
500 S. Gillette Avenue, Suite 1400 Gillette, WY 82716 j 307-685-8061 Office I 307-687-6468 Fax 

DISTRICT SUPPORT GRANT MEMORANDUM 

SECTION 1 - General 

FROM: Kevin C. King, P.E., Public Works Executive Director 

TO: Board of County Commissioners 

SUBJECT: District Support Grant Application From: Oriva Hills l&S 

DATE: 6/30/2020 

Oriva Hills l&S has submitted a District Support Grant application in the amount of $6,031 
for delivery of 1,222 tons of 1-base Limestone for Oriva Road 

SECTION 2 - Grant Type and Priority Gravel Road, Priority 6 

SECTION 3 - Costs and Eligibility Enlargement Eligible? Yes 

Total Estimated Project Cost: $24,123 

Total Number of District Lots: 204 

Total allowable grant over a 5-yr period: 204 lots @ $1,500 

Total amount of Grants approved over current 5-yr period: 

Total amount not subject to $1500/lot limitation 

Remaining Grant eligibility this current 5-yr period: 

Current Fiscal Year Awards $ - 

Remaining Eligibility this Fiscal Year $ 50,000 O.K. 

 $ 210,920 

$ 250,000 

$ 59,962 

$ 20,882 

O.K. 

SECTION 4 - Co p iance 

Oriva Hills l&S District is in compliance with the elections office per a 5/27/2020 memo 

SECTION 5 - Analysis Gravel Road, Priority 6 

(PR-6) 50% up to $50,000 drainage, 33% up to $50,000 connecting roads, 25% up to $50,000 gravel 

% Total Grant Item 

100 - $ 

50 - $ - 

33 $ - $ - 

25 $ 24,123 $ 6,031 Combined trucking and limestone surfacing 

Totals $ 24,123 $ 6,031 

SECTION 6 Quotes Received 

Company Total Notes: The combination of Croelle and TCR1 totals $24,123 and is 

1 Earthwork Solutions $ 35,152 
the low bid 

2 Melgaard Construction $ 33,660 

3 Croelle (gravel only) $ 8,415 

4 TCRI (trucking only) $ 15,708 

SECTION 7 - Recommendation 

I recommend the Board approve the District Support Grant request from Oriva Hills l&S 

Improvement and Service District in an amount not to exceed $ 6,031 

for delivery of 1,222 tons of 1-base Limestone for Oriva Road 

Funding History 

5 year $59,962 

10 year $103,054 

Since 2009 $153,054 

Approved? Y or N $ Date Approved 



Campbell County 

DISTRICT SUPPORT GRANT APPLICATION 

District Name: Oriva Hills ISD Requested Amount:  $6,030.75 

Mailing Address: PO Box 5035, Gillette, WY 82717  

Contact Person: Robert Pfeil, President  

Day Time Phone: 307-299-4601 

Application is requesting financial assistance 
to form a District? 

Applicant is requesting financial assistance for 
connection to regional water? 

Yes No X 

Yes No X 

    

Is the project anticipated to be complete in the next 18 months? Yes  X No  

Description of proposed project: (Include engineering reports, portion to be funded by grant, etc.) 

Deliver 1,122 tons of limestone for Oriva Road between Penrose and Fitch (1,700 feet of road, 
24' wide X 6" thick). Croelle will provide the limestone, and TCRI will provide the trucking to 
Oriva Road. The District's contractor will spread the rock.  

Total project cost (estimated) (itemize on separate sheet):  $24,123.00 

Projected start date:  7/7/20 (as soon as approved by the County)  

Projected completion date:  8/31/20  

Briefly describe why the project is needed: 

Oriva Road needs rock. This will protect the scoria base that was put down. Limestone makes a 
better cap material. There has been a lot of drainage work done on Oliva Road as well.  

Governing Board members:  Robert Pfeil, President / Tom Walker, Vice President / Nick 
Clevenger, Secretary/Treasurer  

Acreage (approximate) of district or proposed district: 3,619 +/- acres  

Date of district formation (if applicable) 1984  

Number of lots: 204 

Population of District: 400 (approximately) 

Revised November2013 



Attest 

Secretary 

Ratio of Developed and undeveloped land:  Estimate 60 to 70% are developed.  

Is area legally platted? Yes  

District boundary map included? Yes  

Is District Zoned? Yes If so, what is it zoned?  Rural Residential  

Is District in compliance with the Elections Office? (Submit letter of compliance). Yes  

FINANCIAL INFORMATION  
Current Mill Levy for the Subdivision $ 81,600.00  

Current Assessed Valuation (County Assessor's Office) $ 3,127,054  

Current Indebtedness $ 0.00  

Current Income statement and balance sheet $ 75,938 (bank balance)  

Water and sewer rates, tap fees, plant investment fees, association or district dues (Describe) 
$400 per lot assessment per year  

Will project generate user fees, charges, other revenues or income revenue? Yes  No X 

List and describe other potential funding sources: 
None 

Other pending applications for funding: 
None 

Land developers or others whose business ventures will directly benefit from project and funding 
or other assistance requested, received, or pledged from these sources: 

None 

Respec fu ubmitted, 

(SEAL) 

Title: 

Revised November 2013 



9:45 AM Oriva Hills Improvement & Service District 
05/21/20 Balance Sheet 
Accrual Basis As of May 21, 2020 

May 21, 20 

ASSETS 
Current Assets 

Checking/Savings 
First National Bank - Checking 
First National Bank - Savings 

68,313.10 
7,625.42 

  

Total Checking/Savings 75,938.52 

Accounts Receivable 
Accounts Receivable 28,908.00 

Total Accounts Receivable 28,908.00 

Total Current Assets 104,846.52 

Fixed Assets 
Rec. Area 155,512.00 

Total Fixed Assets 155,512.00 

TOTAL ASSETS 260,358.52 

LIABILITIES & EQUITY 
Liabilities 

Current Liabilities 
Accounts Payable 

Accounts Payable 1,395.27 

Total Accounts Payable 

Total Current Liabilities 

Total Liabilities 

Equity 
Opening Balance Equity 

Unrestricted Net Assets 
Net Income 

1,395.27 

1,395.27 

 

1,395.27 

 

192,371.73 

87,041.39 
-20,449.87 

  

    

Total Equity 258,963.25 

TOTAL LIABILITIES & EQUITY 260,358.52 

Page 1 



Oriva Hills ISD 
Road Project Bids - May, 2020 

Deliver 1,122 tons of limestone for Oriva Road between Penrose and Fitch (1,700 feet of road, 24' wide X 6" thick.The District's contractor will spread the rock. 

Limestone and Trucking combined. Limestone only Trucking Only TOTALS 

Tons $/Ton Total Tons $/Ton Total Tons $/Ton Total Total Bid 
Earth Work Solutions 1,122 $31.33 $35,152.26 $35,152.26 
Melgaard Construction 1,122 $30.00 $33,660.00 $33,660.00 

Croelle 1,122 $7.50 $8,415.00 
$24,123.00 TCRI 1,122 $14.00 $15,708.00 

County Grant Calculation - 
CoreIle & TCRI 24,123.00 
25% grant 6,030.75 
DISTRICT END NET COST 18,092.25 

District's contractor will spread rock. 



* includes cost of water and application of water to road surface. May also include blading 
shoulders for drainage to ditches 

Crowning/Surfacing 

Water Truck 
Move 200' of Road 

Check if Apply Blading Hrs $/Hr * Total $ 

Blading Subtotal 

Check if Apply Drainage $/LF * Total $ IF 

* includes materials and installation of culverts. For ditches, cost includes cutting ditches, 
disposing of excess material if applicable, and any erosion protection measures necessary 

Install 12" culvert 
Install 18" culvert 
Install 24" culvert 
Cut Ditches 

Drainage Subtotal 

* includes product and application of product to roadway 
Other (Specify) 
Mag Chloride 

Dust Control Subtotal S: \ ENG_Shar \ Dist Support Grants \All Templates \ Roadway Cost Estimate Template 

Total Cost Estimate $35,152 

Check if Apply Dust Control Gallons $/Gallon * Total $ 

District Support Grant Roadway Cost Estimate Template 

District 

ROADWAY PROJECT INFORMATION 

Oriva Hills Improvement & Service District Submit one form for each road 

Surfacing Blading Drainage/Ditch Dust Control 
Road Name Len (Ft) Wid (Ft) Thick (In) Len (Ft) Wid (Ft) Len (Ft) . Deep (Ft) Culverts? Len (Ft) Wid (Ft) 

Oriva Road 1,700 24' 6" 

Contractor Name/Address: Earthworks Solutions 
CONTRACTOR PRICING 

Check if Apply Surfacing Tons/CY $/Ton/CY * Total $ 
J-Base Limestone Limestone (J, W, L) (Ton) 1,122 31.33 35,152 *includes aggregate, delivery and placement of aggregate. If mixing two aggregates (ie 

concrete/asphalt), fill out both rows. If cost does not include placement of aggregate, please 
state and then include it under blading below. Scoria is often in cubic yards instead of tons. If 
this is the case, mark out tons and put in CV 

Scoria (2" max) (CV) 
Pit run (CV) 
Crushed Concrete 
Crushed Asphalt 
Other (Specify) 

Surfacing Subtotal 



Crowning/Surfacing 
Move 200' of Road 

* includes cost of water and application of water to road surface. May also include blading 
shoulders for drainage to ditches 

Water Truck 

Check if Apply Blading Hrs $/Hr * Total $ 

Blading Subtotal 

Check if Apply Drainage $/LF * Total $ . IF 

* includes materials and installation of culverts. For ditches, cost includes cutting ditches, 
disposing of excess material if applicable, and any erosion protection measures necessary 

Install 12" culvert 
Install 18" culvert 
Install 24" culvert 
Cut Ditches 

Drainage Subtotal 

* includes product and application of product to roadway 
Other (Specify) 
Mag Chloride 

Dust Control Subtotal S: \ ENG_Shar \ Dist Support Grants \ All Templates \ Roadway Cost Estimate Template 

Total Cost Estimate $33,660 

Check if Apply Dust Control Gallons $/Gallon * Total $ 

District Support Grant Roadway Cost Estimate Template 

District 

ROADWAY PROJECT INFORMATION 

Oriva Hills Improvement & Service District Submit one form for each road 

Surfacing Blading Drainage/Ditch Dust Control 
Road Name Len (Ft) Wid (Ft) Thick (In) Len (Ft) Wid (Ft) Len (Ft) Deep (Ft) Culverts? Len (Ft) Wid (Ft) 

Oriva Road 1,700 24 6" 

Contractor Name/Address: Melgaard Construction 
CONTRACTOR PRICING 

Check if Apply Surfacing Tons/CY $/Ton/CY * Total $ 
J-Base Limestone Limestone (1, W, L) (Ton) 1,122 30 33,660 *includes aggregate, delivery and placement of aggregate. If mixing two aggregates (ie 

concrete/asphalt), fill out both rows. If cost does not include placement of aggregate, please 
state and then include it under blading below. Scoria is often in cubic yards instead of tons. If 
this is the case, mark out tons and put in CV 

Scoria (2" max) (CV) 
Pit run (CV) 
Crushed Concrete 
Crushed Asphalt 

I Other (Specify) 

Surfacing Subtotal 



Check if Apply Blading Hrs Total $ 
Crowning/Surfacing * includes cost of water and application of water to road surface. May also include blading 

shoulders for drainage to ditches 
Water Truck 
Move 200' of Road 

Blading Subtotal 

Check if Apply Drainage $/LF * Total $ LF 

* includes materials and installation of culverts. For ditches, cost includes cutting ditches, 
disposing of excess material if applicable, and any erosion protection measures necessary 

Install 12" culvert 
Install 18" culvert 
Install 24" culvert 
Cut Ditches 

Drainage Subtotal 

* includes product and application of product to roadway 
Other (Specify) 
Mag Chloride 

Dust Control Subtotal \ ENG_Shar \Dist Support Grants \ All Templates \ Roadway Cost Estimate Template 

Total Cost Estimate $o 

Check if Apply Dust Control Gallons $/Gallon * Total $ 

District Support Grant Roadway Cost Estimate Template 

District 

ROADWAY PROJECT INFORMATION 

Oriva Hills Improvement & Service District Submit one form for each road 

Surfacing Blading Drainage/Ditch Dust Control 
Road Name Len (Ft) , Wid (Ft) Thick (In) Len (Ft) Wid (Ft) Len (Ft) Deep (Ft) Culverts? Len (Ft) Wid (Ft) 

Oriva Road 1,700 24' 6" 

Contractor Name/Address: TCRI 
CONTRACTOR PRICING 

Check if Apply Surfacing Tons/CY $/Ton/CY * Total $ 
Limestone (J, W, L) (Ton) 0 *includes aggregate, delivery and placement of aggregate. If mixing two aggregates (ie 

concrete/asphalt), fill out both rows. If cost does not include placement of aggregate, please 
state and then include it under blading below. Scoria is often in cubic yards instead of tons. If 
this is the case, mark out tons and put in CV 

Scoria (2" max) (CV) 
Pit run (CV) 
Crushed Concrete 
Crushed Asphalt 

Trucking only - cost per ton Trucking Only 1,122 $14 $15,708 
Surfacing Subtotal 



* includes cost of water and application of water to road surface. May also include blading 
shoulders for drainage to ditches 

* includes materials and installation of culverts. For ditches, cost includes cutting ditches, 
disposing of excess material if applicable, and any erosion protection measures necessary 

* includes product and application of product to roadway 

S: \ ENG_Shar \ Dist Support Grants \ All Templates \ Roadway Cost Estimate Template 

Check if Apply Total $ Blading Hrs 
Crowning/Surfacing 
Move 200' of Road 
Water Truck 

Blading Subtotal 

Check if Apply IF Total $ Drainage 

Install 12" culvert 
Install 18" culvert 
Install 24" culvert 
Cut Ditches 

Drainage Subtotal 

Check if Apply Dust Control $/Gallon * Total $ Gallons 
Mag Chloride 
Other (Specify) 

Dust Control Subtotal 

58,415 Total Cost Estimate 

District Support Grant Roadway Cost Estimate Template 

District 

ROADWAY PROJECT INFORMATION 

Oriva Hills Improvement & Service District Submit one form for each road 

Surfacing Blading Drainage/Ditch Dust Control 
Road Name Len (Ft) Wid (Ft) Thick (In) Len (Ft) Wid (Ft) Len (Ft) Deep (Ft) Culverts? Len (Ft) Wid (Ft) 

Oriva Road 1,700 24 6" 

Contractor Name/Address: Croelle 
CONTRACTOR PRICING 

Check if Apply Surfacing Tons/CY $/Ton/CY * Total $ 
J-Base Limestone Limestone (J, W, L) (Ton) 1,122 7.5 8,415 *includes aggregate, delivery and placement of aggregate. If mixing two aggregates (ie 

concrete/asphalt), fill out both rows. If cost does not include placement of aggregate, please 
state and then include it under blading below. Scoria is often in cubic yards instead of tons. If 
this is the case, mark out tons and put in CV 

(Rock only - no trucking) Scoria (2" max) (CV) 
Pit run (CV) 
Crushed Concrete 
Crushed Asphalt 
Other (Specify) 

Surfacing Subtotal 



Onge-Sor,fy Office of 

COUNTY CLERK 
5005. Gillette Avenue, Suite 1600 • P.O. Box3010 • Gillette, Wyoming 82717-3010 

Phone: 307.682.7285 • FayT.: 307.687.6455 

May 27, 2020 

To: Helenanne Cathey 
RE: Oriva Hills Improvement and Service District 

The compliance requirements below have been met by the Oriva Hills Improvement and Service District. 
Having met the requirements, Oriva Hills Improvement and Service District is currently in compliance 
with the Campbell County Elections Office. 

Notice of Board — 03/26/2020 

Final Budget — 07/18/2019 

Public Records — 07/19/2019 

Map - YES 

Department of Audit - YES 

Department of Revenue - YES 

Sincerely, 

Charity D. S ewart 
Elections Coordinator 
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CAMPBELL COUNTY, WYOMING 

DEPARTMENT 
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500 S. Gillette Ave.Gillette, Wyoming 82716 
Phone #307 685-8061 

Fax # 307 687-6349 



Oriva Hills 020.7085.43 
020.7085.43 

Date Discription 
9/1/2009 DSG 42 -1 Road Repair 

12/3/2009 Pay Req #1 
2/23/2010 Pay Req #2 
5/25/2010 Pay Req #3 
7 /20/2010 Pay Req #4 

11/15/2010 Pay Req #5 
12/22/2010 Pay Req #6 

6/27/2011 Pay Req #7 
8/19/2011 Pay Req #8 

10/21/2011 Pay Req #9 
12/17/2011 Pay Req #10 

3/21/2012 Pay Req 12 
6/21/2012 Pay Req 13 

10/31/2012 Pay Req 14 
11/27/2012 Pay Req 15 

2/20/2013 Pay Reg 16-Final 

Priority 6 Priority 6 Priority 6 
'Award Priority 1 Priority 2 Priority 3 Priority 4 Priority 5 25% 33% 50% Priority 7 Priority 8 Disbursmentl Balance 

50,000.00 
38,436.50 
30,920.22 
30,114.28 
28,588.34 
21,479.38 
19,748.44 
18,341.94 
17,493.19 
17,274.94 
16,24144 
15,998.94 

8,828.06 
8,636.81 
6,183.37 
6,130.24 

50,000.00 
11,563.50 

7,516.28 
805.94 

1,525.94 
7,108.96 
1,730.94 
1,406.50 

848.75 
218.25 

1,033.50 
242.50 

7,170.88 
191.25 

2,453.44 
53.13 

9/7/2011 DSG 42-2 Tarver Consulting-Loan ) 

4/10/2013 Returned to County 4/10/2013 
7,500.00 7,500.00 

0.00 
8/20/2013 DSG 2013.02 Culverts & Scoria on I 

1/9/2014 Pay req 1-Final 
15,101.00 15,101.00 15,101.00 

0.00 15,101.00 
5/6/2014 DSG 2013.19 Fitch Road/drainage 

6/25/2014 Pay req 1-Final 
8,883.00 5,583.00 3,300.00 8,883.00 

0.00 8,883.00 
9/16/2014 DSG 2014.065 Fingers Rd 

10/27/2014 Pay Req 1-Final 
11,608.00 11,608.00 11,608.00 

0.00 11,608.00 
8/18/2015 DSG 2015.09 Drainage/Scoria Boml 

10/26/2015 Pay req 1-Final 
8/18/2015 DSG 2015.10 Scoria Buffalo Back F 

10/26/2015 Pay Req 1-Final 

11,115.00 

2,467.00 

6,851.00 4,264.00 11,115.00 
0.00 11,115.00 

2,467.00 2,467.00 
0.00 2,467.00 

11/17/2015 DSG 2015.17 Moving Century Link i 
3/22/2016 Pay req 1-Final 

1,283.00 1,283.00 1,283.00 
0.00 1,283.00 

8/21/2018 DSG 2018.06-Penrose Pk drainage 
10/23/2018 Pay req 1 

1/28/2019 Pay req 2 
2/26/2019 Pay req 3 
4/23/2019 Pay req 4 
5/28/2019 Pay req 5 

7.30.19 Extension request granted-6.30.20 
12/10/2019 Pay req 6-Final 

45,097.00 29,762.00 15,335.00 45,097.00 
21,614.67 
19,128.09 
18,033.77 
15,378.02 
13,354.22 
13,354.22 

0.00 

23,482.33 
2,486.58 
1,094.32 
2,655.75 
2,023.80 

0.00 
13,354.22 

Project Cost 

39,080.00 20,882.00 59,962.00 

Eligible 306,000.00 250,000 max 
204 Lots Awards 59,962.00 

Disbursments 59,962.00 
Subject to 1500. 39,080.00 
Not subject to 1500. 20,882.00 
Remaining current 5-yr period 210,920.00 

not subject to $1500/lot limitation 

"Recvd refund of $1,283. as CenturyLink was unable to complete relocation. 4.28.17 

*picked up 1% sign. 2018 



 

*Individuals wishing to provide public comment are asked to sign in prior to the start of the meeting, provide 
contact information and the topic(s) to be discussed. 

 
 
The following page(s) contain the backup material for Agenda Item: 9:50 District Support Grant, Overbrook I&S 



Z\Z-----Y \ 
Campbell County 

w yoming 

Department of Public Works - Engineering Division Kevin C. King, RE., Director 
500 S. Gillette Avenue, Suite 1400 Gillette, WY 82716 I 307-685-8061 Office I 307-687-6468 Fax 

DISTRICT SUPPORT GRANT MEMORANDUM 

SECTION 1 General 

FROM: Kevin C. King, P.E., Public Works Executive Director 

TO: Board of County Commissioners 

SUBJECT: District Support Grant Application From: Overbrook l&S 

DATE: 6/30/2020 

Overbrook l&S has submitted a District Support Grant application in the amount of $2,019 
for application of 9500 gallons of mag chloride dust control to their roads 

SECTION 2 - Grant Type and Priority Gravel Road, Priority 6 

SECTION 3 Costs and Eligibility Enlargement Eligible? Ye 

Total Estimated Project Cost: $8,075 

Total Number of District Lots: 26 

Total allowable grant over a 5-yr period: 26 lots @ $1,500  

Total amount of Grants approved over current 5-yr period:  

Total amount not subject to $1500/lot limitation  

Remaining Grant eligibility this current 5-yr period:  

Current Fiscal Year Awards $ - 

Remaining Eligibility this Fiscal Year $ 50,000 O.K. 

 $ 34,060 

$ 39,000 

$ 4,940 

$ - 

O.K. 

SECTION 4 - Co pliance 

Overbrook l&S District is in compliance with the elections office per a 6/16/2020 memo 

SECTION Analysis Gravel Road, Priority 6 

(PR-1) 100%, up to $4500 max 

% Total Grant Item 

100 $ - $ - 

50 $ - $ 

33 $ - $ 

25 8,075 $ 2,019 9500 gallons of mag chloride dust control 

Totals $ 8,075 $ 2,019 _ 

SECTION 6 -Quotes Received 

Company Total Notes: 

1 Dustbusters, Inc $ 8,075 

2 

3 

4 

SECTION 7 - Recommendation 

I recommend the Board approve the District Support Grant request from Overbrook l&S Funding History 

Improvement and Service District in an amount not to exceed $ 2,019 5 year $4,940 

for application of 9500 gallons of mag chloride dust control to their roads 10 year $12,518 

Since 2011 $24,284 
Approved? Y or N Date Approved 



z y 
Campbell County 

DISTRICT SUPPORT GRANT APPLICATION 

District Name: Overbrook Improvement & Service District Requested Amount:  $2,018.75 

Mailing Address: PO Box 7221, Gillette, WY 82717 

Contact Person: Tyler Miller, President 

Day Time Phone: 307-680-3605 

Application is requesting financial assistance Yes No  X 
to form a District? 

Applicant is requesting financial assistance for Yes No X 
connection to regional water? 

Is the project anticipated to be complete in the next 18 months? Yes  X  

Description of proposed project: (Include engineering reports, portion to be funded by grant, etc.) 
Mag chloride on all of the district's roads to reduce dust and prolong the life of the roads.  

Total project cost (estimated) (itemize on separate sheet):  $8,075.00 

Projected start date:  7/15/20 Projected completion date:  09/30/20 

Briefly describe why the project is needed: 
Mag chloride will be applied to reduce dust and prolong the life of the roads. 

Governing Board members:  Tyler Miller, President / Heather Wichert, Vice President / 
Barb Pilon, Secretary/Treasurer 

Acreage (approximate) of district or proposed district: 207.74 acres 
Date of district formation (if applicable) December 20, 2005  

Number of lots: 26  

Population of District: 80 +/- 

Ratio of Developed and undeveloped land:  2 unimproved  

Is area legally platted? Yes  

District boundary map included? Yes  

Is District Zoned? Yes If so, what is it zoned?  R-R  

Is District in compliance with the Elections Office? (Submit letter of compliance). Yes  

Revised November2013 



FINANCIAL INFORMATION  
Current Mill Levy for the Subdivision 30,000.00 

Current Assessed Valuation (County Assessor's Office) 

Current Indebtedness 

Current Income statement and balance sheet 

$ 795,247.00 

 

   

$ 76,227.10 (bank account) 

 

  

Water and sewer rates, tap fees, plant investment fees, association or district dues (Describe) 

The annual assessment is $1,200 per lot. The annual assessment includes 15,000 gallons of water per month.  
Water meters are read monthly, and water usage charges are billed under the following fee schedule each  
month:  

$1.75 for water usage over 15,000 gallons up to 30,000 gallons plus 
$3.50 per 1,000 gallons over 30,000 gallons up to 50,000 gallons plus  
$7.00 per 1,000 gallons over 50,000 gallons.  

Will project generate user fees, charges, other revenues or income revenue? Yes  No X 

List and describe other potential funding sources: 
None 

Other pending applications for funding: 
None 

Land developers or others whose business ventures will directly benefit from project and funding or other 
assistance requested, received, or pledged from these sources: 

None 

(SEAL) 

Respectfully submitted, 

ria(-A,)  

 

Title:  

Secretary 

Revised November 2013 



10:34 AM Overbrook Improvement & Service District 
06/11/20 Balance Sheet 
Accrual Basis As of June 11,2020 

Jun 11,20 

ASSETS 
Current Assets 

Checking/Savings 
FNB Checking 76,227.10 

  

Total Checking/Savings 76,227.10 

Accounts Receivable 
Accounts Receivable 2,563.26 

Total Accounts Receivable 2,563.26 

Total Current Assets 78,790.36 

TOTAL ASSETS 78,790.36 

LIABILITIES & EQUITY 
Equity 

Unrestricted Net Assets 
Net Income 

72,965.50 
5,824.86 

  

Total Equity 78,790.36 

TOTAL LIABILITIES & EQUITY 78,790.36 

Page 1 



Check if Apply  Blading Hrs $/Hr * Total $ 
Crowning/Surfacing 
Water Truck 

* includes cost of water and application of water to road surface. May also include blading 
shoulders for drainage to ditches 

Blading Subtotal 

Check if Apply Drainage VLF * Total $ IF 
* includes materials and installation of culverts. For ditches, cost includes cutting ditches, 
disposing of excess material if applicable, and any erosion protection measures necessary 

Install 12" culvert 
Install 18" culvert 
Install 24" culvert 
Cut Ditches 

Drainage Subtotal 

X $8,075 
Other (Specify) 
Mag Chloride 9,500 0.85 * includes product and application of product to roadway 

Dust Control Subtotal S:\ENGShar\Dist  Support Grants \All Templates\ Roadway Cost Estimate Template 

Total Cost Estimate 

Check if Apply Dust Control Gallons $/Gallon * Total $ 

District Support Grant Roadway Cost Estimate Template 

District 

ROADWAY PROJECT INFORMATION 

overbrook Improvement & Service District Submit one form for each road 

Surfacing Blading Drainage/Ditch Dust Control 
Road Name Len (Ft) Wid (Ft) Thick (In) Len (Ft) Wid (Ft) Len (Ft) Deep (Ft) Culverts? Len (Ft) Wid (Ft) 

All roads (Overbrook 
Rd, Ct, and Catalina 
Ct.) 7,075 24 

Contractor Name/Address: Dustbusters Inc. 
CONTRACTOR PRICING 

Check if Apply Surfacing Tons $/Ton * Total $ 
Limestone (1, W, L) *includes aggregate, delivery and placement of aggregate. If mixing two aggregates (ie 

concrete/asphalt), fill out both rows. If cost does not include placement of aggregate, please 
state and then include it under blading below. Scoria is often in cubic yards instead of tons. If 
this is the case, mark out tons and put in CV 

Scoria (2" max) 
Crushed Concrete 
Crushed Asphalt 
Other (Specify) 

Surfacing Subtotal 



m Ae  CountyNi  Office of 

COUNTY CLERK 
5005. Girktte Avenue, Suite 1600 • P.O. Box3010 • Gillette, Wyoming 82717-3010 

Phone: 307.682.7285 • Far 307.687.6455 

June 16, 2020 

To: Helenanne Cathey 
RE: Overbrook Improvement and Service District 

The compliance requirements below have been met by the Overbrook Improvement and Service 
District. Having met the requirements, Overbrook Improvement and Service District is currently in 
compliance with the Campbell County Elections Office. 

Notice of Board — 03/26/2020 

Final Budget — 07/18/2019 

Public Records — 07/19/2019 

Map - YES 

Department of Audit - YES 

Department of Revenue - YES 

Sincerely, 

/114wa,1 
Charity D tewart 
Elections Coordinator 
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Date: 6/25/2020 
Time: 4:31:17 PM 

Wyoming 

CAMPBELL COUNTY, WYOMING 

DEPARTMENT 
OF PUBLIC WORKS 

500 S. Gillette Ave.Gillette, Wyoming 82716 
Phone # 307 685-8061 

Fax # 307 687-6349 

I.  

TRACT 

TRACT 52 fig2a7C9 

M7070 

BLOCK STO E 
I 

MEADOWS 

Estates I& S 

TRACT 

Stone Gate 

STONEGATEI 
TRACT 60 

ESTATES 

TRACT 59 

ESTATES 

TRACT 

STONEMTE 

Stone Crest 

02afai 

Campbell County 



0.00 0.00 0.00 0.00 0.00 .00 4,940.00 , 
***letter of compliance is not valid per Kendra 4.4.17 

5 yr 4,940.00 
10 yr 12,518.00 

Since inception 24,284.00 

26 lots Eligible 39,000.00 
Awards 4,940.00 
Disbursments 0.00 
Subject to 1500. 4,940.00 
Not subject to 1500. 0.00 
Remaining current 5-yr period 34,060.00 

not subject to $1500/lot limitation 

Overbrook I & S 
020.7085.39 

Priority 6 Priority 6 Priority 6 
IDate Description 'Award Priority 1 Priority 2 Priority 3 Priority 4 Priority 5 25% 33% 50% Priority 7 Priority 8 Disbursemeffil Balance 

7,875.00 1/17/2006 DSG 39 - A Roto-Mill for Road 
1/20/2006 Req 1 Final 

7,875.00 

7,875.00 0.00 
2/17/2009 DSG 39-B Remodel pump housi 
5/21/2009 Pay Req 1 - Final 

3,891.00 3,891.00 
3,616.00 275.00 

9/5/2012 DSG 2012.11 Radio Read Meter: 
12/3/2012 Pay Req 1-Final 

1,222.00 1,222.00 1,222.00 
1,222.00 0.00 

5/5/2015 DSG 2014.26 Mag Chloride/Gral 
6/23/2015 Pay Req 1 - Final 

6,356.00 6,356.00 6,356.00 
6,301.17 54.83 

5/3/2016 DSG 2015.33 Mag Chloride/Gras 
7/5/2016 Pay Req 1 - Final 

4,940.00 4,940.00 4,940.00 
-- 4,162.82 777.18 

Project Cost 



 

*Individuals wishing to provide public comment are asked to sign in prior to the start of the meeting, provide 
contact information and the topic(s) to be discussed. 

 
 
The following page(s) contain the backup material for Agenda Item: 9:55 District Support Grant, Rocky Point I&S 



Z\7"--Y---\ 
Campbell County 

Wyoming 

Department of Public Works - Engineering Division Kevin C. King, P.E., Director 
500 S. Gillette Avenue, Suite 1400 Gillette, WY 82716 I 307-685-8061 Office I 307-687-6468 Fax 

DISTRICT SUPPORT GRANT MEMORANDUM 

SECTION 1 - General 

FROM: Kevin C. King, P.E., Public Works Executive Director 

TO: Board of County Commissioners 

SUBJECT: District Support Grant Application From: Rocky Point l&S 

DATE: 6/30/2020 

Rocky Point l&S has submitted a District Support Grant application in the amount of $594 
for application of 2000 gallons of mag chloride dust control on Rocky Point Drive 

SECTION 2 Grant Type and Priority Gravel Road, Priority 6 

SECTION Costs and Eligibility Enlargement Eligible? Yes 

Total Estimated Project Cost: $1,800 

Total Number of District Lots: 29 

Total allowable grant over a 5-yr period: 29 lots @ $1,500  

Total amount of Grants approved over current 5-yr period:  

Total amount not subject to $1500/lot limitation  

Remaining Grant eligibility this current 5-yr period:  

Current Fiscal Year Awards $ - 

Remaining Eligibility this Fiscal Year $ 50,000 O.K. 

 $ 38,957 

$ 43,500 

$ 23,959 

$ 19,416 

O.K. 

SECTION 4- Compliance 

Rocky Point l&S District is in compliance with the elections office per a 6/12/2020 memo 

SECTION S - Analysis Gravel Road, Priori 6 

(PR-1) 100%, up to $4500 max 
% Total Grant Item 

100 $ - $ - 

50 $ $ - 

33 $ 1,800.00 $ 594.00 2000 gallons of mag chloride 

25 $ 

Totals $ 1,800 $ 594 

SECTION 6 -Quotes Received 

Company Total Notes: 

1 Dustbuster's Inc. $ 1,800 

2 

3 

4 

SECTION 7 - Recommendation 

I recommend the Board approve the District Support Grant request from Rocky Point l&S 

Improvement and Service District in an amount not to exceed $ 594 

for application of 2000 gallons of mag chloride dust control on Rocky Point Drive 

Funding History 

5 year $23,959 

10 year $30,838 

Since 2008 $36,180 
Approved? Y or N $ Date Approved 



7\Z 
Campbell County 

DISTRICT SUPPORT GRANT APPLICATION 

District Name: TkALL-3 10f. S ();-\y-k_A-  Requested Amount:   4L  59,4,  

Mailing Address:   po S533 C-C,ILeAQ,  

Contact Person:  bqr  Cr, Of- C1 r  

Day Time Phone:  Lc,  g (.0 -  k\\  

Is applicant requesting financial assistance Yes No  X   
to form a District? 

Is Applicant requesting financial assistance for 
connection to regional water? 

Yes No X 

    

Is the project anticipated to be complete in the next 18 months? Yes  x. No  

Description of proposed project: (Include engineering reports, portion to be funded by grant, etc.) 
\t c_ppU_3 ,COD c\. NzLc3  CA-k\or`v-U  DIN  Voe.k_j  P-Svyk- 

Total project cost (estimated) (itemize on separate sheet):   l i g CO,` 0,000 30,S t\ikts.  
ciDe eei (34\ 

Projected start date:   A k _k_lo   

Briefly describe why the project is needed: 
—  —D Kyle r\  in\ PDs kr,..\-  D(. 'L. -6; ‘aAve_io..../Lm--  Tj3c ci\ 

bcc,r) Governing Board members:  Larc, ,CL cheuzis, ff Pc-d-A_Q§  Aac,ryl 

Acreage (approximate) of district or proposed district:   -4 .TD p c  

Date of district formation (if applicable)   1\•,1   

Number of lots:  ok-s D5-1 f -  I d cc-cLA-P, a 3k,S 

Population of District:   K.))   

Ratio of developed and undeveloped land:   Mor\J2_ 

Is Is area legally platted?   \I   

District boundary map included?   y   

Is District zoned?  \e 5 If so, what is it zoned?   2c)',c_t_r\•‘2\0:\   

Is District in compliance with the Elections Office? (Submit letter of compliance).   \I 42,5  

Revised November2013 

Projected completion date:   ALL5 i  'a-Dap 



FINANCIAL INFORMATION  
Current Mill Levy for the Subdivision 

 

7,, 

 

Current Assessed Valuation (County Assessor's Office) $  —445, ci  

 

 

Current Indebtedness $  
A ue.tc.4.1_, LjC2.x,-,  (-3 01.0 

Current Income Statement and Balance Sheet $   
Ei rkA0-3  -9-02F-LTh 

Water and sewer rates, tap fees plant investment fees, association or district dues (Describe) 
rao r- s• f\AznA(rN ca..k eAccr  k 

Will project generate user fees, charges, other revenues or income revenue? 

Yes  No X  

List and describe other potential funding sources: 
NeA_Ja. 

Other pending applications for funding: 
DA-e,  

Land developers or others whose business ventures will directly benefit from project and funding 
or other assistance requested, received, or pledged from these sources: 

I rk  

Respectfully submitted, 

Title: pre Nd  

Attest: 

r-7)  (";  
Secretary 

Revised November 2013 



Sincerely, 

----- 

ebecca Vondrak 

Rocky Point Water & Sewer District 
P.O. BOX 3533 GILLETTE, WYOMING 82717 rebecca_tobey@yahoo.com  
TEL 686-1511 FAX 686-1511 

June 8, 2020 

To whom it may concern: 

The Rocky Point Water and Sewer District is requesting a District Support Grant 
in the amount of $594.00. This is 33% of our bided project amount, which is $1,800 for 
2,000 gallons of Mag. Chloride to be applied to the road in the next couple of months to 
help with dust control on Rocky Point Drive. The board is asking for 33% again this 
year due to usage on the road from other subdivisions in the area. During the recent 
construction on Highway 50 the homeowners also saw an increase of usage on their 
roadway as well. I have attached a map to show how the road is used by those other 
than Rocky Point Homeowners. 

If any other information is required or needed to further assist in the progress of this 
grant please contact me at the office - 686-1511, and I'll be happy to help! 

Administrative Manager 
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Submit one form for each road District 
ROADWAY PROJECT INFORMATION 

Road Name Len (Ft) 
Surfacing 
Wid (Ft) Thick (In) Len (Ft) Culverts?  

Blading 
Len (Ft) Wid (Ft) Deep (Ft) 

Drainage/Ditch Dust Control 
Len (Ft) Wid (Ft) 

* includes product and application of product to roadway 

* includes cost of water and application of water to road surface. May also include blading 
shoulders for drainage to ditches 

* includes materials and installation of culverts. For ditches, cost includes cutting ditches, 
disposing of excess material if applicable, and any erosion protection measures necessary 

S: \ ENG_Shar \ Dist Support Grants \All Templates \Roadway Cost Estimate Template 

District Support Grant Roadway Cost Estimate Template 
Contracto Dustbusters 

CONTRACTOR PRICING 
Check if Apply Surfacing Tons $/Ton * Total $ 

Limestone (J, W, L) *includes aggregate, delivery and placement of aggregate. If mixing two aggregates (ie 
concrete/asphalt), fill out both rows. If cost does not include placement of aggregate, please 
state and then include it under blading below. Scoria is often in cubic yards instead of tons. If 
this is the case, mark out tons and put in CV 

Scoria (2" max) 
Crushed Concrete 
Crushed Asphalt 
Other (Specify) 

Surfacing Subtotal 

Check if Apply Blading Hrs Total $ 
Crowning/Surfacing 
Water Truck 

Blading Subtotal 

Check if Apply , Drainage IF $/lF * Total $ 
Install 12" culvert 
Install 18" culvert 
Install 24" culvert 
Cut Ditches 

Drainage Subtotal 

Check if Apply Dust Control Gallons $/Gallon * Total $ 
Mag Chloride 2000 0.9 $1,800 
Other (Specify) 

Dust Control Subtotal $1,800 
Total Cost Estimate 



—
b ell County 

—CENTENNIAL office of 

COUNTY CLERK 
5005. gjaett9tv, Suite 1600 ° P.O. Box3010 0 Gilthtte, Wyoming 82717-3010 

P1tone: 307.682.7285 5ax. 307.687.6455 

June 12, 2020 

To: Rebecca Vondrak 
RE: Rocky Point Water and Sewer District 

The compliance requirements below have been met by the Rocky Point Water and Sewer District. 
Having met the requirements, Rocky Point Water and Sewer District is currently in compliance with the 
Campbell County Elections Office. 

Notice of Board —05/07/2020 

Final Budget — 07/29/2019 

Public Records — 05/07/2020 

Map-YES 

Department of Audit - YES 

Department of Revenue - YES 

Sincerely, 

Charity D. Stewart 
Elections Coordinator 



Rocky Point W & S District #29 
020.7085.21 
29 Lots 

Date Description Award 
Priority 6 Priority 6 Priority 6 

Disbursed Remaining Priority 1 Priority 2 Priority 3 Priority 4 Priority 5 25% 33% 50% Priority 7 Priority 8 
4/15/2008 Road Maintenance & Repair 5,342.00 
5/28/2008 Pay req 1-Final 

5,342.00 
263.06 5,078.94 

6/8/2012 DSG 2012.04 Road Improvement 6,879.01 
12/19/2013 Pay req 1 

6/25/2014 Pay req 2-Final 

6,879.01 6,879.01 
6,597.84 
6,279.09 

281.17 
318.75 

7/21/2015 DSG 2015.03 Meter pits/readers 13,279.00 
8/26/2015 Pay Req 1 
3/15/2016 Pay req 2-Final 

13,279.00 13,279.00 
6,631.15 

0.00 
6,647.85 
6,631.15 

4/17/2018 DSG 2017.17 Road Maintenance 1,485.00 
10/16/2018 Pay req 1-Final 

1,485.00 1,485.00 
22.10 1,462.90 

11/6/2018 DSG 2018.09 Well Pump 4,633.00 
12/3/2018 Pay req 1-Final 

4,633.00 4,633.00 
0.00 4,633.00 

4/16/2019 DSG 2018.19 Road Maintenance 4,562.00 
11/12/2019 Pay Req 1 - Final 

4,652.00 4,562.00 
622.30 3,939.70 

Project Cost 

5yr total 23,959.00 13,279.00 4,633.00 6,137.00 23,314.60 

29 Eligible 43,500.00 
Awards 23,959.00 
Disbursments 23,314.60 
Subject to 1500. 4,633.00 
Not subject to 1500. 19,416.00 
Remaining current 5-yr period 38,957.00 

not subject to $1500/lot limitation 

picked up 1% sign 10.10.18 



 

*Individuals wishing to provide public comment are asked to sign in prior to the start of the meeting, provide 
contact information and the topic(s) to be discussed. 

 
 
The following page(s) contain the backup material for Agenda Item: 10:00 TAP Grant Application, Museum 
Crosswalk  



	
Department	of	Public	Works     Kevin	C.	King,	P.E.,	Director	

500 S. Gillette Avenue, Suite 1400, Gillette, WY 82716   ●   307-685-8061   ●   Building 307-682-1970   ●   Solid Waste/Recycle 307-682-9499 

 

K:\Active Projects\Museum Cross Walk\TAP Grant\Commission Memo 070720.docx 

M	E	M	O	R	A	N	D	U	M		

TO:    Board of County Commissioners 

FROM:    Kevin C. King, P.E., Public Works Director 

DATE:    June 30, 2020 

SUBJECT:  Museum Pedestrian‐Activated Crosswalk System project 

 

Attached is the Transportation Alternatives Program (TAP) grant application for the above‐referenced 

project for your review and approval.  

The project involves the design and construction of a pedestrian‐activated crosswalk system on 2nd 

Street near the Rockpile Museum. The system will employ advanced warning signs, located 300 feet in 

both directions from the crosswalk, that will flash when the system is activated. There will also be a 

pedestrian refuge island in the center of the street. The system will look very similar to the system on 4‐J 

Road near the Library and Burma near the hospital, with the addition of the advanced activated warning 

signs. It is important to note that Campbell County will own and maintain the system once installed.  

 

The total project cost is broken down as follows: 

TAP grant funding:    $148,640 

Local match:      $   37,160 

Total project cost estimate:  $185,800 

 

The total budget was approved in your FY20‐21 budget. 

 

The Wyoming Transportation Commission will consider grant applications at their October 2020 

meeting. If awarded, it is anticipated that the project will be constructed late fall 2021 or summer of 

2022 so budget carryover into FY21‐22 will be required.  

 

We are asking for your approval to submit the TAP grant application to WYDOT for their funding 

consideration.   
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Transportation	Alternatives	Program	(TAP)	Applicant	Information	
Sponsor: 

Name of Sponsor: Campbell County 

Sponsor Type:  Local Government 

Specify Other:            

DUNS: 071413140 

Mailing Address: 500 South Gillette Avenue, Suite 1100 

City: Gillette  State: WY  Zip: 82716 

Project Name: Museum Pedestrian‐Activated 
Crosswalk System 

   

 

Contact Person: Clark Melinkovich 

Title:   Engineer, Senior 

Email: cmm08@ccgov.net  Phone: 307‐685‐8061 

LPA Certified:      Yes   No  LPA Certification Expiration: 12/31/2020 

LPA Certified Individual (if not Contact Person):            
 

Joint Sponsor: 

Joint Sponsor:  No  Yes ‐ Joint Sponsor’s Name:            

Mailing Address:           

City:             State:       Zip:            
 

Contact Person:            

Title:              

Email:             Phone:            
 

Funding	Request	
20%  

Local Match 
80% Federal  
(TAP Request) 

Total  
Project Cost 

$37,160.00  $148,640.00  $185,800.00 

Specify source of secured funding:County General Fund ‐ Approved in FY20‐21 County Budget 
 

Sponsor	Certification	Statement	
Read and check each statement below certifying: 
   The Sponsor is familiar with the Transportation Alternatives Program eligibility criteria; 
   The budget accurately reflects cost of proposed project; 
   The information provided is true and correct to the best of the Sponsor’s knowledge; 

 The Sponsor understands this is a reimbursement‐based award and if funded, the Sponsor    
      must pay costs and will be reimbursed as invoices are submitted with documentation; 

 The Sponsor will be responsible for ensuring future maintenance and ongoing upkeep of the  
      completed project. 

 
                                                              
            Sponsor Signature                           Date 
       (Authorized Official) 
Daniel G. Reardon, Chairman, Campbell County Board of Commissioners 
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TAP	Attachment	A:		
Project	Description	

Campbell County 
Nature	of	Project:	

 Planning/Design 
Construction 

 

Project	Type/Planning	Document	Considerations	(Select all that apply):	
Non‐Motorized	Transportation	

 ADA Upgrades                                        ADA Transition Plan                   
 

 Safe Routes for Non-Drivers               Pedestrian and Bicycle Facilities      
                                      

 Conversion of Abandoned Railway Corridors to Trails 
Environmental	Mitigation	

 Vegetation Management                      Storm Water Mitigation          Wildlife Management 
Historic/Scenic	Transportation	Activities

Scenic Turnouts and Overlooks            
 

 Outdoor Advertising Management Archeological Activities         
 

 Historic Preservation and Rehabilitation of Historic Transportation Facilities                   
 

Project	Location:		
Describe the location of the project using any mileposts, landmarks, significant intersections, etc. 
  Pedestian activated crosswalk across 2nd Street, located between 900 and 901 W. 2nd Street, near 
the intersection of Stocktrail Avenue and 2nd Street in Gillette Wyoming. Location is just east of the 
Campbell County Rockpile Museum and is further described in the two Attachment B documents.    

 

Physical	Description:	
Pathway Type: Multi-Use Pathway 
Surface Type:   Asphalt If Other, please specify:           
Approximate Length:   60 feet                   
N/A 

Approximate Width:  6 feet                     N/A 

 

Project	Timeline:	
Completion of 

PS&E 

Completion of Final 
Engineering/Bid 

Documents 

Bid 
Advertisement 

Begin 
Construction Complete Project 

10/31/2021    12/15/2021     1/15/2022    6/1/2022 8/15/2022    
 

Project	Benefits:	
Check the following connections that this project provides  
(Must be within ½ mile of the start/end of the proposed project): 
   Residential to Residential      Residential to Retail/Dining     Residential to Education 
 

  Residential to Recreation        Residential to Employment      Employment to Retail/Dining 
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  Employment to Recreation      Employment to Education        Recreation to Retail/Dining 

 
   N/A 

Does the project provide a new connection?                                                               Yes    No   N/A 
Does the project fill a sidewalk or pathway gap (“missing link”)?                       Yes    No    N/A 
Will the project induce non-motorized trips?                                                             Yes    No    N/A 
Briefly describe the improvements to mobility outlined in the above Project	Benefits section:  
 
 Project to provide a crosswalk system including signs, flashing lights, and a raised refuge island to 
provide a safer mid-block crossing of a busy 5-lane highway. This crosswalk may induce additional 
pedestrians and bikers to utilize the safer crossing of 2nd Street.     

 

Safety:		
Does this project provide a safety improvement?                                                    Yes  No    N/A 
If yes, check all parties benefitted  by the safety improvement: 

  Bicyclists 
  Pedestrians 
  Children 
  Elderly 
  People with Disabilities 
  Other:       

Will the project enhance awareness of cyclists and pedestrians outside of the project limits?
                                                                                                                                                   Yes     No    N/A 
Is the project within two (2) miles of a school and does it provide a safe connection between a 
residential community, the school, library, park, after-school activities, etc.? 
                                                                                                                                                   Yes    No    N/A 
Describe the details of the safety improvements outlined in the above Safety section:  
 
The advanced warning signs with flashing lights and the flashing signs at the crosswalk and raised 
refuge island should raise driver awareness of pedestrians and bikers alongside and crossing 2nd 
Street. The Museum has had groups of students from both Campbell County Health daycare and 
Stocktrail School walk to the facility and they walk down Stocktrail Avenue and cross 2nd Street.     

 

Economic	Opportunity:	
Does the project improve economic opportunity by bringing more people to businesses? 
                                                                                                                                                  Yes    No    N/A 
Does the project close a gap of existing walking/biking infrastructure to improve usability in a 
downtown, revitalization or business district? 
                                                                                                                                                   Yes     No    N/A 
Provide details that substantiate answers outlined in the above Economic	Opportunity section:  
 
 The crosswalk will provide a new option for people to cross 2nd Street to access other businesses. 
Within 1/2 mile of the site, there are several restaurants and businesses.     

 

Project	Administration:	
How will the project design and contract bidding documents be produced? 
 

  Reimbursement for these activities will not be sought by the Sponsor.    
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  Sponsor Employed Engineer (Must be a full time employee of the Sponsor.) 

  Consulting Engineer (To be selected after notification of project award and Notice to Proceed, as 

       a result of a qualifications based selection.) 

Who will review the project design and contract bid documents for the Sponsor? 
 

  Reimbursement for these activities will not be sought by the Sponsor.    

  Sponsor Employed Engineer (Must be a full time employee of the Sponsor.) 

  Consulting Engineer (To be selected after notification of project award and Notice to Proceed, as 

       a result of a qualifications based selection.) 

Who will perform the construction management? 
 

  Reimbursement for these activities will not be sought by the Sponsor.    

  Sponsor Employed Engineer (Must be a full time employee of the Sponsor.) 

  Consulting Engineer (To be selected after notification of project award and Notice to Proceed, as 

       a result of a qualifications based selection.) 

	
Brief	Project	Summary:	

Outline the need for the project and the benefits of the project: 
 
 The Rockpile Museum has 21 onsite parking spaces that provide adequate space during normal 
business functions. At two guests per vehicle average, the Museum parking lot can handle about 40 
guests. Approximately 15 times per year the Museum has special events that create the need for off-
site parking. The larger special events range from 30 to 600 people and overflow parking often 
occurs on the south side of 2nd Street on the County property at 203 Stocktrail Avenue. The 
Museum is located on the north side of 2nd Street and thus overflow guests must walk across the 
street to access the Museum. Campbell County Health owns a parking lot close by that might 
provide the opportunity for a parking agreement. 
 
2nd Street in this area is 5-lanes wide (60 feet), with 85th percentile traffic speeds at 38 miles per 
hour and a speed limit of 30 miles per hour. The width of the street and the speed of the vehicles 
combine to form a very difficult, lengthy, and dangerous crossing.  
 
Continuing concerns for safety of Museum patrons have been voiced by the Museum Board, 
Museum Director, and patrons, prompting the County Commissioners and County Public Works to 
discuss the Project with WYDOT. The County has received feedback from the WYDOT District 
Traffic Engineer that allows the County to pursue a pedestrian-activated crosswalk through a 
WYDOT encroachment permit. Due to the width of the street, a raised pedestrian refuge island is 
recommended. The location of the crosswalk will be studied and optimized to work with existing 
approaches into the Museum, hospital property, Crazy Woman Campground, Thunder Basin Homes, 
and the guardrail on the north side of 2nd Street. ADA improvements at sidewalk locations on both 
sides of the street will be designed and constructed during this project.   
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Stocktrail Elementary School is located within 0.4 miles from the site, and Campbell County Health 
daycare is located about 0.1 miles from the site, opening up the potential for more frequent field 
trips to the Museum. 
 
Without a new crosswalk, the other option to cross 2nd Street from the County overflow parking lot 
is to go east along the south side of 2nd Street to 4-J Road, cross 2nd Street on the crosswalk, then 
go west on the north side of 2nd Street to the Museum. This route is approximately 2000' (0.38 
miles) in length. In contrast, with the proposed crosswalk installed, the route would be to go west 
from the overflow parking lot, cross Stocktrail Avenue, head north to 2nd Street and use the new 
crosswalk. This route is approximately 630' (0.12 miles) in length.     
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TAP ATTACHMENT B

CAMPBELL COUNTY
DEPARTMENT OF PUBLIC WORKS

500 S. Gillette Ave.Gillette, Wyoming 82716
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TAP	Attachment	C:		
Public	Involvement/	Planning	and	Design	

Integration	
Campbell County 

 

Is	this	project	included	in	a	planning	document?	
 Yes    No   N/A	

If Yes, provide the name and date of planning document:   
      
If Yes, List the groups that were/are involved in the planning: 
      

 

Have	you	discussed	this	project	with	your	WYDOT	District	Engineer?	
 Yes    No   N/A	

If Yes, indicate the date of the discussion and what was discussed:  
* 6/19/2019 Agenda item for the Gillette Urban Systems Advisory Committee Meeting. Discussed 
flashers, refuge island, street speed.  
* 10/23/2019 Agenda item for the Gillette Urban Systems Advisory Committee Meeting. 
Discussed WYDOT requirements for encroachment, ADA, refuge island, maintenance, etc. 
* Fall of 2019, Sara Ellis (WYDOT) gave a presentation to County Commissioners on the TAP 
grant program and potential for use for the Museum Crosswalk project. 

 

Are	there	community	concerns	regarding	this	project?	
 Yes    No   N/A	

If Yes, describe:  
      

 

Does	the	project	conform	to	all	local	ordinances,	rules	and	regulations?	
 Yes    No   N/A 

 

Are	any	variance	approvals	required?	
 Yes    No   N/A	

 

What	design	standards	have	been,	or	are	planned	to	be	incorporated	in	
the	project	design?	

 AASHTO           PROWAG            Wyoming Public Works            WYDOT                  
 

 Local                Other (specify):                    
 

Provide	a	summary	of	the	public	involvement	that	has	taken	place	
previously	for	planning	and	design. 

Several Museum patrons have expressed concern over the safety of pedestrians during larger 
Museum events that require offsite parking. This had led to several discussions between Museum 
Board and County Commissioners and subsequent discussions at the Gillette Urban Systems 
Advisory Committee Meetings. The Gillette News-Record ran an article that generated comments. 
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TAP	Attachment	D:		
Environmental	Considerations	

Campbell County 
 

Does	this	proposed	project	have	any	unusual	environmental	features	
associated	with	it?	

 Yes     No	
If Yes, please describe:  
      

 

Are	there	any	registered	historic	structures	or	sites	involved	with	the	
project?	

 Yes     No	
If Yes, please describe:  
      

 

Are	there	any	live	watercourses	or	bodies	of	water	being	encountered?	
 Yes     No	

If Yes, please describe:  
      

 
 



 

Updated 2020.06.01 sbje (1 Page) FY21 TAP: Project Estimating Worksheet (Infrastructure )

Instructions:
* 

* 

*

*

Percentages

Project

Totals

Proposed

Local Match

Percentage

Local

Cash

Match

Proposed

Federal

Percentage

Federal

Amount

Requested

$137,630.00 $27,526.00 $110,104.00

10.00% $13,763.00 $2,752.60 $11,010.40

10.00% $13,763.00 $2,752.60 $11,010.40

15.00% $20,644.50 $4,128.90 $16,515.60

$185,800.50 $37,160.10 $148,640.40

All requests will be rounded up to the nearest hundred dollars

$148,640.40

20.00%

Total Project Estimate

124300

Total Federal Match

80.00%

Infrastructure Project

Total Local Match

Description (Include amounts for federal‐aid items only)

Preliminary Construction Estimate or Estimated Total Cost of Plannning

Construction Contingency 5% to 10% of PCE

     (Quantity overruns, etc.) 
Construction Engineering (Consultant) 0% or 10% of PCE

     (Consultants shall be selected through established procedures)

20.00%

Total Estimate (Infrastructure):

$185,800.50 $37,160.10

Preliminary Engineering (Consultant) 0% to 15% of PCE

     (Consultants shall be selected through established procedures)

80.00%

Project Sponsor :

Only input information in grey shaded areas below only.
Enter 0 in the percentages column if not seeking federal participation.

Campbell County Government

Only work performed after the execution of the State and Local agreement is eligible for 
federal reimbursement.

Local Federal

Federal Portion

Proposed Funding

Match Rates

Local Portion
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TAP	Attachment	F:	Site	Visit	Form	
[INSERT 	SITE 	VISIT 	FORM]	

Campbell County 
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FY2021 TAP SITE VISIT CHECKLIST
Project Name: Museum Pedestrian-Activated Crosswalk System

Agency Type:  County

Agency Name:  Campbell County

Contact Person:  Clark Melinkovich, Engineer III

Contact Phone:  307-685-8061

Contact Email:  cmm08@ccgov.net

Alternate Contact:  Kevin King, Public Works Director

Agency Mailing Address: 500 South Gillette Avenue, Suite 1400, Gillette, WY 82716

Joint Sponsor:  

Joint Sponsor Contact:  

LPA Certified Individual: Yes

Name of LPA Certified Individual:  Clark Melinkovich, Engineer III

LPA Certification Expiration:  12/31/2020

Project Location:  A crosswalk running N/S between 900 and 901 W 2nd Street in Gillette Wyoming

Project Limits:  Near the intersection of Stocktrail Avenue and West 2nd Street

County:  Campbell

Municipality:  Gillette

Project Length:  Approximately 60 feet

Project Type:  Pedestrian & Bicycle Facilities, N/A, N/A  

Is the project included in a planning document:   No

WYDOT District Engineer aware of project:    Yes - please explain when and what you discussed below

If you selected "Yes," explain:  The concept for the crosswalk has been discussed a number of times, including the 
last two Gillette Urban Systems meetings. In addition, Ms. Ellis provided a presentation to the Board of 
Commissioners in the fall of 2019 outlining the TAP program as it would relate to this project

Project Description:  Installation of a pedestrian-activated crosswalk with safety island, ADA 
curb cuts, and advanced warning signs to allow for safer crossing of the roadway by museum patrons and 
other pedestrians and bikers.

Does the Sponsor Own the Land: No

Who owns the affected land?: State Agency

Milestone Dates:  

Environmental 
Clearance, 
Preliminary 

Final Engineering 
and Bid Documents 

Completed by:

Project Bidding by: Begin Construction 
by:

Construction 
Complete by:
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Engineering 
Completed by:

5/7/2021 6/30/2021 7/28/2021 8/23/2021 10/15/2021

Potential delays in reaching milestones:  WYDOT encroachment permit and environmental documentation are out 
of our control and thus could impact schedule

Local Match Amount:  $37,160
Source of Match:  We plan to budget the total project cost in the FY20-21 County budget
TAP Requested Amount:  148640
Total Cost:  $185,800

Fiscal Year Open Project

2016 No

2017 No

2018 No

2019 No

Open Project Numbers:  N/A

Is the applicant an eligible sponsor? X Yes      No
Has the applicant previously completed a federal aid project? X Yes      No
Does the applicant acknowledge that receipt of funds requires compliance with several federal and state 
requirements, including but not limited to wage, equal opportunity, and environmental requirements? X Yes      No

PEDESTRIAN/BICYCLE FACILITIES (IF APPLICABLE)

Facility description  Sidewalk                         Sidewalk with curb and gutter      Pathway  

 Shared use pathway        Sharrow                                         Striped bicycle lane     

 Widened shoulder          X ADA Upgrades                            X Other: Striped Pedestrian Walkway                   
w/Refuge                         

Width of pathway, bicycle lane, shoulder, etc.:     N/A Length: 60’
Distance from curb (for pathways):     N/A
Proposed Materials: X Asphalt     X Concrete     Multi-Use Pathway   Single Track    Other          
Number of curb ramps:      4
Proposed Design 
Standards:

 AASHTO          PROWAG          Wyoming Public Works        
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X WYDOT           Local                  Other:       
This project is:  Part of road widening         X Part of an existing road         Away from roadways
Are there any areas where the facility will narrow to accommodate trees, signs or other obstructions? If yes, 
explain:  Yes     X No

   
What is the plan for maintaining the facility after construction is complete?
     
Campbell County will maintain the facility.

Does your community normally require sidewalks or other pedestrian/bicycle improvements as a condition of 
subdivision or site plan approval? Explain: X Yes      No

RIGHT-OF-WAY
Does the sponsor possess the necessary right-of-way to construct the project? If not, explain how right-of-way 
will be acquired.  WYDOT ROW X Yes      No

Is there a rail line or railroad property near the proposed project?  Yes     X No

Does the sponsor hold necessary easements to construct the project? If not, explain how easements will be 
obtained.

      Yes     X No

     
Encroachment peppermint from WYDOT will be required.

ENVIRONMENTAL
Does it appear that the project will meet the environmental criteria for Categorical Exclusion? X Yes      No
Does it appear that the proposed project will require extensive cultural clearance?  Yes     X No
Does it appear that supplemental environmental documentation will be required to support a Categorical 
Exclusion determination? 
For example:   Wetlands     Endangered Species    Other      

 Yes     X No

Does it appear that the project will cause an adverse effect to environmental resources? If yes, explain:  Yes     X No
     
Are there any permitting requirements for the project? If yes, explain: X Yes      No

WYDOT Encroachment Permit

UTILITIES
Is it apparent that the project will have utility conflicts? If yes, explain and identify affected utilities and how 
conflicts will be mitigated. X Yes      No

     
Utility location will be necessary to determine if there are any conflicts.

IRRIGATION
Does it appear that the project will have crossings or conflicts with irrigation facilities? If yes, explain and 
identify affected irrigation facilities and how conflicts will be mitigated.  Yes    X No

     

Comments:
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Statement of Intent Submitted by:  Kevin C. King, Public Works Executive Director
Date of Submission:               3/30/2020 11:13:54

Site Visit Review Completed by: ___Dave, Sara and Leanna______________________________

Printed Name:  ________________________________________________________________________________

Date of Site Visit:  __5-11-2020_____________________________________________________________
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TAP	Attachment	G:	Resolution  
RESOLUTION NO.             

 
A RESOLUTION AUTHORIZING THE SUBMISSION OF AN APPLICATION FOR FEDERAL 

FUNDING THROUGH THE TRANSPORTATION ALTERNATIVES PROGRAM 
ADMINISTERED BY THE WYOMING DEPARTMENT OF TRANSPORTATION FOR 

CAMPBELL COUNTY FOR THE PURPOSES OF THE MUSEUM PEDESTRIAN-ACTIVATED 
CROSSWALK SYSTEM  PROJECT. 

 
WITNESSETH 

 
WHEREAS, the governing body for CAMPBELL COUNTY  desires to participate in the 
Transportation Alternatives Program (TAP) to assist in funding this project; 
 
WHEREAS, the governing body for Campbell County recognizes the need for the project; 
 
WHEREAS, TAP requires that federal funding criteria be met, and Campbell County agrees to 
ensure satisfaction of all requirements; 
 
WHEREAS, Campbell County acknowledges that if funded, the TAP project shall be completed 
prior to December 31, 2023; 
 
WHEREAS, the governing body for Campbell County agrees to set aside a minimum of 
$37,160.00 as a line item in its budget for the required twenty percent (20%) local cash match 
on the project; 
 
WHEREAS, the governing body for Campbell County acknowledges TAP is funded on a 
reimbursement basis and all invoices must be 100% paid by Campbell County prior to 
reimbursement through TAP (80% Federal Reimbursement).  Campbell County acknowledges 
that failure to comply with this requirement may result in cancellation of the award and 
repayment by Campbell County of all funds reimbursed. 
 
NOW, THEREFORE, BE IT RESOLVED BY THE GOVERNING BODY for Campbell County 
that a funding application requesting $148,640.00 in federal TAP funding be submitted to the 
Wyoming Department of Transportation – TAP for consideration to assist in funding for the 
Campbell County project.  
 
BE IT FURTHER RESOLVED, THAT Kevin King is hereby designated as the Project 
Administrator, of Campbell County to act on behalf of the governing body on all matters relating 
to this funding application. 
 
PASSED, APPROVED AND ADOPTED THIS 7th DAY OF JULY, 2020. 
 

____________________________________________ 
Signature 

Daniel G. Reardon, Chairman 
              

ATTEST: 
____________________________________________ 

Signature 
Susan F. Saunders, County Clerk 
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	 	 TAP	Attachment	H:	Lobbying	Certificate	
 

Lobbying Certification Statement 
The undersigned Kevin King certifies, to the best of his or her knowledge and belief, that: 
 

(1) No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to 
any person for influencing or attempting to influence an officer or employee of an agency, a Member 
of Congress, an officer or employee of Congress, or an employee of a Member of Congress in 
connection with the awarding of any Federal contract, the making of any Federal grant, the making of 
any Federal loan, the entering into of any cooperative agreement, and the extension, continuation, 
renewal, amendment, or modification of any Federal contract, grant, loan, or cooperative agreement. 
 

(2) If any funds other than Federal appropriated funds have been paid or will be paid to any person for 
making lobbying contacts to an officer or employee of any agency, a Member of Congress, an officer or 
employee of Congress, or an employee of a Member of Congress in connection with this Federal 
contract, grant, loan, or cooperative agreement, the undersigned shall complete and submit Standard 
Form‐‐LLL, "Disclosure Form to Report Lobbying," in accordance with its instructions [as amended by 
"Government wide Guidance for New Restrictions on Lobbying," 61 Fed. Reg. 1413 (1/19/96). Note: 
Language in paragraph (2) herein has been modified in accordance with Section 10 of the Lobbying 
Disclosure Act of 1995 (P.L. 104‐65, to be codified at 2 U.S.C. 1601, et seq .)] 
 

(3) The undersigned shall require that the language of this certification be included in the award 
documents for all subawards at all tiers (including subcontracts, subgrants, and contracts under grants, 
loans, and cooperative agreements) and that all subrecipients shall certify and disclose accordingly. 
 
This certification is a material representation of fact upon which reliance was placed when this 
transaction was made or entered into. Submission of this certification is a prerequisite for making or 
entering into this transaction imposed by 31, U.S.C. § 1352 (as amended by the Lobbying Disclosure Act 
of 1995). Any person who fails to file the required certification shall be subject to a civil penalty of not 
less than $10,000 and not more than $100,000 for each such failure. 
 
[Note: Pursuant to 31 U.S.C. § 1352(c)(1)‐(2)(A), any person who makes a prohibited expenditure or 
fails to file or amend a required certification or disclosure form shall be subject to a civil penalty of not 
less than $10,000 and not more than $100,000 for each such expenditure or failure.] 
 
The Project Sponsor certifies or affirms the truthfulness and accuracy of each statement of its 
certification and disclosure, if any. In addition, the Sponsor understands and agrees that the provisions 
of 31 U.S.C. A 3801, et seq., apply to this certification and disclosure, if any. 
 
 

Signature
 
 

Kevin King, Public Works Executive Director 

 
 

           

Date
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	 	 TAP	Attachment	I:	Right‐of‐Way	
Campbell County 

Local Public Agency Right‐of‐Way & Utility Certificate 

Local Public Agencies (LPAs) are required to submit proof of the following to WYDOT.  
 
Campbell County hereby certifies to the Wyoming Department of Transportation and the 
Federal Highway Administration that:  

 The acquisition of Right‐of‐Way was not required.  All work proposed is within Right‐of‐Way   
obtained or acquired prior to programming this project. 

OR 
 All necessary rights‐of‐way have been acquired including legal and physical possession in 

accordance with all applicable laws and regulations noted below.  No persons of business have 
been or will be displaced by this project.  All requirements of 23 CFR 635.309(b)(c)(g)&(h).  
Authorization, 49 CFR Part 24 – Uniform Relocation Assistance and Real Property Acquisition for 
Federal and Federally Assisted Programs, and the Wyoming Relocation Assistance Act of 1973, 
Sections 16‐7‐101 through 16‐7‐121. 

 Utility relocations/adjustments are not required for completion of this project. 
OR 

 Utility relocations/adjustments within the project limits of construction have been 
completed, or are incorporated in the contract plans as biddable work. 

 There is no work involving railroad right‐of‐way for the completion of this project. 
OR 

 All necessary arrangements have been made for railroad work to be completed as required 
for proper coordination with the construction. 

This undersigned certifies the above information is accurate as of the date below: 
 
 

Signature  
 

Kevin King, Public Works Executive Director 

 
           

Date 
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LPA	Attachment	J:	Internal	Review’s	Risk	Assessment	
Campbell County 

Have there been any key personnel Changes in the direct implementation and administration of grant 
awards during the previous year? (Key personnel include the project administrator, accounting, budget, 
or controller personnel) [2 CFR 200.331(a)(6)(3)]      Yes     No 
 
Has the organization as a whole (Re: Personnel) remained unchanged during the previous year? 
                 Yes     No 
 
Has the accounting/financial system remained the same as last year? 
                 Yes     No 

If No, explain: The Commissioner's Administrative Director has changed (grant administration falls under 
this office) and we are implementing a new financial software system to be effective October 1, 2020 

 
Does your entity receive federal grant money directly from any federal awarding agencies (FTA, FHWA, 
NHTSA, etc.)?  These monies do not have any WYDOT involvement for applications, payments, etc. [2 
CFR 200.331(a)(6)(4)].             Yes     No 
 
Has a federal agency monitored, inquired or been directly involved in outstanding award(s)? 
                 Yes     No 
 
Has a federal agency ever performed a review or audit of outstanding award(s)? 
                 Yes     No 
 
If Yes, did the federal agency determine that there were no financial or compliance issues? 
                 Yes     No 

If No, provide a description of the financial and/or compliance issues as detailed by the federal agency: 
           

 
Does your entity have written procedures for procurement transactions? [2 CFR 200.313‐318] 
                 Yes     No 
 
Does the Sponsor anticipate requesting reimbursement through the project for Indirect Cost? 
                 Yes     No 
 
(Indirect [F&A] costs means those costs incurred for a common or joint purpose benefitting more than 
one cost objective, and not readily assignable to the cost objectives specifically benefitted, without effort 
disproportionate to the results achieved.  To facilitate equitable distribution of indirect expenses to the 
cost objectives served, it may be necessary to establish a number of pools of indirect [F&A] costs.  
Indirect [F&A] cost pools must be distributed to benefitted cost objectivevs on bases that will produce an 
equitable result in consideration of relative benefits derived.) [2 CFR 200.56] 
 
Does the Sponsor have an Approved Indirect Cost rate with WYDOT? 
                 Yes     No     N/A 

If No, does the Sponsor propose using the de minimis rate of 10%? 
                                                                                                                     Yes                   No                   N/A 
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Attachment K – Consultant Services Policy    Updated 09-20-17 
 

CONSULTANT SERVICES POLICY 
Campbell County 

July 7, 2020 
 
SECTION I.  INTRODUCTION 
 
This policy establishes procedures of Campbell County for the procurement, management, and 
administration of consultant services required for a project using federal or non-federal funds 
obtained through the Wyoming Department of Transportation (WYDOT). This policy and 
procedures will be followed when hiring consultants to supplement Campbell County personnel 
or to provide other professional services that Campbell County determines can be best completed 
by qualified private-sector firms. 
 
Consultant, as used in this document, means engineering firms, architectural firms, survey firms, 
educational institutions, and other firms or individuals engaged in providing consulting or other 
professional services. Subconsultant, as used in this document, means an individual or firm 
contracted by the consultant to provide related services. 
 
Simplified Acquisition Threshold (SAT), as used in this document, means the dollar amount at or 
below which a government entity may purchase services using small agreement/purchase 
methods. The SAT is currently $150,000, but this threshold is periodically adjusted for inflation. 
(48 CFR 2.101) 
 
Architectural and Engineering (A & E) services are defined to mean: 
 
1. Professional services of an architectural or engineering nature, as defined by state statute, 

which are required to or may logically or justifiably be performed or approved by a 
person licensed, registered, or certified to provide related services. 
 

2. Professional services of an architectural or engineering nature, performed by consultant 
agreement, and associated with research, planning, development, design, construction, 
alteration, or repair of real property. 
 

3. Professional services of an architectural or engineering nature, which a firm or individual 
within the engineering or architectural professions would perform, such as studies, 
investigations, survey and mapping, tests, evaluations, consultations, comprehensive 
planning, program management, conceptual designs, plans and specifications, value 
engineering, construction phase services,  soils engineering, drawing reviews, preparation 
of operating and maintenance manuals, and other related services. 
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Architectural and Engineering services that directly lead to development of a construction 
project are defined and limited to: 
 
1. Preparation of roadway/bridge contract documents including preliminary through final 

design, contract plans, specifications, and incorporated engineering drawings, details, and 
estimates. 
 

2. Completion of surveys and mapping necessary for preparation of roadway/bridge contract 
documents. 
 

3. Completion of architectural services directly leading to facility construction. 
 

4. Completion of feasibility studies when used for project planning leading to project 
construction. 
 

5. Construction project management including contract administration and construction 
engineering. 
 

6. Completion of consultant services not clearly within (1) thru (5) above, which must be 
performed or approved in accordance with state law by a registered professional (i.e. 
engineer, land surveyor, architect, geologist, etc.). 
 

7. The final cost of these services, including the original agreement cost and subsequent 
agreement modifications, must exceed the SAT. 
 

SECTION II.  CONSULTANT PROCUREMENT – GENERAL 
 
Two methods for procuring consultant services are available for use depending on administrative 
controls which consider the estimated cost of the proposed services. 
 
Consultant services with an estimated cost at or less than the SAT (Small Agreement) will be 
procured using a simplified procurement process presented in SECTION IV(A) – Small 
Agreement – Estimated Cost at or less than the SAT. 
 
Consultant services with an estimated cost exceeding the SAT (Large Agreement) will be 
procured using a formal request for proposal (RFP) process as presented in SECTION IV(B) – 
Large Agreement – Cost greater than the SAT. 
 
SECTION III.  CONSULTANT NEED AND OTHER SUPPORTING INFORMATION 
 
Campbell County  will develop supporting information to establish the need for consultant 
services and identify the procurement method, selecting one of the procurement methods 
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outlined in SECTION IV – CONSULTANT PROCUREMENT PROCESSES. Supporting 
information should be tailored to the procurement method and include the following: 
 
A. Small Agreement – Estimated Cost at or less than the SAT 

 
Small agreements, developed consistent with SECTION IV(A) – Small Agreement – 
Estimated Cost at or less than the SAT, should include the following supporting 
information: 
 
1. A statement supporting the use of a consultant to perform work due to unique 

capabilities not readily available within Campbell County or that Campbell 
County personnel are not available to complete the necessary work or meet 
proposed schedules. 
 

2. A preliminary scope of work for the proposed services. 
 

3. A schedule for completion of work to be performed by the consultant. 
 

4. A funding source for the required consultant services. 
 

5. A preliminary cost estimate. 
 

6. The agreement type to be used as the basis of compensation (See SECTION VI – 
AGREEMENT TYPE, BASIS FOR COMPENSATION, PAYMENT). 
 

B. Large Agreement – Cost greater than the SAT 
 
Large agreements, developed consistent with SECTION IV(B) – Large Agreement – Cost 
greater than the SAT, require that consultant services be procured through a request for 
proposal. The supporting information for these services should include the following: 
 
1. A statement supporting the use of a consultant to perform work due to unique 

capabilities not readily available within Campbell County or that Campbell 
County personnel are not available to complete the necessary work or meet 
proposed schedules. 
 

2. A preliminary scope of work for the proposed services. 
 

3. A schedule for completion of work to be performed by the consultant. 
 

4. A funding source for the required consultant services. 
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5. A preliminary cost estimate. See SECTION IV(B) – Large Agreement – Cost 
greater than the SAT. 
 

6. The agreement type to be used as the basis of compensation (See SECTION VI – 
AGREEMENT TYPE, BASIS FOR COMPENSATION, PAYMENT). 
 

7. Consultant selection by the selection committee. Selection committee members 
should be identified by name and title. 
 

8. A listing of evaluation factors and weighting factors for the ranking and selection 
of a qualified consultant firm. The use of evaluation factors and weighting factors 
should be tailored to the procurement process; the number of evaluation factors 
can be limited and the use of weighting factors can be limited or eliminated. The 
selected factors should assess the consultant’s qualifications and competency, 
tailored to the proposed type/scope of work and any anticipated work types. 
Evaluation factors may consider: 
 
a. Established expertise; 

 
b. Related work experience in a responsible role; 

 
c. Qualifications of the firm’s personnel; 

 
d. Previous performance on Campbell County projects; 

 
e. Project understanding/knowledge, including proposed approach to 

completing project work; 
 

f. Workload capacity; 
 

g. Ability to meet project schedule; 
 

h. Specialized expertise or product delivery requirements (such as computer 
hardware or software); 
 

i. Other evaluation factors relating to the specific project may be used. 
 

Evaluation factors that cannot be used on federal funded A & E services include: 
 
a. Cost components – consultant fee proposal, direct salaries/wages, other 

direct costs, or indirect cost rates; 
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b. In-state or local preferences. 
 

Cost, as one evaluation factor, may be used on federal funded non-A & E 
services. 
 
The selection committee should note that two specific non-qualification-based 
evaluation factors may be used, if appropriate, but together cannot exceed 10% of 
the total weighted evaluation. These two factors, directed to an individual 
proposed project, are: 
 
a. A local presence, where that presence will add value to the quality or 

efficiency of project delivery, but will still allow for the consideration of a 
sufficient number of qualified firms; 
 

b. The participation of qualified and WYDOT-certified Disadvantaged 
Business Enterprise (DBE) consultants or subconsultants. Campbell 
County should coordinate with the WYDOT Civil Rights Office to obtain 
a current listing of DBE consultants. 
 

The need/use of a consultant firm in a management role for Campbell County will require 
approval by WYDOT and FHWA before consultant solicitation. (23 CFR 172.7(b)(5)) 
 
SECTION IV.  CONSULTANT PROCUREMENT PROCESSES 
 
Two methods for procuring consultant services are available for Campbell County use. The use 
of each method is limited depending on the estimated cost of the proposed services; these 
administrative controls are presented as an introductory paragraph to each procurement 
method/agreement type. 
 
A. Small Agreement – Estimated Cost at or less than the SAT 
 

The use by Campbell County of a small agreement is limited to consultant services with 
an estimated cost at or less than the SAT, including the original agreement cost and 
subsequent agreement modifications. Small agreements can be used for non-federal and 
federal funded services, and for A & E and non-A & E services. 
 
A preliminary cost estimate will be prepared for use as required in SECTION VIII – 
NEGOTIATING THE FINAL AGREEMENT AND COST PROPOSAL. 
 
Campbell County will make an informal consultant selection utilizing a consultant list 
obtained from WYDOT Engineering Services or a list generated by Campbell County. A 
minimum of three consultants must be evaluated leading to a qualification-based 
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selection. The evaluation should use information available from the consultant’s 
Statement of Interest, and if needed, that information can be supplemented with 
interviews, or written or oral discussion with each firm. 
 
If less than three qualified consultants are available, Campbell County will proceed with 
evaluation and selection when assured that the selected consultant has the minimum 
qualifications to complete the agreement type of services and has the experience 
necessary to satisfactorily perform the required services. 
 
The basis for selection will be documented. The following items should always remain 
under consideration to conclude that a consultant firm has the minimum qualifications to 
complete the proposed project scope of work: 
 
1. The consultant shall have an exemplary ethical and professional reputation. 

 
2. The consultant’s employees shall have levels of education, training, and 

experience necessary to perform the required services satisfactorily. 
 

3. Professional services provided to Campbell County require that the consultant 
employee overseeing the work and the consulting firm be licensed, if required by 
the applicable State Board. 
 

4. The consultant shall be established in the area of expertise for which the firm is 
being considered, with recent work experience in a responsible role. 

 
After the consultant selection, Campbell County shall follow procedures outlined in 
SECTION V – APPROVAL OF CONSULTANT prior to proceeding with the process of 
negotiating the agreement with the selected consultant. 

 
A detailed scope of work shall be prepared, often by the selected consultant. The 
consultant shall submit a fee proposal including proposed billing rates, estimated units of 
work, and the total proposed fee. Campbell County will negotiate and prepare an 
agreement for execution. 
 
Execution of the agreement will follow procedures outlined in SECTION X – 
EXECUTION OF THE AGREEMENT. 
 

B. Large Agreement – Cost greater than the SAT 
 

The use by Campbell County of a large agreement is required for consultant services with 
an estimated cost greater than the SAT, including the original agreement cost and 



 
 

 Campbell County Consultant Services Policy Page 7 
 

subsequent agreement modifications. Large agreements can be used for non-federal and 
federal funded services, and for A & E and non-A & E services. 
 
When Campbell County requires consultant services and proposes to use this large 
agreement, the following requirements apply. 
 
A preliminary cost estimate will be prepared for use as required in SECTION VIII – 
NEGOTIATING THE FINAL AGREEMENT AND COST PROPOSAL. For 
architectural and engineering services directly leading to construction, as defined in 
SECTION I – INTRODUCTION, the cost estimate must establish major elements of 
agreement costs: labor hours by work type and classifications of labor, direct salaries by 
labor classifications, other direct costs, anticipated indirect cost rates, and anticipated 
fixed fees (profit). This estimate will be used as the basis for negotiation. For all other 
services, the preliminary cost estimate can be less formal. 
 
Campbell County will direct the procurement process in coordination with the WYDOT 
Local Government Office and an appointed selection committee. 
 
An early action will be to appoint participants to a selection committee. The committee 
should consist of at least three members, but generally not more than five members. 
Campbell County should select committee members who can best evaluate consultant 
qualifications, but without previous experiences that could potentially influence their 
actions leading to a conflict of interest. Each committee member will ensure that he or 
she has no possible conflict of interest that may influence the evaluation, ranking, and 
selection process. If a conflict of interest may exist, the committee member will be 
excused from serving on the committee. 
 
A pre-selection meeting will be conducted to establish the requirements of the RFP and 
the public announcement/advertisement to be used to assure that consultants have fair 
opportunity to be considered for award of the agreement. 
 
Campbell County may solicit project-specific letters of interest through a public 
announcement, public advertisement, or any other public forum or method (such as 
soliciting firms on a consultant list obtained from WYDOT Engineering Services) that 
assures qualified in-State and out-of-State consultants are given a fair opportunity to be 
considered. A minimum seven day announcement period is required. 
 
The selection committee will determine a short list of firms from the respondents to the 
public announcement/advertisement to receive the RFP. If enough firms respond, a 
minimum of five firms should be short-listed. 
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Alternatively, Campbell County may go directly to the RFP process and consider all the 
proposals submitted. 
 
The RFP will include the following requirements and information to provide direction for 
the content of consultant proposals. The RFP requirements and information will not 
include any condition that would limit competition and the resulting number of proposals. 
 
1. Detailed scope of work, including a preliminary project purpose and description. 

 
2. Technical requirements: specific services; deliverables; applicable policies and 

guides; proposed standards, criteria, specifications, or contracting requirements; 
proposed schedule for completion of agreement work. 
 

3. Evaluation and weighting factors to be used for the ranking and selection based 
on consultant competency and qualifications. 
 

4. The anticipated schedule leading to consultant selection. The schedule should 
identify consultant submittal dates using a minimum of 14 calendar days from 
issuance of the RFP, but set to assure that interested firms have sufficient time to 
receive the RFP, and prepare and submit a proposal. 
 

5. The type of agreement to be used and the basis for compensation. 
 

6. Address potential discussions with interested firms after submittal of their 
proposal, if any, directed to clarification of technical requirements or approach, 
qualifications, or capability. Based on the size and complexity of the project, it 
may be beneficial to the selection committee to have one-on-one discussions with 
all or some of the qualified firms (minimum of three). The intent and structure of 
these discussions, if needed, should be outlined in the RFP. 
 

7. Consultant proposal shall include additional submittals concerning proposed 
subconsultants. 
 

8. Consultant cost proposals, if requested, should be included in a concealed format 
that is clearly separate from the technical proposal. 
 

The RFP should provide an adequate number of consultant proposals. When three or 
more qualified firms respond, Campbell County will proceed with consultant ranking and 
selection. If less than three firms respond, Campbell County may proceed with ranking 
and selection of a qualified firm or may elect to re-distribute the RFP in an attempt to 
gain additional proposals. In the event the response to an RFP does not result in either 
qualified or competitive firms, Campbell County may pursue other contracting options, 
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including non-competitive, to procure professional services. Campbell County will 
coordinate with the WYDOT grant administrator prior to non-competitive selection of a 
consultant. 
 
After receipt of consultant responses to the RFP, the final selection meeting will be held. 
The selection process will include a series of actions taken by Campbell County. 
 
1. Review RFP proposals to assure they are complete. 

 
2. Distribute the supporting information outlined in SECTION III(B) – Large 

Agreement – Cost greater than the SAT, to include the RFP, all consultant 
proposals, and each consultant’s Letter of Interest, if applicable. 
 

3. Assist the selection committee, as needed, to complete the evaluation, ranking, 
and selection process. 
 

4. Notify, subsequent to consultant selection, all consultants responding to an RFP 
of the final ranking of the three most highly qualified consultants. 
 

5. Properly dispose as necessary, subsequent to consultant selection, the concealed 
cost proposals of the unsuccessful consultant firms. 
 

6. Retain documentation supporting the solicitation, RFP, proposals, evaluation, and 
selection of the consultant firm. 
 

The selection committee completes the evaluation and selection process by using the 
supporting information for each evaluation factor and then developing an overall score 
and subsequent ranking. The committee must rank in order of preference at least the three 
most highly qualified firms, leading to final selection. If less than three qualified firms 
respond to the RFP and it is concluded that the responding firms represent those firms 
available to meet the requirements of the RFP, the evaluation and selection will be 
completed. 
 
The selection committee may not use a consultant’s cost components – consultant fee 
proposal, direct salaries, direct costs, and indirect cost rates – as a factor in the 
evaluation, ranking, or selection process for federal funded A & E services. Federal 
funded non-A & E services may, or may not, use cost as an evaluation factor. 
 
The following items should always remain under consideration to conclude that a 
consultant firm has the minimum qualifications to complete the proposed project scope of 
work: 
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1. The consultant shall have an exemplary ethical and professional reputation. 
 

2. The consultant’s and subconsultant’s employees shall have levels of education, 
training, and experience necessary to perform the required services satisfactorily. 
 

3. Professional services provided to Campbell County require that the consultant 
employee overseeing the work and the consulting firm be licensed, if required by 
the applicable State Board. 
 

4. The consultant shall be established in the area of expertise for which the firm is 
being considered, with recent work experience in a responsible role. 
 

During this process, an unqualified consultant firm may be dismissed from further 
consideration. 
 
After the consultant selection, Campbell County shall follow procedures outlined in 
SECTION V – APPROVAL OF CONSULTANT prior to proceeding with the process of 
negotiating the agreement with the selected consultant. 
 
The final scope of work may be refined through negotiations with the selected consultant. 
The consultant shall submit a fee proposal including proposed billing rates, estimated 
units of work, and the total proposed fee. Campbell County will negotiate and prepare an 
agreement for execution. 
 
Execution of the agreement will follow procedures outlined in SECTION X – 
EXECUTION OF THE AGREEMENT. 

 
SECTION V.  APPROVAL OF CONSULTANT 
 
After the selection committee or Campbell County authorized representative has completed the 
procurement process, Campbell County shall submit, in writing, the selected consultant’s name 
to the WYDOT grant administrator for approval. The WYDOT grant administrator’s approval 
authorizes the process of negotiating the agreement with the selected consultant. 
 
The WYDOT grant administrator will initiate a pre-negotiation audit, if necessary (see 
SECTION VII – PRE-NEGOTIATION AUDIT EVALUATION). 
 
Campbell County will maintain a correspondence file for each consultant services agreement 
documenting all aspects of the selection and approval process. 
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SECTION VI.  AGREEMENT TYPE, BASIS FOR COMPENSATION, PAYMENT 
 
Contractual requirements and the method of payment to direct and compensate the consultant 
will be established by agreement. An agreement type and basis for compensation will be selected 
as the need for consultant services is developed, as presented in SECTION III – CONSULTANT 
NEED AND OTHER SUPPORTING INFORMATION. 
 
A. Agreement Types. An agreement type will be selected by Campbell County. 

 
1. Project Specific. This will be used with a defined scope of work and the related 

consultant services when these services are directed to one or more specific 
projects. 
 

2. Multi-Phase. This can be used, similar to Project Specific, when Campbell 
County  determines that a consultant’s services should be divided into defined 
phases to gain better definition of the scope of work and related consultant 
services. Each phase would require a separate cost estimate. 
 

B. Basis for Compensation. The method of payment to compensate the consultant will be 
specified in the agreement. It may establish a single method for all work or may be better 
administered with different methods for different elements of work. 
 
1. Cost Plus Fixed Fee. Cost reimbursement includes actual costs payable for direct 

labor and indirect labor (overhead) as established in the agreement, plus direct 
reimbursable expenses. Cost reimbursement also includes a negotiated fixed fee, 
established in the agreement, and is calculated to cover the consultant’s profit. 
Billing rates established in the agreement shall be used for all billings and a 
maximum amount payable will be established. 
 
Cost plus percentage of cost and percentage of construction cost cannot be used as 
a basis for compensation. 
 

2. Lump Sum. May only be used when the scope of work and the duration of work 
can be accurately established, and an estimate of cost, including fixed fee, can be 
calculated with reasonable accuracy at the time of negotiation with the selected 
consultant. 
 

3. Unit of Work. May be used when a unit cost of work can be determined in 
advance with reasonable accuracy, but the extent of work is indefinite. Quantities 
and characteristics of each unit should be uniform, and a maximum amount 
payable will be established. 
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4. Specific Rates for Compensation. The specific rates for compensation will 
provide for reimbursement on the basis of direct labor hours at specified fixed 
hourly rates, including direct labor costs, indirect costs, and profit, plus any other 
direct expenses or costs. This method of payment will be used for those types of 
services and agreements that establish a maximum amount payable and provide 
Campbell County  direct control of the number of consultant labor hours and 
resultant cost. 
 
Specific Rates may also be used when a consultant’s services are required to 
perform work that cannot be estimated for extent, duration, or cost. 
 

Consistent with all consultant agreements, a Campbell County representative will 
monitor the consultant’s performance of services to include labor hours, and 
classification/pay rate of consultant employees used to perform agreement services. 
 

C. Consultant Payments and Retainage: Periodic progress payments will be made for 
work satisfactorily completed based on invoice submittals to Campbell County. 
 
All agreements shall include provisions that require the consultant to make prompt 
payment to subconsultants within 30 calendar days from receipt of payment from 
Campbell County (49 CFR 26.29). These provisions will advise the consultant to be 
prepared, if requested, to provide documentation that payment has been made for work 
satisfactorily completed by a subconsultant. These provisions will also notify the 
consultant that failure to make prompt payment may be addressed by Campbell County 
as presented in the written procedures in ATTACHMENT 2 – BREACH OF 
AGREEMENT. 
 
Campbell County may withhold retainage from payments, including final payment, if 
specified in the agreement. 
 

SECTION VII.  PRE-NEGOTIATION AUDIT EVALUATION 
 
Pre-negotiation audits are generally performed on first-time consultants, consultants with 
outdated audits, or as required by WYDOT Internal Review Services. A risk assessment will be 
performed by WYDOT Internal Review Services to determine if an audit is required and, if so, 
the type of audit required. An audit report or comparable correspondence will be provided by 
WYDOT Internal Review Services to Campbell County  for use in negotiating the consultant 
agreement. 
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SECTION VIII.  NEGOTIATING THE FINAL AGREEMENT AND COST PROPOSAL 
 
Approval of the selected consultant in accordance with SECTION V – APPROVAL OF 
CONSULTANT authorizes the process of negotiating the agreement and cost proposal with the 
selected consultant. 
 
Campbell County will work with the consultant to finalize the scope of work, if needed, and 
initiate negotiations with the consultant for a final cost proposal. A draft agreement, including 
the scope of work, is provided to the consultant with instructions for preparing the cost proposal. 
The consultant is advised at the beginning of negotiations that selection is subject to arriving at a 
satisfactory agreement for terms and fees, and that Campbell County assumes no obligation to 
the consultant until the agreement is executed. 
 
The consultant’s use of subconsultants is allowed only with written approval from Campbell 
County of the proposed subconsultants. The consultant shall describe the work to be done by the 
subconsultant in the fee proposal, assure incorporation of required agreement provisions into the 
subconsultant agreement (SECTION IX – AGREEMENT PROVISIONS) and include a cost for 
the subconsultant’s proposed work. Campbell County may request a detailed proposal for 
subconsultant work to include proposed labor rates and direct costs. The cost proposal and 
included rates will be evaluated for reasonableness. If the subconsultant has a WYDOT-
approved audit or approved billing rates, those rates shall be used. 
 
A consultant’s fee proposal will be compared to the cost estimate done by Campbell County, 
including careful attention to proposal details. The consultant’s fixed fee (profit) will be 
negotiated separate from other negotiations. 
 
The consultant’s or subconsultant’s proposed indirect cost rate shall be certified by each firm’s 
chief executive or financial officer as being allowable in accordance with federal cost principles. 
Each firm’s certification shall read as required by WYDOT Internal Review Services. 
 
A consultant’s schedule for completing the work, if different from the schedule proposed by 
Campbell County, will be reviewed to assure that the established duration of the agreement 
permits completing the work in a time frame acceptable to Campbell County. When the 
consultant’s fee proposal and the duration of the agreement are acceptable, the agreement is 
finalized and executed. 
 
If the consultant’s proposed fee or schedule varies substantially from the estimate or schedule of 
Campbell County, the items of variance are identified and discussed to resolution. After agreeing 
on the agreement terms and fees, the consultant submits a final cost proposal. 
 
Campbell County will maintain documentation of the negotiation process. 
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If the selected consultant and Campbell County cannot reach a satisfactory agreement, Campbell 
County will cease negotiations and notify the consultant and the WYDOT grant administrator. 
Campbell County will then initiate negotiations with the next highest ranked consultant or, at its 
option, initiate a new procurement process. 
 
SECTION IX.  AGREEMENT PROVISIONS 
 
Campbell County  will determine the consultant agreement type, the basis for compensation, 
terms of the agreement, and the required provisions, clauses, assurances, and/or certifications to 
ensure compliance with state and federal laws, regulations and requirements. 
 
Each agreement will: 
 
1. Name the authorized representative of Campbell County. 

 
2. Outline the representative’s administrative responsibilities. 

 
3. Identify the project location. 

 
4. Present the scope of work and consultant deliverables. 

 
5. Provide for applicable plans and specifications. 

 
6. Authorize commencement of work. 

 
7. Specify fees and payments based on consultant’s progress reports. 

 
8. Specify completion of work by number of calendar days or the calendar date by which all 

required services shall be completed. 
 

Each agreement will outline data, services, and obligations of Campbell County as related to the 
consultant’s performance of required services. 

 
Federal General Provisions will be physically incorporated or incorporated by reference into 
consultant agreements funded with federal funds. These Provisions will apply to the consultant 
and all subconsultants engaged by the consultant. ATTACHMENT 1 – FEDERAL GENERAL 
PROVISIONS presents applicable Federal General Provisions and administrative procedures. 
 
ATTACHMENT 2 – BREACH OF AGREEMENT presents written procedures to administer 
breach of the agreement. 
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Campbell County reserves the right to terminate any agreement, as described in the agreement. 
In this event, compensation is made to the consultant based upon the progress of the work 
performed prior to termination. Work performed shall be defined as the deliverables specified in 
the agreement and accepted by Campbell County, and not the labor hours billed. Campbell 
County will notify the consultant, in writing, of agreement termination. 
 
SECTION X.  EXECUTION OF THE AGREEMENT 
 
Campbell County will prepare the final agreement for execution by all parties. 
 
Agreements will conform to the state contract requirements as published by the Wyoming 
Attorney General’s office, or as directed by the senior assistant attorney general assigned to 
WYDOT. 
 
All agreements shall be forwarded to the WYDOT grant administrator for approval before 
execution. 
 
Agreements subsidized with federal funds will be made available to the appropriate federal 
agency upon request. The Federal Highway Administration (FHWA) and the Federal Aviation 
Administration (FAA) have currently delegated their approval authority to WYDOT. 
 
Agreements shall be executed by the consultant and Campbell County. 
 

SECTION XI.  AUTHORIZATION TO PROCEED 
 
Once the consultant agreement is finalized and executed, Campbell County  will notify the 
consultant using a written “Authorization to Proceed” to commence work. 
 
Consultant services cannot proceed before the “Authorization to Proceed” is issued. 
 
SECTION XII.  AGREEMENT MODIFICATIONS 
 
Campbell County or the consultant may, during performance of the agreement, propose 
agreement modifications within the type of services under which the original agreement was 
procured. Changes in the scope, complexity or quantity of the work, or if changes causing an 
increase or decrease in agreement fees or time for performance are required, an equitable 
adjustment in fees and/or contract time will be negotiated with the consultant. Any additional 
services outside of the original agreement type of work will be procured under a new 
procurement process. 
 
If changes are required in the agreement, a written request shall be made by the consultant to 
Campbell County and negotiated between the consultant and Campbell County. The agreement 
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will then be amended using documentation issued by Campbell County. Agreement 
modifications must define and document the changes made to the agreement, establish any 
adjustment in agreement fees and payment, establish any adjustment in completion date, and be 
in compliance with terms and conditions of the original agreement. An adjustment in agreement 
fees and payments will be negotiated, as outlined in SECTION VIII – NEGOTIATING THE 
FINAL AGREEMENT AND COST PROPOSAL, including the fixed fee, if warranted. 
 
If the consultant is unable to complete the work within the number of calendar days or the 
calendar date required by the agreement, Campbell County may authorize a schedule 
modification after receiving the consultant’s written request showing sufficient justification for 
an extension in time to complete agreement required services. In some cases, Campbell County 
may initiate the schedule modification, especially when Campbell County has delayed progress. 
If the schedule modification is significant, the agreement will then be amended to specify an 
additional number of days or revised calendar date, and Campbell County will document the 
approval action with a formal change order. Minor changes in schedule, without adjustment in 
agreement cost, can be accepted by Campbell County with informal documentation. 
 
All agreement modifications shall be forwarded to the WYDOT grant administrator for approval 
before execution. 
 
Consultant work shall not begin on any change in services until the agreement modification 
describing those services and fee has been executed. Services performed without prior request 
and authorization are deemed to be covered in the compensation and time provided in the 
original agreement and previously executed change orders. 
 
For those agreements processed consistent with SECTION IV(A) – Small Agreement – 
Estimated Cost at or less than the SAT, in no case will subsequent change orders be permitted to 
cause the total fee to exceed the SAT if federal funds are involved. Exceeding the SAT limitation 
may jeopardize federal participation in the change order or the entire agreement amount. If 
federal funds are not involved, Campbell County should contact the WYDOT grant 
administrator, and they will review the circumstances and make a determination regarding 
escalation of the agreement above the SAT. 
 
SECTION XIII.  AGREEMENT ADMINISTRATION 
 
The agreement for consultant services will identify the representative for Campbell County as 
the primary contact through which the consultant will coordinate all phases of agreement work, 
terms and conditions. Campbell County representative will: 
 
1. Monitor the consultant’s work and acceptability of work, in compliance with the 

agreement. 
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2. Monitor the consultant’s work progress – work performed versus agreement completion 
date – in compliance with the agreement. 
 

3. Ensure the consultant’s labor hours and fees are in accordance with the agreement and the 
percent of the contract total being invoiced is commensurate with the progress of the 
work. 
 

4. Address consultant correspondence and resolve administrative issues. 
 

5. Monitor the consultant and subconsultant(s) for compliance with ATTACHMENT 1 – 
FEDERAL GENERAL PROVISIONS, if required by the Agreement. 
 

6. Administer breach of agreement, when required, consistent with procedures presented in 
ATTACHMENT 2 – BREACH OF AGREEMENT. Consult with the WYDOT grant 
administrator before initiating procedures leading to breach of agreement. 
 

7. Close-out agreement when all work deliverables have been accepted and all consultant 
billings have been accepted. 
 

Campbell County will maintain a correspondence file for each consultant services agreement, 
documenting all aspects of the selection, negotiation, and administration processes. Campbell 
County will retain such records for at least three (3) years following agreement completion or 
termination. 
 
SECTION XIV.  FINAL PERFORMANCE EVALUATION 
 
When the consultant services specified in the agreement are completed and accepted, Campbell 
County will evaluate the consultant’s performance. This evaluation should consider such factors 
as the consultant’s performance on specific elements of work, promptness in meeting schedules 
and deadlines, cooperation with Campbell County, and overall performance in delivery of the 
agreement terms and conditions. Documentation will be prepared and provided to the consultant, 
and request consultant comments on the evaluation. Subsequently, a copy of the final evaluation 
documentation will be provided to the WYDOT grant administrator. 
 
SECTION XV.  ADMINISTRATION, COST PRINCIPLES, AUDIT REQUIREMENTS 
 
The administrative policies and procedures of Campbell County for the consultant selection 
process are presented throughout this document. Campbell County  is responsible for the 
oversight and administration of these policies and procedures. The WYDOT Internal Review 
Services program is responsible for the audit requirements. 
 



 
 

 Campbell County Consultant Services Policy Page 18 
 

References: 
 

2 CFR 200, Uniform Administrative Requirements, Cost Principles, and Audit 
Requirements for Federal Awards. 

23 CFR 172, Procurement, Management, and Administration of Engineering and Design 
Related Services. 

23 USC 112(b)(2), Contracting for Engineering and Design Services. 
40 USC 11, Sections 1101-1104, Selection of Architects and Engineers. 
48 CFR 2.101, Federal Acquisition Regulations System, Definitions of Words and 

Terms, Definitions. 
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ATTACHMENT 1 
 

FEDERAL GENERAL PROVISIONS 
 
The below General Provisions shall also apply to all subconsultants engaged by the Consultant. 
 
SECTION A.  ASSUMPTION OF RISK  
 
The Consultant shall assume the risk of any loss of state or federal funding, either administrative 
or program dollars, due to its failure to comply with state or federal requirements. Campbell 
County will notify the Consultant of any state or federal determination of noncompliance. 
 
SECTION B.  AUDITING AND ACCOUNTING 
 
The Consultant shall make available to Campbell County their accounting records for progress 
and post-performance audits when deemed necessary by Campbell County. 
 
SECTION C.  BREACH OF AGREEMENT 
 
The Consultant agrees to provide all professional services as required by the terms, conditions, 
provisions, and obligations of this Agreement. Failure by the Consultant to perform as required 
by the terms, conditions, provisions, or obligations of this Agreement shall constitute a breach of 
agreement. Campbell County will consider a Consultant’s failure to perform as a material breach 
of agreement when it can be determined that the terms, conditions, provisions, or obligations of 
the Agreement cannot be completed and Campbell County will incur additional cost, lost 
opportunity, or additional time to obtain the same or equal Agreement deliverables. A material 
breach may result in remedies as Campbell County deems appropriate, which may include, but 
are not limited to: 
 

1. Termination as provided in SECTION T – TERMINATION OF AGREEMENT; 
2. Withholding monthly progress payments; 
3. Assessing damages/sanctions; 
4. Disqualifying the Consultant from future solicitations; and/or 
5. Legal remedy. 

 
SECTION D.  CERTIFICATION FOR LIMITATIONS ON LOBBYING ACTIVITIES 
 
This provision is applicable to all Agreements exceeding One Hundred Thousand dollars 
($100,000). By signing this Agreement, the Consultant certifies and agrees that, to the best of 
their knowledge: 
 

1. No federal appropriated funds have been paid or will be paid, by or on behalf of  
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the Consultant, to any person for influencing or attempting to influence an officer 
or employee of an agency, a Member of Congress, an officer or employee of 
Congress, or an employee of a Member of Congress in connection with the 
awarding of any federal contract, the making of any federal grant, the making of 
any federal loan, the entering into of any cooperative agreement, and the 
extension, continuation, renewal, amendment, or modification of any federal 
contract, grant, loan, or cooperative agreement. 
 

2. If any funds other than federal appropriated funds have been paid or will be paid 
to any person for influencing or attempting to influence an officer or employee of 
any agency, a Member of Congress, an officer or employee of Congress, or an 
employee of a Member of Congress in connection with this federal contract, 
grant, loan, or cooperative agreement, the Consultant shall complete and submit 
Standard Form-LLL, “Disclosure Form to Report Lobbying,” in accordance with 
its instructions. 

 
This certification is a material representation of fact upon which reliance was placed when this 
Agreement was made or entered into. Failure by the Consultant to carry out these requirements 
may be a material breach of this Agreement, which may result in remedies as provided in 
SECTION C – BREACH OF AGREEMENT. 
 
SECTION E.  COMPLIANCE WITH LAWS 
 
The Consultant shall keep informed of and comply with all applicable federal, state, and local 
laws and regulations in the performance of this Agreement. 
 
SECTION F.  CONFLICTS OF INTEREST 
 
The Consultant shall not engage in providing consultation or representation of clients, agencies, 
or firms which may constitute a conflict of interest which results in a disadvantage to Campbell 
County, or a disclosure which would adversely affect the interests of Campbell County. This 
does not prohibit or affect the Consultant’s ability to engage in consultations, evaluations or 
representation under agreement with other agencies, firms, facilities, or attorneys so long as no 
conflict exists. 
 
A conflict of interest may be considered a material breach of this Agreement.  A material breach 
under this section may result in remedies as provided in SECTION C – BREACH OF 
AGREEMENT. In the event the Agreement is terminated under this provision, the Consultant 
shall take steps to insure that the file, evidence, evaluation and data are provided to Campbell 
County or its designee. 
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The Consultant shall disclose, in writing, any potential or actual conflict of interest to Campbell 
County, including financial or other personal interests. 
 
SECTION G.  DETERMINATION OF ALLOWABLE COSTS 
 
The Consultant shall assure, prior to submittal of periodic progress payments, that all costs are in 
accordance with federal cost principals as provided in 48 CFR 31. Failure by the Consultant to 
carry out these requirements may be a material breach of this Agreement, which may result in 
remedies as provided in SECTION C – BREACH OF AGREEMENT. 
 
SECTION H.  DISADVANTAGED BUSINESS ENTERPRISE ASSURANCE 
 
The Consultant or subconsultant shall not discriminate on the basis of race, color, national origin, 
or sex in the performance of this Agreement. The Consultant shall carry out applicable 
requirements of 49 CFR 26 in all subconsultant contract documents. 
 
Failure by the Consultant to carry out these requirements may be a material breach of this 
Agreement, which may result in remedies as provided in SECTION C – BREACH OF 
AGREEMENT. 
 
SECTION I.  ENVIRONMENTAL POLICY ACTS 
 
The Consultant agrees all activities under this Agreement shall comply with the Clean Air Act, 
the Clean Water Act, the National Environmental Policy Act, and other related provisions of 
federal environmental protection laws, rules or regulations. 
 
SECTION J.  ERRORS AND OMISSIONS 
 
The Consultant shall be responsible for assuring that professional services provided under this 
Agreement are accurate and without mistakes or omissions. The Consultant shall endeavor to 
perform services in a manner consistent with that degree of care and skill ordinarily exercised by 
members of the same profession currently practicing under similar circumstances (Standard/Duty 
of Care). Campbell County will notify the Consultant at the earliest possible time of the 
professional services which require corrective action and the Consultant, by mutual agreement 
with Campbell County and without additional compensation, shall correct those services. Failure 
by the Consultant to carry out these requirements may be a material breach of this Agreement, 
which may result in remedies as provided in SECTION C – BREACH OF AGREEMENT. 
 
SECTION K.  HUMAN TRAFFICKING 
 
As required by 22 USC 7104(g), 2 CFR 175, and 48 CFR 52.222-50 (Amended March 2015), 
severe forms of human trafficking, procurement of commercial sex acts, and the use of forced 
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labor are prohibited. The March 2015 amendments expand the original requirements and 
introduce a list of specific types of conduct that are prohibited. The amendments modify 
mandatory disclosure obligations and specify the minimum level of cooperation required of 
consultants responding to a trafficking investigation. Failure by the Consultant to carry out these 
requirements may be a material breach of this Agreement, which may result in remedies as 
provided in SECTION C – BREACH OF AGREEMENT. 
 
SECTION L.  KICKBACKS 
 
The Consultant certifies and warrants that no gratuities, kickbacks, or contingency fees were paid 
in connection with this Agreement, nor were any fees, commissions, gifts, or other 
considerations made contingent upon the award of this Agreement. If the Consultant breaches or 
violates this warranty, Campbell County may, at its discretion, terminate this Agreement without 
liability to Campbell County, or deduct from the agreed upon price or consideration, or otherwise 
recover, the full amount of any commission, percentage, brokerage, or contingency fee. 
 
SECTION M.  MANDATORY DISCLOSURES 
 
The Consultant shall disclose, in a timely manner, in writing, to Campbell County all violations 
of federal criminal law involving fraud, bribery, or gratuity violations potentially affecting this 
award. Failure to make required disclosures can result in remedies for non-compliance including 
suspension or debarment. 
 
SECTION N.  MONITORING ACTIVITIES 
 
Campbell County shall have the right to monitor all activities related to this Agreement that are 
performed by the Consultant or its subconsultants. This shall include, but not be limited to, the 
right to make site inspections at any time and with reasonable notice; to bring experts and 
consultants on site to examine or evaluate completed work or work in progress; to examine the 
books, ledgers, documents, papers, and records pertinent to this Agreement; and to observe 
personnel in every phase of performance of the related work. 
 
SECTION O.  OWNERSHIP OF DOCUMENTS/WORK PRODUCT 
 
All documents, reports, records, field notes, materials and data of any kind resulting from 
performance of this Agreement are at all times the property of Campbell County. Said 
documents and/or work products shall be delivered to Campbell County upon suspension, 
termination or completion of the services by the Consultant.   
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SECTION P.  PATENT OR COPYRIGHT PROTECTION, AND RIGHTS IN DATA 
 
The Consultant recognizes that certain proprietary matters or techniques may be subject to 
patent, trademark, copyright, license, or other similar restrictions, and warrants that no work 
performed by the Consultant or its subconsultants shall violate any such restriction. The 
Consultant shall defend and indemnify Campbell County for any violation or alleged violation of 
such patent, trademark, copyright, license, or other restrictions. 
 
Copyrighting or other exclusions placed on any documents or materials developed by the 
Consultant, its sublets, agents or assigns under this Agreement are prohibited. 
 
Data produced, furnished, acquired, or used in meeting the terms and conditions of this 
Agreement are available to Campbell County, WYDOT and/or the federal funding agency with 
unlimited rights. Data means all recorded information, regardless of form, to include both 
technical – scientific or technical nature - and computer software information. It does not include 
information related to administration of the Agreement such as financial, cost or pricing, or 
management information. Unlimited rights means that Campbell County, State or federal agency 
has the right to use, disclose, reproduce, and distribute the data in any manner and for any 
purpose, and to permit others to also have unlimited rights. Meanings and uses described in this 
General Provision are superseded and/or supplemented by 48 CFR 52.227-14. 
 
SECTION Q.  PROFESSIONAL REGISTRATION 
 
The Consultant shall endorse, if required by law, plans and reports prepared under this 
Agreement, and shall affix thereto his or her seal of professional registration, showing that he or 
she is licensed to practice in the State of Wyoming. 
 
SECTION R.  PUBLICITY 
 
Any publicity given to the program or services provided herein, including, but not limited to, 
notices, information, pamphlets, press releases, research, reports, signs, and similar public 
notices prepared by or for the Consultant and related to the services and work to be performed 
under this Agreement, shall identify Campbell County, WYDOT and the federal funding agency 
as the sponsoring agencies and shall not be released without prior written approval of Campbell 
County. 
 
SECTION S.  SUSPENSION AND DEBARMENT 
 
By signing this Agreement, the Consultant certifies that neither it nor its principals are presently 
debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from 
participation in this transaction nor from federal financial or non-financial assistance, nor are any 
of the participants involved in the execution of this Agreement suspended, debarred, or 
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voluntarily excluded by any federal department or agency in accordance with the Office of 
Management and Budget guidelines at 2 CFR 180 and supplemented by 2 CFR 1200, or are on 
the disbarred vendors list at www.sam.gov/portal/public/SAM/. Further, the Consultant agrees to 
notify Campbell County by certified mail should it or any of its agents become debarred, 
suspended, or voluntarily excluded during the term of this Agreement. Failure by the Consultant 
to carry out these requirements may be a material breach of this Agreement, which may result in 
remedies as provided in SECTION C – BREACH OF AGREEMENT. 
 
SECTION T.  TERMINATION OF AGREEMENT 
 
Campbell County may at any time, by written notice, terminate all or part of the Agreement 
when Campbell County determines that the Consultant has failed to perform as required by the 
terms, conditions, provisions, or obligations of the Agreement – Termination for Cause or 
Breach – or Campbell County determines that termination is in the public’s best interest – 
Termination on Public’s Behalf/Convenience. In this event, compensation will be made to the 
Consultant based upon the progress of the work performed prior to termination. Work performed 
shall be defined as the deliverables specified in the Agreement and accepted by Campbell 
County, and not the labor hours billed. Campbell County will notify the Consultant, in writing, 
of Agreement termination. 
 
SECTION U.  TITLE VI ASSURANCES FOR NON-DISCRIMINATION 
 
The Consultant agrees to comply with the requirements of the nondiscrimination clauses as 
described in the U.S. Department of Transportation (DOT) Order 1050.2. 
 
(In addition to the Federal General Provisions listed above, additional provisions available from 
WYDOT shall be used in all consultant contracts which utilize Federal Transit Administration 
funding.) 
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ATTACHMENT 2 
 

BREACH OF AGREEMENT 
(Administrative Written Procedures) 

 
Consultant agreements will incorporate Federal General Provisions regarding breach of 
agreement consistent with 23 CFR 172 and 2 CFR 200. These Regulations require written 
procedures to address contractual, legal, and administrative remedies including sanctions and 
penalties where consultants breach agreement terms, conditions, provisions, or obligations. For 
purposes of these written procedures, the Agreement terms, conditions, provisions, or obligations 
will be referred to as Agreement Services. 
 
Numerous Federal General Provisions will be administered using these written procedures. For 
purposes of administering consultant agreements, breach of agreement may result when 
analyzing a consultant’s professional services under any of the following Federal General 
Provisions: 
 

ATTACHMENT 1, FEDERAL GENERAL PROVISIONS 
 
SECTION C.  BREACH OF AGREEMENT 
SECTION D.  CERTIFICATION FOR LIMITATIONS ON LOBBYING ACTIVITIES 
SECTION F.  CONFLICTS OF INTEREST  
SECTION G.  DETERMINATION OF ALLOWABLE COSTS 
SECTION H.  DISADVANTAGED BUSINESS ENTERPRISE ASSURANCE 
SECTION J.  ERRORS AND OMISSIONS 
SECTION K.  HUMAN TRAFFICKING 
SECTION S.  SUSPENSION AND DEBARMENT 

 
The consultant’s responsibility to make prompt payment to subconsultants will be administered 
through these written procedures, as required by SECTION VI(C) – Consultant Payments and 
Retainage and the consultant agreement. 
 
Contractual Remedy 
 

Contractual remedy is provided when the above provisions are physically incorporated, 
or incorporated by reference, into an executed Agreement. Additionally, contractual 
remedy requires the physical incorporation of ATTACHMENT 1, FEDERAL 
GENERAL PROVISIONS, SECTION T – TERMINATION OF AGREEMENT. 
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Legal Remedy 
 
Legal remedy is provided by the physical incorporation of ATTACHMENT 1, FEDERAL 
GENERAL PROVISIONS, SECTION E – COMPLIANCE WITH LAWS and enforcement of 
the Agreement as governed by the laws of the State of Wyoming.  
 
Administrative Procedures, Sanctions, and Penalties 
 
Campbell County concerns with consultant performance and/or adherence to Agreement 
Services will most often be resolved through the coordination and resolution efforts as outline in 
SECTION XIII – AGREEMENT ADMINISTRATION of this document. The authorized 
representative/ primary contact of Campbell County  should document all administrative issues 
and subsequent resolutions, from start to completion of the Agreement. 
 
There may be an occurrence when a cooperative and acceptable resolution cannot be reached 
between Campbell County  and the Consultant. At those occurrences, Campbell County will 
typically make the determination that the Consultant has failed to perform Agreement-required 
acceptable work, has failed to progress in the performance of Agreement Services, or has not and 
will not comply with General Provisions. When that determination concludes that the Agreement 
Services cannot be completed and Campbell County will incur additional cost, lost opportunity, 
or additional time to obtain the same or equal Agreement deliverables, the threshold for a 
material breach of agreement has been reached and will invoke ATTACHMENT 1, FEDERAL 
GENERAL PROVISIONS, SECTION C – BREACH OF AGREEMENT and the resultant 
remedies, including ATTACHMENT 1, FEDERAL GENERAL PROVISIONS, SECTION T – 
TERMINATION OF AGREEMENT. 
 
A Campbell County determination that the Consultant has failed to perform Agreement-required 
acceptable work, has failed to progress in the performance of Agreement Services, or has not and 
will not comply with General Provisions will need to be supported by Campbell County 
documentation of monitoring activities as allowed by ATTACHMENT 1, FEDERAL 
GENERAL PROVISIONS, SECTION N – MONITORING ACTIVITIES. Issues concerning the 
Consultant’s billing of allowable costs should be evaluated in accordance with ATTACHMENT 
1, FEDERAL GENERAL PROVISIONS, SECTION B – AUDITING AND ACCOUNTING. 
 
The threshold for a material breach of agreement requires that the Consultant has failed to 
perform Agreement Services and that Campbell County has or will incur additional cost, lost 
opportunity, or additional time to obtain the same or equal Agreement deliverables. Both 
represent a high threshold to assure an acceptable outcome and, as a result, Campbell County 
representative through monitoring activities must identify and document unresolved issues early 
in the Agreement, before either the Consultant or Campbell County has incurred substantial cost 
or time. All unresolved issues should be promptly addressed, either reaching resolution, arriving 
at reasonable penalties/sanctions, or concluding breach of agreement with the resultant remedies, 
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including ATTACHMENT 1, FEDERAL GENERAL PROVISIONS, SECTION T – 
TERMINATION OF AGREEMENT. 
 
Penalties and/or sanctions typically available to Campbell County would be structured as 1) 
compensatory damages, 2) specific performance, or 3) termination. 
 
Damages, based on additional cost or time incurred by Campbell County, could be quantified 
and pursued. Damages, based on lost opportunity incurred by Campbell County, may be more 
difficult to quantify. Lost opportunity could include Campbell County delays in the delivery of 
supplemental work or successor agreements for work, or delay in the year of project construction 
and the related increased construction costs. Other lost opportunities may be identified and 
quantified. 
 
Specific performance would require the Consultant to pursue Agreement Services, with 
adjustment to allowable costs. Specific performance would be used as a remedy, either prior to 
or for breach of agreement, if the work required by the Agreement required special expertise, is 
an emergency, or is only available from a single or restricted number of firms. In those cases, 
damages would not suffice to place Campbell County in as good a position as it would have been 
had the breach not occurred. 
 
Termination of the Agreement is presented in ATTACHMENT 1, FEDERAL GENERAL 
PROVISIONS, SECTION T – TERMINATION OF AGREEMENT. Campbell County may 
terminate the Agreement, and either pursue restitution or not pursue restitution. Restitution, as a 
remedy, means that Campbell County is put back in the position it was in prior to the breach; 
without restitution, the Agreement is terminated with both the Consultant and Campbell County 
no longer under any Agreement obligation. 
 
 
 
 
 
 
_____________________________________    _______________________ 
                         Signature     Date 
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Title VI/EEO Identification        Rev. 04.2016 sje 

IDENTIFICATION OF TITLE VI / EEO COORDINATOR 
Funding Recipient/Contractor Name:  

WYDOT Project #:  

Project Location:  

Phone #:  

 

TITLE VI/EEO IDENTIFICATION REQUIREMENTS 
Has the Title VI/EEO Coordinator attended the Local Public Agency training from the Wyoming 
Department of Transportation? (Project Sponsor Only – Contractors need not respond) 

YES
 

NO 
 

Has the Coordinator changed since the last submitted Identification form?  
YES

 
NO 

 
Is the Coordinator clearly identified within the organization as the individual who will process 
and/or notify required staff of Title VI/EEO identified issues?  

YES
 

NO 
 

TITLE VI/EEO COORDINATOR IDENTIFICATION 
 

As required in the Equal Employment Opportunity Special Provisions included in federally funded highway 
construction contracts/agreements, this form acts as official identification of the Title VI/EEO Coordinator 

(and/or update) to the Wyoming Department of Transportation and the U.S. Federal Highway Administration 
(FHWA). 

 
The aforementioned Funding Recipient/Contractor understands that additional information regarding the 

Coordinator, the Title VI/EEO policy and other aspects of the construction contract compliance program may be 
requested and/or reviewed at the request of the funding agency. 

 
Title VI/EEO Coordinator: 
 
 

Signature: Date: 

Title VI/EEO Coordinator Work Title:  
 
 

Email Address: Phone #:  

APPOINTING OFFICIAL’S ACKNOWLEDGEMENT 
Appointing Official’s Name: 
 
 

Signature: 

Appointing Official’s Work Title:  
 
 

Date: 

 
For questions regarding this form, contact WYDOT’s Office of Civil Rights Program Manager, 

Lisa Fresquez at 307.777.4457 or lisa.fresquez@wyo.gov. 
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DOT Order No. 1050.2A 

The United States Department of Transportation 
 

Standard Title VI Assurances/Non-Discrimination Provisions 
 

DOT Order No. 1050.2A 
 

                                    (herein referred to as the “Recipient”), HEREBY 
AGREES THAT, as a condition to receiving any Federal financial assistance from the United States 
Department of Transportation (DOT), through the Federal Highway Administration (FHWA), is subject to 
and will comply with the following: 
  
Statutory/Regulatory Authorities 
 

 Title VI of the Civil Rights Act of 1964 (42 U.S.C. § 2000d et seq., 78 stat. 252), (prohibits 
discrimination on the basis of race, color, national origin); 

 49 C.F.R. Part 21 (entitled Nondiscrimination In Federally-Assisted Programs Of The Department 
Of Transportation—Effectuation Of Title VI Of The Civil Rights Act Of 1964);  

 28 C.F.R. section 50.3 (U.S. Department of Justice Guidelines for Enforcement of Title VI of the 
Civil Rights Act of 1964); 

 
Modal Operating Administration may include additional Statutory/Regulatory Authorities here. 
 
The preceding statutory and regulatory cites hereinafter are referred to as the “Acts” and “Regulations,” 
respectively. 
  
General Assurances 
 
In accordance with the Acts, the Regulations, and other pertinent directives, circulars, policy, memoranda, 
and/or guidance, the Recipient hereby gives assurance that it will promptly take any measures necessary to 
ensure that: 
 

“No person in the United States shall, on the grounds of race, color, or national origin, be 
excluded from participation in, be denied the benefits of, or be otherwise subjected to 
discrimination under any program or activity for which the Recipient receives Federal 
financial assistance from DOT, including the FHWA.” 

 
The Civil Rights Restoration Act of 1987 clarified the original intent of Congress, with respect to Title VI 
and other Non-discrimination requirements (The Age Discrimination Act of 1975, and Section 504 of the 
Rehabilitation Act of 1973) by restoring the broad, institutional-wide scope and coverage of these non-
discrimination statutes and requirements to include all programs and activities of the Recipient, so long as 
any portion of the program is Federally-assisted.   
 
Modal Operating Administration may include additional General Assurances in this section, or 
reference an addendum here. 
 
Specific Assurances 
 
More specifically, and without limiting the above general Assurances, the Recipient agrees with and gives 
the following Assurances with respect to its Federally assisted FHWA Program: 



 
 

Page 2 of 8 
The United States Department of Transportation Standard Title VI Assurances/Non-Discrimination Provisions 

DOT Order No. 1050.2A 

 
1. The Recipient agrees that each “activity,” “facility,” or “program,” as defined in §§ 21.23 (b) and 

21.23 (e) of 49 C.F.R. § 21 will be (with regard to an “activity”) facilitated, or will be (with regard to 
a “facility”) operated, or will be (with regard to a “program”) conducted in compliance with all 
requirements imposed by, or pursuant to the Acts and the Regulations; 
 

2. The Recipient will insert the following notification in all solicitations for bids, Requests For 
Proposals for work, or material subject to the Acts and the Regulations made in connection with all 
Federal Highway Programs and, in adapted form, in all proposals for negotiated agreements 
regardless of funding source: 

 
“                                   , in accordance with the provisions of 
Title VI of the Civil Rights Act of 1964 (78 Stat. 252, 42 U.S.C. §§ 2000d to 2000d-4) and 
the Regulations, hereby notifies all bidders that it will affirmatively ensure that any 
contract entered into pursuant to this advertisement, disadvantaged business enterprises 
will be afforded full opportunity to submit bids in response to this invitation and will not be 
discriminated against on the grounds of race, color, or national origin in consideration for 
an award.”; 

 
3. The Recipient will insert the clauses of Appendix A and E of this Assurance in every contract or 

agreement subject to the Acts and the Regulations; 
 

4. The Recipient will insert the clauses of Appendix B of this Assurance, as a covenant running with 
the land, in any deed from the United States effecting or recording a transfer of real property, 
structures, use, or improvements thereon or interest therein to a Recipient; 

 
5. That where the Recipient receives Federal financial assistance to construct a facility, or part of a 

facility, the Assurance will extend to the entire facility and facilities operated in connection 
therewith; 

 
6. That where the Recipient receives Federal financial assistance in the form, or for the acquisition of 

real property or an interest in real property, the Assurance will extend to rights to space on, over, or 
under such property; 

 
7. That the Recipient will include the clauses set forth in Appendix C and Appendix D of this 

Assurance, as a covenant running with the land, in any future deeds, leases, licenses, permits, or 
similar instruments entered into by the Recipient with other parties: 

 
a. for the subsequent transfer of real property acquired or improved under the applicable 

activity, project, or program; and  
b. for the construction or use of, or access to, space on, over, or under real property acquired or 

improved under the applicable activity, project, or program. 
 

8. That this Assurance obligates the Recipient for the period during which Federal financial assistance 
is extended to the program, except where the Federal financial assistance is to provide, or is in the 
form of, personal property, or real property, or interest therein, or structures or improvements 
thereon, in which case the Assurance obligates the Recipient, or any transferee for the longer of the 
following periods: 

a. the period during which the property is used for a purpose for which the Federal financial 
assistance is extended, or for another purpose involving the provision of similar services or 
benefits; or  

b. the period during which the Recipient retains ownership or possession of the property. 
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9. The Recipient will provide for such methods of administration for the program as are found by the 

Secretary of Transportation or the official to whom he/she delegates specific authority to give 
reasonable guarantee that it, other recipients, sub-recipients, sub-grantees, contractors, 
subcontractors, consultants, transferees, successors in interest, and other participants of Federal 
financial assistance under such program will comply with all requirements imposed or pursuant to 
the Acts, the Regulations, and this Assurance. 

 
10.  The Recipient agrees that the United States has a right to seek judicial enforcement with regard to 

any matter arising under the Acts, the Regulations, and this Assurance. 
 
Modal Operating Administration may include additional Specific Assurances in this section. 
 
By signing this ASSURANCE,                                     also agrees to comply (and 
require any sub-recipients, sub-grantees, contractors, successors, transferees, and/or assignees to comply) 
with all applicable provisions governing the FHWA access to records, accounts, documents, information, 
facilities, and staff. You also recognize that you must comply with any program or compliance reviews, 
and/or complaint investigations conducted by the FHWA. You must keep records, reports, and submit the 
material for review upon request to FHWA, or its designee in a timely, complete, and accurate way. 
Additionally, you must comply with all other reporting, data collection, and evaluation requirements, as 
prescribed by law or detailed in program guidance. 

                                    gives this ASSURANCE in consideration of and for 
obtaining any Federal grants, loans, contracts, agreements, property, and/or discounts, or other Federal-aid 
and Federal financial assistance extended after the date hereof to the recipients by the Department of 
Transportation under the FHWA Program. This ASSURANCE is binding on [insert State], other recipients, 
sub-recipients, sub-grantees, contractors, subcontractors and their subcontractors’, transferees, successors in 
interest, and any other participants in the FHWA Program. The person (s) signing below is authorized to 
sign this ASSURANCE on behalf of the Recipient. 
 

                                    
 

By:_____________________________________________________ 
(Signature of Authorized Official) 

 
DATE: _________________________________ 
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APPENDIX A 

During the performance of this contract, the contractor, for itself, its assignees, and successors in interest 
(hereinafter referred to as the “contractor”) agrees as follows: 
 
1. Compliance with Regulations:  The contractor (hereinafter includes consultants) will comply with the Acts 

and the Regulations relative to Nondiscrimination in Federally-assisted programs of the U.S. Department of 
Transportation, Federal Highway Administration (FHWA), as they may be amended from time to time, 
which are herein incorporated by reference and made a part of this contract. 
 

2. Nondiscrimination:  The contractor, with regard to the work performed by it during the contract, will not 
discriminate on the grounds of race, color, or national origin in the selection and retention of subcontractors, 
including procurements of materials and leases of equipment. The contractor will not participate directly or 
indirectly in the discrimination prohibited by the Acts and the Regulations as set forth in Appendix E, 
including employment practices when the contract covers any activity, project, or program set forth in 
Appendix B of 49 CFR Part 21. 

 
3. Solicitations for Subcontracts, Including Procurements of Materials and Equipment:  In all 

solicitations, either by competitive bidding, or negotiation made by the contractor for work to be performed 
under a subcontract, including procurements of materials, or leases of equipment, each potential 
subcontractor or supplier will be notified by the contractor of the contractor’s obligations under this contract 
and the Acts and the Regulations relative to Non-discrimination on the grounds of race, color, or national 
origin. 
 

4. Information and Reports:  The contractor will provide all information and reports required by the Acts, 
the Regulations and directives issued pursuant thereto and will permit access to its books, records, accounts, 
other sources of information, and its facilities as may be determined by the Recipient or the FHWA to be 
pertinent to ascertain compliance with such Acts, Regulations, and instructions. Where any information 
required of a contractor is in the exclusive possession of another who fails or refuses to furnish the 
information, the contractor will so certify to the Recipient or the FHWA, as appropriate, and will set forth 
what efforts it has made to obtain the information. 
 

5. Sanctions for Noncompliance:  In the event of a contractor’s noncompliance with the Non-discrimination 
provisions of this contract, the Recipient will impose such contract sanctions as it or the FHWA may 
determine to be appropriate, including, but not limited to: 
 

a. withholding payments to the contractor under the contract until the contractor complies; and/or 
b. cancelling, terminating, or suspending a contract, in whole or in part. 
 

6. Incorporation of Provisions:  The contractor will include the provisions of paragraphs one through six in 
every subcontract, including procurements of materials and leases of equipment, unless exempt by the Acts, 
the Regulations and directives issued pursuant thereto. The contractor will take action with respect to any 
subcontract or procurement as the Recipient or the FHWA may direct as a means of enforcing such 
provisions including sanctions for noncompliance. Provided, that if the contractor becomes involved in, or is 
threatened with litigation by a subcontractor, or supplier because of such direction, the contractor may 
request the Recipient to enter into any litigation to protect the interests of the Recipient. In addition, the 
contractor may request the United States to enter into the litigation to protect the interests of the United 
States.  
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CLAUSES FOR DEEDS TRANSFERING UNITED STATES PROPERTY 
 

APPENDIX B 
 

The following clauses will be included in deeds effecting or recording the transfer of real property, 
structures, or improvements thereon, or granting interest therein from the United States pursuant to 
the provisions of Assurance 4: 
 
NOW, THEREFORE, the Department of Transportation as authorized by law and upon the 
condition that                                     will accept title to the lands and maintain 
the project constructed thereon in accordance with Moving Ahead for Progress in the 21st Century 
(MAP-21), the Regulations for the Administration of Federal Highway Administration 
(FHWA)Program, and the policies and procedures prescribed by the FHWA of the Department of 
Transportation in accordance and in compliance with all requirements imposed by Title 49, Code of 
Federal Regulations, Department of Transportation, Subtitle A, Office of the Secretary, Part 21, Non-
discrimination in Federally-assisted programs of the Department of Transportation pertaining to and 
effectuating the provisions of Title VI of the Civil Rights Act of 1964 (78 Stat. 252; 42 U.S.C. § 
2000d to 2000d-4), does hereby remise, release, quitclaim and convey unto 
                                    all the right, title and interest of the Department of 
Transportation in and to said lands described in Exhibit “A” (if applicable) attached hereto and made 
a part hereof. 
 

(HABENDUM CLAUSE) 
 
TO HAVE AND TO HOLD said lands and interests therein unto 
                                     and its successors forever, subject, however, to the 
covenants, conditions, restrictions and reservations herein contained as follows, which will remain in 
effect for the period during which the real property or structures are used for a purpose for which 
Federal financial assistance is extended or for another purpose involving the provision of similar 
services or benefits and will be binding on                                    , its 
successors and assigns. 
 
                                    , in consideration of the conveyance of said lands and 
interests in lands, does hereby covenant and agree as a covenant running with the land for itself, its 
successors and assigns, that (1) no person will on the grounds of race, color, or national origin be 
excluded from participation in, be denied the benefits of, or be otherwise subjected to discrimination 
with regard to any facility located wholly or in part on, over, or under such lands hereby conveyed [,] 
[and]* (2) that                                     will use the lands and interests in lands 
and interests in lands so conveyed, in compliance with all requirements imposed by or pursuant to 
Title 49, Code of Federal Regulations, Department of Transportation, Subtitle A, Office of the 
Secretary, Part 21, Non-discrimination in Federally-assisted programs of the Department of 
Transportation, Effectuation of Title VI of the Civil Rights Act of 1964, and as said Regulations and 
Acts may be amended, and (3) that in the event of breach of any of the above-mentioned non-
discrimination conditions, the Department will have a right to enter or re-enter said lands and 
facilities on said land, and that above described land and facilities will there on revert to and vest in 
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and become the absolute property of the Department of Transportation and its assigns as such interest 
existed prior to this instruction.* 
 
(*Reverter clause and related language to be used only when it is determined that such a clause is 
necessary in order to effectuate the purpose of Title VI.) 
 
CLAUSES FOR TRANSFER OF REAL PROPERTY ACQUIRED OR IMPROVED UNDER 

THE ACTIVITY, FACILITY OR PROGRAM 
 

APPENDIX C 
 

The following clauses will be included in deeds, licenses, leases, permits, or similar instruments 
entered into by                                     pursuant to the provisions of Assurance 
7(a): 
 
A. The (grantee, lessee, permittee, etc. as appropriate) for himself/herself, his/her heirs, personal 

representatives, successors in interest, and assigns, as a part of the consideration hereof, does 
hereby covenant and agree [in the case of deeds and leases add “as a covenant running with the 
land”] that: 
 

1. In the event facilities are constructed, maintained, or otherwise operated on the property 
described in this (deed, license, lease, permit, etc.) for a purpose for which a Department 
of Transportation activity, facility, or program is extended or for another purpose 
involving the provision of similar services or benefits, the (grantee, licensee, lessee, 
permittee, etc.) will maintain and operate such facilities and services in compliance with 
all requirements imposed by the Acts and Regulations (as may be amended) such that no 
person on the grounds of race, color, or national origin will be excluded from 
participation in, denied the benefits of, or be otherwise subjected to discrimination in the 
use of said facilities.  

 
B. With respect to licenses, leases, permits, etc., in the event of breach of any of the above Non-

discrimination covenants,                                     will have the right to 
terminate the (lease, license, permit, etc.) and to enter, re-enter, and repossess said lands and 
facilities thereon, and hold the same as if the (lease, license, permit, etc.) had never been made 
or issued.* 
 

C. With respect to a deed, in the event of breach of any of the above Non-discrimination covenants, 
the                                     will have the right to enter or re-enter the lands 
and facilities thereon, and the above described lands and facilities will there upon revert to and 
vest in and become the absolute property of the                                      
and its assigns.* 

 
(*Reverter clause and related language to be used only when it is determined that such a clause is 
necessary to effectuate the purpose of Title VI.)
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CLAUSES FOR CONSTRUCTION/USE/ACCESS TO REAL PROPERTY ACQUIRED 
UNDER THE ACTIVITY, FACILITY OR PROGRAM 

 
APPENDIX D 

 
The following clauses will be included in deeds, licenses, permits, or similar 
instruments/agreements entered into by                                     pursuant to 
the provisions of Assurance 7(b): 
 
A. The (grantee, licensee, permittee, etc., as appropriate) for himself/herself, his/her heirs, 

personal representatives, successors in interest, and assigns, as a part of the consideration 
hereof, does hereby covenant and agree (in the case of deeds and leases add, “as a covenant 
running with the land”) that (1) no person on the ground of race, color, or national origin will 
be excluded from participation in, denied the benefits of, or be otherwise subjected to 
discrimination in the use of said facilities, (2) that in the construction of any improvements 
on, over, or under such land, and the furnishing of services thereon, no person on the ground 
of race, color, or national origin will be excluded from participation in, denied the benefits 
of, or otherwise be subjected to discrimination, (3) that the (grantee, licensee, lessee, 
permittee, etc.) will use the premises in compliance with all other requirements imposed by 
or pursuant to the Acts and Regulations, as amended, set forth in this Assurance. 
 

B. With respect to (licenses, leases, permits, etc.), in the event of breach of any of the above 
Non-discrimination covenants, the                                     will have the 
right to terminate the (license, permit, etc., as appropriate) and to enter or re-enter and 
repossess said land and the facilities thereon, and hold the same as if said (license, permit, 
etc., as appropriate) had never been made or issued.* 
 

C. With respect to deeds, in the event of breach of any of the above Non-discrimination 
covenants, the                                     will there upon revert to and vest 
in and become the absolute property of                                     and its 
assigns.* 

 
 
(*Reverter clause and related language to be used only when it is determined that such a clause is 
necessary to effectuate the purpose of Title VI.) 
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APPENDIX E 
 

During the performance of this contract, the contractor, for itself, its assignees, and successors in 
interest (hereinafter referred to as the “contractor”) agrees to comply with the following non-
discrimination statutes and authorities; including but not limited to: 
 

 Title VI of the Civil Rights Act of 1964 (42 U.S.C. § 2000d et seq., 78 stat. 252), 
(prohibits discrimination on the basis of race, color, national origin); and 49 CFR Part 21; 

 The Uniform Relocation Assistance and Real Property Acquisition Policies Act of 1970, 
(42 U.S.C. § 4601), (prohibits unfair treatment of persons displaced or whose property 
has been acquired because of Federal or Federal-aid programs and projects);  

 Federal-Aid Highway Act of 1973, (23 U.S.C. § 324 et seq.), (prohibits discrimination on 
the basis of sex); 

 Section 504 of the Rehabilitation Act of 1973, (29 U.S.C. § 794 et seq.), as amended, 
(prohibits discrimination on the basis of disability); and 49 CFR Part 27; 

 The Age Discrimination Act of 1975, as amended, (42 U.S.C. § 6101 et seq.), (prohibits 
discrimination on the basis of age); 

 Airport and Airway Improvement Act of 1982, (49 USC § 471, Section 47123), as 
amended, (prohibits discrimination based on race, creed, color, national origin, or sex);  

 The Civil Rights Restoration Act of 1987, (PL 100-209), (Broadened the scope, coverage 
and applicability of Title VI of the Civil Rights Act of 1964, The Age Discrimination Act 
of 1975 and Section 504 of the Rehabilitation Act of 1973, by expanding the definition of 
the terms “programs or activities” to include all of the programs or activities of the 
Federal-aid recipients, sub-recipients and contractors, whether such programs or activities 
are Federally funded or not); 

 Titles II and III of the Americans with Disabilities Act, which prohibit discrimination on 
the basis of disability in the operation of public entities, public and private transportation 
systems, places of public accommodation, and certain testing entities (42 U.S.C. §§ 
12131 -- 12189) as implemented by Department of Transportation regulations at 49 
C.F.R. parts 37 and 38; 

 The Federal Aviation Administration’s Non-discrimination statute (49 U.S.C. § 47123) 
(prohibits discrimination on the basis of race, color, national origin, and sex); 

 Executive Order 12898, Federal Actions to Address Environmental Justice in Minority 
Populations and Low-Income Populations, which ensures non-discrimination against 
minority populations by discouraging programs, policies, and activities with 
disproportionately high and adverse human health or environmental effects on minority 
and low-income populations; 

 Executive Order 13166, Improving Access to Services for Persons with Limited English 
Proficiency, and resulting agency guidance, national origin discrimination includes 
discrimination because of limited English proficiency (LEP).  To ensure compliance with 
Title VI, you must take reasonable steps to ensure that LEP persons have meaningful 
access to your programs (70 Fed. Reg. at 74087 to 74100); 

 Title IX of the Education Amendments of 1972, as amended, which prohibits you from 
discriminating because of sex in education programs or activities (20 U.S.C. 1681 etseq). 
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RESOLUTION NO. 2045 

A RESOLUTION AUTHORIZING THE SUBMISSION OF AN APPLICATION FOR FEDERAL  
FUNDING THROUGH THE TRANSPORTATION ALTERNATIVES PROGRAM ADMINISTERED BY THE 

WYOMING DEPARTMENT OF TRANSPORTATION FOR CAMPBELL COUNTY FOR THE PURPOSES OF THE 
MUSEUM PEDESTRIAN-ACTIVATED CROSSWALK PROJECT. 

WHEREAS, the governing body for Campbell County desires to participate in the Transportation 

Alternatives Program (TAP) to assist in funding this project; 

WHEREAS, the governing body for Campbell County recognizes the need for the project;  

WHEREAS, TAP requires that federal funding criteria be met, and Campbell County agrees to ensure 

satisfaction of all requirements;  

WHEREAS, Campbell County acknowledges that if funded, the TAP project shall be completed prior to 

December 31, 2023; 

WHEREAS, the governing body for Campbell County agrees to set aside a minimum of $37,160.00 as a line 

item in its budget for the required twenty percent (20%) local cash match on the project; 

WHEREAS, the governing body for Campbell County acknowledges TAP is funded on a reimbursement 

basis and all invoices must be 100% paid by Campbell County prior to reimbursement through TAP (80% 

Federal Reimbursement). Campbell County acknowledges that failure to comply with this requirement 

may result in cancellation of the award and repayment by Campbell County of all funds reimbursed. 

NOW, THEREFORE, BE IT RESOLVED by the governing body for Campbell County that a funding application 

requesting $146,640.00 in federal TAP funding be submitted to the Wyoming Department of 

Transportation – TAP for consideration to assist in funding for the Campbell County project. 

BE IT FURTHER RESOLVED, that Kevin King is hereby designated as the Project Administrator, of Campbell 

County to act on behalf of the governing body on all matters relating to this funding application. 

PASSED, APPROVED and ADOPTED this 7th Day of July, 2020 

BOARD OF COUNTY COMMISSIONERS 

CAMPBELL COUNTY, WYOMING 

 

 

_______________________________________         _________________________________________ 

  D.G. Reardon, Chairman             Rusty Bell 

 

 

_______________________________________         _________________________________________ 

  Bob Maul                               Del Shelstad 

 

 

_______________________________________      ATTEST:___________________________________ 

  Colleen Faber            Susan F. Saunders, County Clerk 



 

*Individuals wishing to provide public comment are asked to sign in prior to the start of the meeting, provide 
contact information and the topic(s) to be discussed. 

 
 
The following page(s) contain the backup material for Agenda Item: 10:10 Grant Award, Coronavirus 
Emergency Supplemental Funding Program 













































 

*Individuals wishing to provide public comment are asked to sign in prior to the start of the meeting, provide 
contact information and the topic(s) to be discussed. 

 
 
The following page(s) contain the backup material for Agenda Item: 10:15 Community Forestry Grant 
Agreement 











 

*Individuals wishing to provide public comment are asked to sign in prior to the start of the meeting, provide 
contact information and the topic(s) to be discussed. 

 
 
The following page(s) contain the backup material for Agenda Item: 10:20 Prevention Council Study, 
Amendment Two 















 

*Individuals wishing to provide public comment are asked to sign in prior to the start of the meeting, provide 
contact information and the topic(s) to be discussed. 

 
 
The following page(s) contain the backup material for Agenda Item: 10:25 Prevention Management Grant 









































 

*Individuals wishing to provide public comment are asked to sign in prior to the start of the meeting, provide 
contact information and the topic(s) to be discussed. 

 
 
The following page(s) contain the backup material for Agenda Item: 10:30 UWE Personnel Compensation 
Agreements, Extension Office 













 

*Individuals wishing to provide public comment are asked to sign in prior to the start of the meeting, provide 
contact information and the topic(s) to be discussed. 

 
 
The following page(s) contain the backup material for Agenda Item: 10:35 Board Appointment, Natural 
Resource & Land Use Committee 





 

*Individuals wishing to provide public comment are asked to sign in prior to the start of the meeting, provide 
contact information and the topic(s) to be discussed. 

 
 
The following page(s) contain the backup material for Agenda Item: 10:40 Land Records Scanning Contract, 
Clerk’s Office 



 
 

Proposal to: 

 
 

Scan Land Record Books On-Site 
 
 

Presented to: 

 
 

Campbell County Clerk 
500 S. Gillette Avenue, Suite 1600 

Gillette, WY 82716 

 
 

Presented by: 

 
 

US Imaging, Inc. 
400 S. Franklin Street 
Saginaw, MI  48607 

 
 

Eric Nejedly 
National Account Manager 
enejedly@us-imaging.com 

(303) 319-9457 

 
 

July 1, 2020 



 
 
July 1, 2020 
 
Susan Saunders 
Campbell County Clerk 
500 S. Gillette Avenue, Suite 1600 
Gillette, WY 82716 
 
US Imaging is pleased to present this proposal to scan Land Records for Campbell County.  Our team will provide Campbell 
County with the highest possible quality and accuracy.  We thoroughly understand the Counties media, system, and 
requirements.  We have become America’s premier County Scanning Service because of our: 
 

• Experience – We have been in the imaging business for 44 years and have successfully served over 782 Counties 
nationwide.   We are the only scanning vendor in America that exclusively serves Counties.  

• 3 Stage Process – Our unique 3 stage process allows us to provide the highest quality at the lowest price while 
providing the County with complete control over the image quality and project budget. 

• Stage 1: On-Site Scanning – County Records are irreplaceable and extremely valuable; therefore, we scan all 
media on-site. 

• State of the Art Scanners – We are a beta test site for multiple scanner manufacturers and receive new technology 
several months before our competitors.  We are constantly upgrading and currently operate the very latest scanners 
for Bound books, Photostat books, Rollfilm, Jackets, Aperture Cards and Drawings.   

• Color & Bi-Tonal Images – US Imaging scans all media at 300 dpi and provides images in both Color JPEG and 
Black and White TIFF formats.  JPEG images will provide an exact digital backup of all the data within the pages.   
TIFF images will provide a small file size and superior performance within the imaging system. 

• Automatic Deskew & Cropping – 100% of the TIFF images are automatically deskewed and solid black borders 
removed for optimum file compression, increased system performance and dramatic toner reduction. 

• ImageXpress – A simple software utility that allows Counties to easily access images by book-page #, document 
#, quickly scroll through an entire book, roll, Roll or aperture card, view both TIFF & JPEG images, adjust JPEG 
grayscale contrast, crop, deskew, redact, mask, print, save or e-mail images as needed. 

• Stage 2: Double Inspect, Group, Index & Verify – 100% of the images are inspected for legibility, grouped 
together as documents and indexed by 2 separate operators and compared electronically, any mismatches are 
inspected by a third operator and corrected for 100% accuracy.    

• Poor Quality Reporting – 100% of the images are inspected two times as 12” x 16” images on 20” portrait monitors 
for legibility.   We will provide a detailed report of Book-Page # or Document-Page # and the reason that it has been 
reported as poor quality: too light, too dark, blurry, A Page, retake, missing, etc. 

• ImageReview – A simple software utility that sorts and filters the images on the poor quality image report and 
displays the poor quality images.  The County can easily uncheck images that are acceptable quality. 

• Stage 3: Image Enhancement – US Imaging can adjust the poor contrast of an entire roll, splice, book, Roll, 
aperture card, document, page, or any specific area on a page to provide the most legible images possible.   

• Image & Index Formatting – US Imaging has export formats for every County Imaging system on the market. 

• Guaranteed Quality – If a County is ever unsatisfied with any image or index, we will correct it for free. 
 

We appreciate the opportunity to present our services and look forward to working with you.   If you have any questions, 
please call (303) 319-9457 or e-mail enejedly@us-imaging.com. 
 
Sincerely, 

 
Eric Nejedly 
Western Account Manager 
US Imaging, Inc. 
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Campbell County Requirements: 
 

• Work Area - County will provide a 12’ x 18’ space inside the County Building, near the vault with access 24 hours per 
day, 7 days a week, electricity, lighting, and heat/air to allow on-site scanning.  If on-site or on-premise time is less than 
24/7, the time and investment to complete will change according to the hours and days access is available. 

• Hardware – County will allocate sufficient hard drive storage to import TIFF images into the system. 

• Import – County will work with their software vendor, Tyler Technologies, to import images into the imaging system.  

• Pilot - County will inspect the first 1,000 images each time that the media changes and approve image quality and index 
accuracy. 

• Poor Quality Image Report – County will review images on the poor quality image report and approve the 
enhancement and indexing of Poor Quality images. 

 
US Imaging Requirements: 
 
Stage 1 – Capture & Pilot 
 

• On-Site Scanning – We will provide all necessary hardware, software, staff, and project managers to perform scanning 
on-site 24 hours per day, 7 days a week.   If access to books is less than 24/7, the time and investment to complete will 
change according to the days and hours available. 

• Inventory – US Imaging Staff will create an inventory report of all the media types for the entire range of images that 
require capture.   This on-line report will be utilized to track the progress of the project from start to finish. 

• Book Tracking – Labels will be applied to the County’s shelving units to identify the location where books are to be 
returned after scanning.  Labels will be removed once scanning is completed. 

• Book Inspection - If books or pages in mechanical binders require sorting or preparation, we can sort or prep them for 
$30.00 per hour.    If pages are too fragile to handle, we will bring this to the County’s attention and recommend a Book 
Restoration and Binding Company. 

• Book Handling - Books will be removed from shelves in sequential order.  Bound pages will remain in the binder and 
placed in a custom book cradle during capture to hold 2 pages (left & right) open, flat, level and in focus.  Pages in 
mechanical binders that are smaller than 12” will be removed from the binders and fed through a document scanner.  
After scanning, pages will be placed back into mechanical binders and books will be put back onto shelves in order. 

• Bound Book Scanning – Pages within a bound (sewn or glued) binder will not be cut and the pages and binder will 
remain as intact.   Pages will be scanned on a book scanner at 300dpi and are saved as color JPEG images.   Our 
Book Scanners will capture 2 pages (left & right) per image, utilize book cradles to hold pages level & a glass platen 
will flatten the pages to minimize spine curvature and allow the scanner to obtain consistent focus and sharpness across 
both pages.   

• Mechanical Book Scanning – Handwritten, Typed and Photostat pages are removed from mechanical binders and 
are scanned in color at 300dpi and are saved as color JPEG images.  Pages are fed through an automatic document 
feeder and capture the front and back of the page simultaneously to create 2 individual JPEG images.   Scanners will 
be cleaned each time that vertical lines appear to minimize file size and eliminate data from being covered up. 

• On-Site Content Inspection – After scanning, our on-site staff will inspect 100% of the pages as 1”x1.5” thumbnail 
images to confirm that no pages have been double fed, cut off, stretched or contain scanner errors.  Any pages with 
these issues will be rescanned at no charge before the on-site team leaves the premise.  If pages are sequentially 
numbered within each book, our on-site staff will confirm that the quantity of images within each book directory matches 
the last page number within each book.  If there are any mismatches between number of images and number of pages, 
they will be corrected if present or noted in the production report.  100% of the JPEG and TIFF images will be thoroughly 
inspected for legibility and image quality as 12”x18” full size images in Stage 2. 

• JPEG to TIFF Conversion – All JPEG images will be converted to 300dpi single page Black & White TIFF images with 
Group IV compression.  TIFF images will be sequentially numbered by a zero filled 8-digit number and stored in folders 
named by the Document Type and Book #. 

• Automatic Crop & Deskew - Each TIFF image will be run through a software program to remove solid black borders 
and automatically deskew crooked pages to reduce file size by approximately 25%.  Despeckle is not performed on 
scanned images as it has a tendency to remove punctuation. 

• Automatic Polarity Reversal – Each TIFF image will be automatically reversed so that black images with white text 
will be reversed to white images with black text.  If Dual Polarity exists, it will be corrected in Stage 3. 

• USB Hard Drives – All single page JPEG images will be copied to 2 sets of external USB Hard Drives.   1 set will be 
shipped to the County for review and on-site backup.   1 set will be stored at US Imaging for Stage 2 processing and 
off-site backup.    

• Pilot Images – 1,000 images from each media change will be cropped, enhanced, grouped as documents, indexed by 
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Document # or Book-Page # and saved as multi-page TIFF’s that can be easily viewed by any imaging viewer.   We 
will e-mail a link, username, and password to download the Pilot Images from our FTP site.   

• ImageXpress Software – We will provide the County with a retrieval software program called ImageXpress that will 
allow the County to easily access images by book-page #, document #, quickly scroll through an entire book, roll, jacket 
or aperture card, view both TIFF & JPEG images, adjust JPEG grayscale contrast, crop, deskew, redact, mask, print, 
save or e-mail images as needed. 
 

 
 
Stage 2 – Crop, Inspect, Group, Index and Verify  
 

• Excess Border Removal – Due to certain Aperture camera copy boards, page sizes, scratches on film and film formats, 
the automatic crop included in Stage 1 may leave large white borders, black borders, black lines, and shadows on the 
images.  Manual cropping can be performed to provide a more accurate original page size, fewer bytes per image and 
better performance of your system and overall appearance of every image.  No data or marginal notations will be 
removed from the image during this process. 

• Single Inspect & Report Quality – Each black and white TIFF image will be visually inspected as a 12”W x 16”H image 
on 20” Portrait monitors and compared to the color or grayscale JPEG image on a second monitor and TIFF images 
with missing light data or gray shaded boxes that turn black with be reported as poor quality.   Our staff will also check 
for sequential page order, missing pages, duplicate pages, “A” pages, retakes, and image quality.  Particular attention 
is to be given to the Party Names, Dates, Legal Descriptions and Signatures during this process.  If any part of the 
image is considered illegible it will be added to the Poor Quality Image Report.   The poor quality issues that will be 
identified on the report are image too dark, image too light, blurry, white spots, black spots, poor original, out of order, 
missing, duplicate, “A” page & retake.   

• Page Duplication – Handwritten and Typed Books commonly have multiple Documents on a single page.  These pages 
are duplicated so that each Document can have their own set of images.   A 600-page Book commonly has 900 
Documents and therefore 300 pages are duplicated.   

• Manually Group & Index – During scanning images are captured as single images and stored in folders by each Book 
#.  If Computer Index data is not available, our staff will manually group individual pages together for each document 
and index each document by the Document # and Book-Page # of the first page of each new document.  

• Double Group, Index & Verify – Manual grouping and Indexing is prone to human errors and we highly recommend 
double grouping and indexing to eliminate them.  100% of the images will be grouped and indexed a second time by a 
second indexer.  The documents and indexes identified by the first indexer and the second indexer will be compared 
electronically and any mismatches will be inspected, verified, or corrected by a third indexer to guarantee the highest 
grouping and indexing accuracy possible. 

• USB Hard Drives – 100% of the inspected, cropped, grouped, indexed, and verified TIFF images, the Poor Quality 
Image Report and ImageReview Software will be copied to 2 sets of external USB Hard Drives.   1 set will be shipped 
to the County for review and on-site backup.   1 set will be copied to the Stage 1 USB Hard Drive and stored at US 
Imaging for Stage 3 enhancing and off-site backup.    
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• ImageReview Software - We will provide a reviewing software program called ImageReview that will allow the County 
to easily sort the Poor Quality Report by Document-Page #, Book-Image # or Poor Quality Issue (light, dark, blurry, 
etc.).   ImageReview can also filter the images by poor quality issue to isolate specific issues of concern and minimize 
the number of images that need to be reviewed.  ImageReview will display the poor quality image so the County can 
see the problem with the image.   Images can be deselected from the list if the image is of acceptable quality to the 
County.   ImageReview highlights images on the list after they have been inspected so the users know if the image has 
already been inspected or not.   Once inspection is complete, ImageReview exports an approved list of images to be 
enhanced that can be easily e-mailed to US Imaging and provide approval to proceed to Stage 3.    This tool dramatically 
reduces the number of images that need to be inspected by the County and provides the County with complete control 
over the quality and budget.    
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Stage 3 – Enhance & Format 
 

• Image Enhancement – US Imaging will adjust the poor contrast of an entire page or any specific area on a page to 
provide the most legible images possible.  If the County is not satisfied with the legibility of any image, at any time, US 
Imaging will enhance the TIFF image from the JPEG backup image without having to physically rescan the original 
media. 

• Masking – Pages with multiple documents on a page can have unwanted documents masked so only one document 
is visible at a time. Page #’s, page margins and overall format of the page will not be changed. 

• Marginal Notations – Photostat Books commonly contain a white border around the black page.   Book-Page #, 
Reference Book-Page # and Release information is commonly located in this white border and are called Marginal 
Notations.   We have the unique ability to include these notations in the image and make all the background white and 
all the text and handwriting black.  

• Dual Polarity Correction – The majority of Photostat pages are black background with white text; however, some 
pages contain a mix where a portion of the page contains black background white text and another portion contains 
white background with black text.    US Imaging has the unique ability to correct this issue and adjust the background 
polarity, so the entire page contains white background with black writing.  This will reduce storage space and will save 
a huge amount of toner when printing.   

• Formatting – US Imaging will format the images and indexes to the requirements provided by Tyler Technologies.     

• USB Hard Drives – All formatted images will be copied to 2 sets of external USB Hard Drives.   1 set will be shipped 
to the County for import and on-site backup.   1 set will be copied to the Stage 1 USB Hard Drive and stored at US 
Imaging for off-site backup.   
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Full Document Index – Reception Records 
 

• Double Index and Verify - US Imaging’s indexing specialists will view the TIFF images at their full original letter/legal 
size on a 20” portrait monitor.   Team 1 will key 100% of the fields listed below exactly as they appear on the originally 
recorded document to create database 1 for approximately 12,000 documents.   Team 2 will key 100% of the fields 
listed below exactly as they appear on the originally recorded document to create database 2 for the same 12,000 
documents.   ImageXpert will compare Database 1 and 2 against each other and present any mismatches to our most 
experienced Quality Control staff that will make necessary corrections to provide 99.9% accuracy.  

 
NOTE:  US Imaging will key legal descriptions per the document.  We will not verify the document against the 
Tract Books, if there are any discrepancies between the two, we will be indexing per the document. 

 
Full Index Fields to be Indexed & Verified: 

1) Book-Page Number 

2) Reception Number 

3) Document Type 

4) Date Recorded 

5) Grantor – All 

6) Grantee – All 

7) Brief Legal Description, including: Subdivision, Lot, Block, Section, Township, Range 

 

• Delivery and Import – US Imaging will format the images and indexes for the Tyler Recording System for remote 
importing.  The County will work with Tyler Technologies to import full indexes into the County’s Recording System.   
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Phase 1: Estimated Investment to Scan Print Books 2176-3246 On-Site 
 

Mechanical Print Books (9"x14")

1,071 Books @ 700 Pages Per Book (Vols. 2176-3246) = 749,700 Images

749,700 Images @ 7,200 Mechanical Images Scanned per Hour (4 Scanners) = 105 On-Site Hours

105 Hours @ 22 Hours Per Day with 24 Hour Access = 5 On-Site Days

749,700 Images @ 400 Images Per Gigabyte for JPEG Format = 1875 GB for JPEG's

749,700 Images @ 4,000 Images Per Gigabyte for TIFF Format = 188 GB for TIFF's

Stage 1

On-Site Scan and Travel with 24 Hour Access = $5,000.00

749,700 Images @ $0.115 Per M Image to Scan 300dpi JPEG & Inspect Content = $86,215.50

749,700 Images @ $0.015 Per Image to Convert JPEG to B&W TIFF = $11,245.50

0 Images @ $0.02 Per Image to Convert JPEG to B&W TIFF - Photostat = $0.00

2 Drives @ $250.00 Per USB Hard Drive, Copying & Backup = $500.00 84%

1 Shipment @ $40.00 Per USB Hard Drive Shipment = $40.00 $103,001.00

Stage 2

749,700 Images @ $0.025 Per TIFF to Auto-Group & Index = $18,742.50

1 Drive @ $250.00 Per USB Hard Drive, Copying = $250.00 16%

1 Shipment @ $40.00 Per USB Hard Drive Shipment = $40.00 $19,032.50

Total Investment = $122,033.50
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Phase 2: Estimated Investment to Scan Print Books 725-2175 On-Site 
 

Mechanical Print Books (9"x14")

1,451 Books @ 700 Pages Per Book (Vols. 725-2175) = 1,015,700 Images

1,015,700 Images @ 7,200 Mechanical Images Scanned per Hour (4 Scanners) = 142 On-Site Hours

142 Hours @ 22 Hours Per Day with 24 Hour Access = 7 On-Site Days

1,015,700 Images @ 400 Images Per Gigabyte for JPEG Format = 2540 GB for JPEG's

1,015,700 Images @ 4,000 Images Per Gigabyte for TIFF Format = 254 GB for TIFF's

Stage 1

On-Site Scan and Travel with 24 Hour Access = $7,000.00

1,015,700 Images @ $0.115 Per M Image to Scan 300dpi JPEG & Inspect Content = $116,805.50

1,015,700 Images @ $0.015 Per Image to Convert JPEG to B&W TIFF = $15,235.50

0 Images @ $0.02 Per Image to Convert JPEG to B&W TIFF - Photostat = $0.00

2 Drives @ $250.00 Per USB Hard Drive, Copying & Backup = $500.00 53%

1 Shipment @ $40.00 Per USB Hard Drive Shipment = $40.00 $139,581.00

Stage 2

1,015,700 Images @ $0.06 Per TIFF to Manually Group & Index = $60,942.00

1,015,700 Images @ $0.06 Per TIFF to Double Group, Index & Verify = $60,942.00

1 Drive @ $250.00 Per USB Hard Drive, Copying = $250.00 47%

1 Shipment @ $40.00 Per USB Hard Drive Shipment = $40.00 $122,174.00

Total Investment = $261,755.00
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Phase 3: Estimated Investment to Scan Photo Books at Archives On-Site 
 

Mechanical Photostat Books

724 Books @ 700 Pages Per Book (Vols. 1-724) = 506,800 Images

506,800 Images @ 20% Poor Quality Pages = 101,360 Poor Quality

506,800 Images @ 0% Multiple Documents per Page = 0 Multi-Docs

506,800 Images @ 10% Dual Polarity Pages = 50,680 Dual Polarity

506,800 Images @ 50% Marginal Notation Pages = 253,400 Notations

506,800 Images @ 7,200 Mechanical Images Scanned per Hour (4 Scanners) = 71 On-Site Hours

71 Hours @ 7.5 Hours Per Day with 8 Hour Access at Archives = 10 On-Site Days

506,800 Images @ 400 Images Per Gigabyte for JPEG Format = 1267 GB for JPEG's

506,800 Images @ 4,000 Images Per Gigabyte for TIFF Format = 127 GB for TIFF's

Stage 1

On-Site Scan and Travel with 8 Hour Access = $14,000.00

506,800 Images @ $0.115 Per M Image to Scan 300dpi JPEG & Inspect Content = $58,282.00

0 Images @ $0.015 Per Image to Convert JPEG to B&W TIFF = $0.00

506,800 Images @ $0.02 Per Image to Convert JPEG to B&W TIFF - Photostat = $10,136.00

2 Drives @ $250.00 Per USB Hard Drive, Copying & Backup = $500.00 100%

1 Shipment @ $40.00 Per USB Hard Drive Shipment = $40.00 $82,958.00

Total Investment = $82,958.00

 
 
**Scanning at Archives 
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Phase 4: Estimated Investment to Scan Various Record Books at Archives On-Site 
 

Mechanical Books

25 Books @ 600 Pages Per Book (1913-1951 Deed Books) = 15,000 Images

10 Books @ 600 Pages Per Book (1920-1948 Oil & Gas Lease Books) = 6,000 Images

1 Book @ 600 Pages Per Book (1939-1941 Warranty Deed Book) = 600 Images

18 Books @ 600 Pages Per Book (1913-1968 Patent Books) = 10,800 Images

32,400 Images @ 15% Poor Quality Pages = 4,860 Poor Quality

32,400 Images @ 40% Multiple Documents per Page = 12,960 Multi-Docs

32,400 Images @ 0% Dual Polarity Pages / Marginal Notations = 0 Dual Polarity

32,400 Images @ 7,200 Mechanical Images Scanned per Hour (4 Scanners) = 5 On-Site Hours

5 Hours @ 7.5 Hours Per Day with 8 Hour Access at Archives = 1 On-Site Day

32,400 Images @ 400 Images Per Gigabyte for JPEG Format = 81 GB for JPEG's

32,400 Images @ 4,000 Images Per Gigabyte for TIFF Format = 9 GB for TIFF's

Stage 1

On-Site Scan and Travel with 8 Hour Access = $1,000.00

32,400 Images @ $0.115 Per M Image to Scan 300dpi JPEG & Inspect Content = $3,726.00

32,400 Images @ $0.015 Per Image to Convert JPEG to B&W TIFF = $486.00

0 Images @ $0.02 Per Image to Convert JPEG to B&W TIFF - Photostat = $0.00

2 Drives @ $250.00 Per USB Hard Drive, Copying & Backup = $500.00 100%

1 Shipment @ $40.00 Per USB Hard Drive Shipment = $40.00 $5,752.00

Total Investment = $5,752.00

 
 
**Scanning at Archives 
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Phase 5: Estimated Investment to Scan Deed, Mortgage and Misc. Record Books On-Site 
 

Bound Books

4 Books @ 700 Pages Per Book (Mortgage Books) = 2,800 Images

Mechanical Books

1 Book @ 600 Pages Per Book (Deed Books) = 600 Images

17 Books @ 600 Pages Per Book (Miscellaneous Books) = 10,200 Images

33 Books @ 700 Pages Per Book (Mortgage Books) = 23,100 Images

50 Books @ 650 Pages Per Book (Notary Books) = 32,500 Images

38 Books @ 650 Pages Per Book (Power of Attorney Books) = 24,700 Images

93,900 Images @ 15% Poor Quality Pages = 14,085 Poor Quality

93,900 Images @ 40% Multiple Documents per Page = 37,560 Multi-Docs

93,900 Images @ 0% Dual Polarity Pages / Marginal Notations = 0 Dual Polarity

2,800 Images @ 600 Bound Images Scanned per Hour (1 Scanner) = 5 On-Site Hours

91,100 Images @ 3,600 Mechanical Images Scanned per Hour (2 Scanners) = 26 On-Site Hours

31 Hours @ 22 Hours Per Day with 24 Hour Access = 2 On-Site Days

93,900 Images @ 400 Images Per Gigabyte for JPEG Format = 235 GB for JPEG's

93,900 Images @ 4,000 Images Per Gigabyte for TIFF Format = 24 GB for TIFF's

Stage 1

On-Site Scan and Travel with 24 Hour Access = $2,000.00

2,800 Images @ $0.215 Per B Image to Scan 300dpi JPEG & Inspect Content = $602.00

91,100 Images @ $0.115 Per M Image to Scan 300dpi JPEG & Inspect Content = $10,476.50

93,900 Images @ $0.015 Per Image to Convert JPEG to B&W TIFF = $1,408.50

0 Images @ $0.02 Per Image to Convert JPEG to B&W TIFF - Photostat = $0.00

2 Drives @ $250.00 Per USB Hard Drive, Copying & Backup = $500.00 32%

1 Shipment @ $40.00 Per USB Hard Drive Shipment = $40.00 $15,027.00

Stage 2

93,900 Images @ $0.035 Per TIFF to Remove Excess Borders = $3,286.50

93,900 Images @ $0.035 Per TIFF to Inspect & Report Quality = $3,286.50

37,560 Images @ $0.035 Per TIFF to Duplicate Multi-Doc Pages = $1,314.60

131,460 Images @ $0.06 Per TIFF to Manually Group & Index = $7,887.60

131,460 Images @ $0.06 Per TIFF to Double Group, Index & Verify = $7,887.60

1 Drive @ $250.00 Per USB Hard Drive, Copying = $250.00 50%

1 Shipment @ $40.00 Per USB Hard Drive Shipment = $40.00 $23,952.80

Stage 3

14,085 Images @ $0.40 Per TIFF to Enhance & Replace Poor Quality = $5,634.00

75,120 Images @ $0.035 Per TIFF to Mask Unwanted Documents = $2,629.20

0 Images @ $0.035 Per TIFF to Reverse Dual Polarity / Marginal Notations = $0.00

1 Drive @ $250.00 Per USB Hard Drive, Copying = $250.00 18%

1 Shipment @ $40.00 Per USB Hard Drive Shipment = $40.00 $8,553.20

Total Investment = $47,533.00
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Phase 6: Estimated Investment to Scan Various Record Books On-Site 
 

Bound Books

1 Book @ 640 Pages per Book (Abstract of Water Appropriation Book) = 640 Images

1 Book @ 40 Pages per Book (Attachment Book) = 40 Images

1 Book @ 600 Pages per Book (Certificate of Appropriation Book) = 600 Images

1 Book @ 700 Pages per Book (Mining Book) = 700 Images

Mechanical Books

3 Books @ 600 Pages Per Book (Certificate of Appropriation Books) = 1,800 Images

1 Book @ 125 Pages Per Book (County Road Resolutions Book) = 125 Images

5 Books @ 650 Pages Per Book (Judgement Lien Books) = 3,250 Images

62 Books @ 650 Pages Per Book (Lien Books) = 40,300 Images

5 Books @ 450 Pages Per Book (Military Discharge Books) = 2,250 Images

110 Books @ 700 Pages Per Book (Mining Books) = 77,000 Images

20 Books @ 600 Pages Per Book (Receiving Books) = 12,000 Images

37 Books @ 300 Pages Per Book (Receiving Books) = 11,100 Images

149,805 Images @ 15% Poor Quality Pages = 22,471 Poor Quality

149,805 Images @ 40% Multiple Documents per Page = 59,922 Multi-Docs

149,805 Images @ 0% Dual Polarity Pages / Marginal Notations = 0 Dual Polarity

1,980 Images @ 600 Bound Images Scanned per Hour (1 Scanner) = 4 On-Site Hours

147,825 Images @ 3,600 Mechanical Images Scanned per Hour (2 Scanners) = 42 On-Site Hours

46 Hours @ 22 Hours Per Day with 24 Hour Access = 3 On-Site Days

149,805 Images @ 400 Images Per Gigabyte for JPEG Format = 375 GB for JPEG's

149,805 Images @ 4,000 Images Per Gigabyte for TIFF Format = 38 GB for TIFF's

Stage 1

On-Site Scan and Travel with 24 Hour Access = $3,000.00

1,980 Images @ $0.215 Per B Image to Scan 300dpi JPEG & Inspect Content = $425.70

147,825 Images @ $0.115 Per M Image to Scan 300dpi JPEG & Inspect Content = $16,999.88

149,805 Images @ $0.015 Per Image to Convert JPEG to B&W TIFF = $2,247.08

0 Images @ $0.02 Per Image to Convert JPEG to B&W TIFF - Photostat = $0.00

2 Drives @ $250.00 Per USB Hard Drive, Copying & Backup = $500.00 31%

1 Shipment @ $40.00 Per USB Hard Drive Shipment = $40.00 $23,212.65

Stage 2

149,805 Images @ $0.035 Per TIFF to Remove Excess Borders = $5,243.18

149,805 Images @ $0.035 Per TIFF to Inspect & Report Quality = $5,243.18

59,922 Images @ $0.035 Per TIFF to Duplicate Multi-Doc Pages = $2,097.27

209,727 Images @ $0.06 Per TIFF to Manually Group & Index = $12,583.62

209,727 Images @ $0.06 Per TIFF to Double Group, Index & Verify = $12,583.62

1 Drive @ $250.00 Per USB Hard Drive, Copying = $250.00 51%

1 Shipment @ $40.00 Per USB Hard Drive Shipment = $40.00 $38,040.86

Stage 3

22,471 Images @ $0.40 Per TIFF to Enhance & Replace Poor Quality = $8,988.40

119,844 Images @ $0.035 Per TIFF to Mask Unwanted Documents = $4,194.54

0 Images @ $0.035 Per TIFF to Reverse Dual Polarity / Marginal Notations = $0.00

1 Drive @ $250.00 Per USB Hard Drive, Copying = $250.00 18%

1 Shipment @ $40.00 Per USB Hard Drive Shipment = $40.00 $13,472.94

Total Investment = $74,726.45
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Phase 7: Estimated Investment to Scan Index Books On-Site 
 

Mechanical Books

40 Books @ 500 Pages Per Book (Grantor Index Books) = 20,000 Images

40 Books @ 500 Pages Per Book (Grantee Index Books) = 20,000 Images

40,000 Images @ 15% Poor Quality Pages = 6,000 Poor Quality

40,000 Images @ 0% Multiple Documents per Page = 0 Multi-Docs

40,000 Images @ 0% Dual Polarity Pages / Marginal Notations = 0 Dual Polarity

40,000 Images @ 3,600 Mechanical Images Scanned per Hour (2 Scanners) = 12 On-Site Hours

12 Hours @ 22 Hours Per Day with 24 Hour Access = 1 On-Site Day

40,000 Images @ 400 Images Per Gigabyte for JPEG Format = 100 GB for JPEG's

40,000 Images @ 4,000 Images Per Gigabyte for TIFF Format = 10 GB for TIFF's

Stage 1

On-Site Scan and Travel with 24 Hour Access = $1,000.00

40,000 Images @ $0.115 Per M Image to Scan 300dpi JPEG & Inspect Content = $4,600.00

40,000 Images @ $0.015 Per Image to Convert JPEG to B&W TIFF = $600.00

0 Images @ $0.02 Per Image to Convert JPEG to B&W TIFF - Photostat = $0.00

2 Drives @ $250.00 Per USB Hard Drive, Copying & Backup = $500.00 44%

1 Shipment @ $40.00 Per USB Hard Drive Shipment = $40.00 $6,740.00

Stage 2

40,000 Images @ $0.035 Per TIFF to Remove Excess Borders = $1,400.00

40,000 Images @ $0.035 Per TIFF to Inspect & Report Quality = $1,400.00

0 Images @ $0.035 Per TIFF to Duplicate Multi-Doc Pages = $0.00

40,000 Images @ $0.035 Per TIFF to Manually Group & Index = $1,400.00

40,000 Images @ $0.035 Per TIFF to Double Group, Index & Verify = $1,400.00

1 Drive @ $250.00 Per USB Hard Drive, Copying = $250.00 38%

1 Shipment @ $40.00 Per USB Hard Drive Shipment = $40.00 $5,890.00

Stage 3

6,000 Images @ $0.40 Per TIFF to Enhance & Replace Poor Quality = $2,400.00

0 Images @ $0.035 Per TIFF to Mask Unwanted Documents = $0.00

0 Images @ $0.035 Per TIFF to Reverse Dual Polarity = $0.00

1 Drive @ $250.00 Per USB Hard Drive, Copying = $250.00 18%

1 Shipment @ $40.00 Per USB Hard Drive Shipment = $40.00 $2,690.00

Total Investment = $15,320.00
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Phase 8: Estimated Investment to Scan Tract Books On-Site 
 

Oversized Mechanical Books

1 Book @ 50 Pages Per Book (Record of Road Conditions Book) = 50 Images

31 Books @ 500 Pages Per Book (Subdivision Books) = 15,500 Images

68 Books @ 500 Pages Per Book (Township/Range Books) = 34,000 Images

49,550 Images @ 15% Poor Quality Pages = 7,433 Poor Quality

49,550 Images @ 800 OS Mechanical Images Scanned per Hour (2 Scanners) = 62 On-Site Hours

62 Hours @ 22 Hours Per Day with 24 Hour Access = 3 On-Site Days

49,550 Images @ 400 Images Per Gigabyte for JPEG Format = 124 GB for JPEG's

49,550 Images @ 4,000 Images Per Gigabyte for TIFF Format = 13 GB for TIFF's

Stage 1

On-Site Scan and Travel with 24 Hour Access = $3,000.00

49,550 Images @ $0.215 Per OS M Image to Scan 300dpi JPEG & Inspect Content = $10,653.25

49,550 Images @ $0.015 Per Image to Convert JPEG to B&W TIFF = $743.25

0 Images @ $0.02 Per Image to Convert JPEG to B&W TIFF - Photostat = $0.00

2 Drives @ $250.00 Per USB Hard Drive, Copying & Backup = $500.00 41%

1 Shipment @ $40.00 Per USB Hard Drive Shipment = $40.00 $14,936.50

Stage 2

49,550 Images @ $0.035 Per TIFF to Remove Excess Borders = $1,734.25

49,550 Images @ $0.035 Per TIFF to Inspect & Report Quality = $1,734.25

49,550 Images @ $0.15 Per TIFF to Manually Group & Index
1 

= $7,432.50

49,550 Images @ $0.15 Per TIFF to Double Group, Index & Verify
1

= $7,432.50

1 Drive @ $250.00 Per USB Hard Drive, Copying = $250.00 51%

1 Shipment @ $40.00 Per USB Hard Drive Shipment = $40.00 $18,623.50

Stage 3

7,433 Images @ $0.40 Per TIFF to Enhance & Replace Poor Quality = $2,973.20

1 Drive @ $250.00 Per USB Hard Drive, Copying = $250.00 9%

1 Shipment @ $40.00 Per USB Hard Drive Shipment = $40.00 $3,263.20

Total Investment = $36,823.20

1
Instrument Number, Subdivision or Township/Range
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Phase 9: Estimated Investment to Full Index Reception Records 
 

Typed Reception Records

12,000 Docs @ $1.53 Per Document to Double Pass Index & Verify = $18,360.00

2 Drives @ $250.00 Per USB Hard Drive, Copying & Backup = $500.00

1 Shipment @ $40.00 Per USB Hard Drive Shipment = $40.00

Total Investment = $18,900.00  
 
NOTE:  US Imaging will key legal descriptions per the document.  We will not be verifying the document against 
the Tract Books, if there are any discrepancies between the two, we will be indexing per the information on the 
document. 
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ACCEPTANCE AND AUTHORIZATION: 
 
The proposed quantities above are estimated, invoiced quantities will be actual.   Invoices will be issued when at Stage 1, 
Stage 2, and Stage 3.  Stages can be divided into multiple shipments & invoices if desired. 
 
All hard drives, images and indexes are the exclusive property of the County.  US Imaging will not reproduce or distribute 
Campbell County images and/or indexes to any other entity except Campbell County. 
 
Campbell County may designate acceptance of this proposal by signature of a duly authorized officer of the company.  Total 
costs for initial implementation and ongoing costs have been described herein.  
 
During the term of this agreement, US Imaging, Inc., agrees to extend quoted per item prices, terms and conditions to all 
Government Agencies that may benefit from Cooperative Purchasing as applicable by their local and state regulations. 
 
In exchange for products and services outlined in this proposal, Campbell County agrees to pay US Imaging, Inc., the total 
amount due within 45 days from the date of invoice.  Any amounts outstanding will be assessed a finance charge of 1.5% 
per month on the unpaid balance. 
 
US Imaging also reserves the right to collect monies owed in the event of nonpayment and recover any and all legal fees 
in addition to the unpaid balance.   
 
 
Accepted by:           Accepted by: 
 
Susan Saunders      Eric Nejedly 
Clerk        Western Account Manager 
Campbell County       US Imaging, Inc. 
500 S. Gillette Avenue, Suite 1600    400 S. Franklin Street 
Gillette, WY 82716      Saginaw, MI  48607 
 

Signature: ____________________________   Signature:  
 
Date: ________________________________   Date: July 1, 2020 
 
 

Phase 1: Scan Print Books 2176-3246 On-Site = _____ $122,033.50

Phase 2: Scan Print Books 725-2175 On-Site = _____ $261,755.00

Phase 3: Scan Photo Books at Archives On-Site (Stage 1 ONLY) = _____ $82,958.00

Phase 4: Scan Various Record Books at Archives On-Site (Stage 1 ONLY)  = _____ $5,752.00

Phase 5: Scan Deed, Mortgage & Misc. Record Books On-Site _____ $47,533.00

Phase 6: Scan Various Record Books On-Site = _____ $74,726.45

Phase 7: Scan Index Books On-Site _____ $15,320.00

Phase 8: Scan Tract Books On-Site = _____ $36,823.20

Total Estimated Investment = $646,901.15

Phase 9: Full Index Reception Records (Future Project) _____ $18,900.00

Please Check the Approved Phase(s):
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