
 

*Individuals wishing to provide public comment are asked to sign in prior to the start of the meeting, provide 
contact information and the topic(s) to be discussed. 

AGENDA 
 

CAMPBELL COUNTY BOARD OF COMMISSIONERS 
 

DG REARDON, Chairman 
RUSTY BELL 
BOB MAUL 

DEL SHELSTAD 

COLLEEN FABER 

MAY 19, 2020 
 

Due to the COVID-19 Pandemic crisis, there will be limited seating available in the 
Commissioners’ Chambers to allow for proper social distancing. Citizens are 
encouraged to submit public comment via email to boc@ccgov.net by Noon on May 
18th and view the meeting on GPA Channel 192 or through the County website at 
www.ccgov.net.    
  
09:00 MEETING CALLED TO ORDER 
 PLEDGE OF ALLEGIANCE 

CONSENT AGENDA  

A. Consent Agenda   

PUBLIC COMMENT 

B. 9:05 For the Good of the County*  

OPEN GOVERNMENT 

C. 9:15 County Information   

REGULAR BUSINESS 

D. 9:20 Employee Recognition Committee Appointment Sara Kuhbacher 

E. 9:25 CARES Act Airport Grant Agreement Jay Lundell 

F. 9:30 Classification & Change of Allocation, Airport Operations Supervisor Jane Glaser 

G. 9:35 Bid Award, Airport Terminal Building Reroof Project Clark Melinkovich 

H. 9:40 Certification of Extraordinary Costs - Ad Valorem Tax Carol Seeger 

I. 9:45 Consulting Services Agreement, PMCH Carol Seeger 

J. 9:50 Gillette Reproductive Health Julie Price Carroll 

K. 10:10 Community Services Block Grant Application FY2021 Beth Raab 

PUBLIC HEARING 

L. 10:15 FY2019-2020 Budget Amendments Susan Saunders 

WORKSHOP 

M. 10:30 PFM Investments Quarterly Report Brian Quinn 



 

*Individuals wishing to provide public comment are asked to sign in prior to the start of the meeting, provide 
contact information and the topic(s) to be discussed. 

ADJOURN  



 

*Individuals wishing to provide public comment are asked to sign in prior to the start of the meeting, provide 
contact information and the topic(s) to be discussed. 

Consent Agenda 

MINUTES 
Board of Commissioners Special Meeting, May 1, 2020  
Board of Commissioners Directors Workshop, May 4, 2020  
Board of Commissioners Regular Meeting, May 5, 2020  
 

MONTHLY REPORTS 
Clerk of District Court – April 2020  
County Clerk – April 2020  
Sheriff’s Office – April 2020  
Sheriff’s Office, Detention Center – April 2020  
Treasurer’s Office – April 2020 

PAYROLL PAYMENTS 
May 2, 2020 

EMERGENCY SICK LEAVE BANK REQUESTS 
Request transfer of 2.05 hours from ESLB to Employee #615283 

LINE ITEM TRANSFERS 
Airport  
Transfer $600 from 751.6091 Public Rel & Prom to 751.6102 Assoc, Comm, Dues & Fees  
Transfer $1,500 from 751.6118 Satellite TV/Music to 751.6145 Consulting-General  
Transfer $23.00 from 751.6517.1 Tuition and Fees to 751.6517.2 Staff Development  
Transfer $800 from 751.6767 General Eq to 751.6517.3 Conference/Seminar/Wkshp  
Transfer $270 from 751.6131 Medicals to 751.6517.3 Conference/Seminar/Wkshp  
Transfer $470 from 751.6756 Painting Supplies to 751.6517.3 Conference/Seminar/Wkshp  
Transfer $1,000 from 751.6675 Motor Oil to 751.6673 Gasoline  
Transfer $1,000 from 751.6676 Hydraulic Fluid to 751.6772 ILS Maintenance  
Transfer $1,000 from 751.6677 Grease to 751.6772 ILS Maintenance   
Transfer $500 from 751.6752 Tires and Chains to 751.6772 ILS Maintenance  
Transfer $500 from 751.6752 Gen Vehicle Mnt. to 751.6772 ILS Maintenance  
Transfer $500 from 751.6777.4 Shop Maintenance to 751.6777.1 Terminal Maintenance  
Transfer $500 from 751.6777.6 GA Bldg. Mnt. to 751.6777.1 Terminal Maintenance  
Transfer $318 from 751.6719 Property Taxes to 751.6748 Other Op Supplies  
Transfer $1,000 from 751.6323 Water Sewer Sewer Eng. to 751.6789 Fuel Farm 
Maintenance  
Transfer $405.79 from 751.6282 Airplane/Train/Bus to 751.6789 Fuel Farm Maintenance  
  
Parks & Recreation  
Transfer $611 from 7702.6517.2 Staff Development to 7704.6517.2 Staff Development  
Transfer $2,500 from 7704.6687 Landscape Supplies to 7704.6774 Irrigation Maintenance  
  
Public Works  
Transfer $5,262 from 020.7085 District Support Grants to 020.7085.15 Rustic Hills I&S 
District 



 

*Individuals wishing to provide public comment are asked to sign in prior to the start of the meeting, provide 
contact information and the topic(s) to be discussed. 

MALT BEVERAGE PERMITS 
Carol Bohl, Gillette Stock Car Racing Association, for races at Thunder Speedway in the 
spectator area on May 23, 2020; May 30, 2020; June 6, 2020; June 13, 2020; June 20; 2020; 
June 27, 2020; July 4, 2020; July 11, 2020; July 18, 2020; July 25, 2020; August 1, 2020; 
August 8, 2020.   

POSITION VACANCY JUSTIFICATIONS 
Library Board – Youth Services Specialist  
Public Health – Public Health Nurse 

SICK LEAVE TRANSFERS 
Request transfer of 40 hours from Employee #102349 to Employee #615283  
Request transfer of 40 hours from Employee #101901 to Employee #615283 

STATE ELECTRICAL CONTRACTOR’S LICENSE RENEWAL 
Curtis Wendling – Master Electrician  

HAND WARRANTS 
CCCBT 212,581.28 
 AMOUNT 
CCEHBTA – Health 780,633.82  
CCEHBTA – Dental 43,105.10  
Delta Dental Plan of Wyoming 2,134.90  
Campbell County Clerk Tax Account 20,800.74  
Campbell County Treasurer – FLX/HSA 2,437.49  
Campco Federal Credit Union  950.00  
Great West Trust Company 4,525.00  
Jeffrey M. Mooney 587.50  
Wyoming Retirement System 2,161.86  
Campbell County Clerk Tax Account  310,124.26  
Campbell County Parks & Recreation Activity Fund 31.00  
Campbell County Treasurer – FLX/HSA 44,801.42  
Campco Federal Credit Union  276.01  
Great West Trust Company 36,751.66  
Wyoming Child Support 1,688.38 
 



 

*Individuals wishing to provide public comment are asked to sign in prior to the start of the meeting, provide 
contact information and the topic(s) to be discussed. 

 
 
The following page(s) contain the backup material for Agenda Item: Consent Agenda 











































































































 

*Individuals wishing to provide public comment are asked to sign in prior to the start of the meeting, provide 
contact information and the topic(s) to be discussed. 

 
 
The following page(s) contain the backup material for Agenda Item: 9:20 Employee Recognition Committee 
Appointment 



May 5, 2020 

Mrs. Brandy Elder, 

The Employee Recognition Committee would like to make a recommendation of appointment to select 
Liz Slattery-Edwards from the Fair Board to fill the remaining term previously held by Matthew Blakesley 
of the Rec Center. The term is set to expire June 2021. 

Included in this letter is the recommendation written by Marilyn Christensen, Chairman of the Fair 
Board. The ERC is comprised of eight Campbell County employees from different departments and we 
feel Liz would be a great addition to the committee. 

Thank you for your time and consideration, 

Sara Kuhbacher-Rosier 

6wet K.  

Employee Recognition Committee, Chair 
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*Individuals wishing to provide public comment are asked to sign in prior to the start of the meeting, provide 
contact information and the topic(s) to be discussed. 
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NORTHEAST AL_WYOMING 
REGIONAL AIRPORT 

2000 Airport Road, Suite 108 Office (307) 686-1042 
Gillette, WY 82716 www.iflygillette.com Fax (307) 686-1471 

ME I% ORANDUM 
TO: Carol Seeger, Commissioner's Executive Director 

Jenny Staeben, Deputy County Attorney 
DG Reardon, County Commissioner Chairman 
Greg Schreurs, President Airport Board 
Bethany Raab, County Grant Specialist 

FROM: Jay Lundell, Airport Executive Directok 
DATE: May 6, 2020 
SUBJECT: Federal Aviation Administration (FAA) Grant Offer-REVISED 

Please find attached a revised grant offer for grant number 3-56-0012-046-2020. The revision 
corrected the airport's name to the Northeast Wyoming Regional Airport. This grant offer is 
100% of allowable costs of One Million, One Hundred Eleven Thousand, Six Hundred Fifty-
Three dollars ($1,111,653) of CARES Act funding to the airport. 

I request this grant offer be placed before the County Commissioners for their review and 
consideration at their May 19, 2020 board meeting. 

WYDOT went to electronic signatures two years ago and recently so has the FAA. Any emails 
requesting electronic signature sent to Commissioner Chairman DG Reardon, Deputy County 
Attorney Jenny Staeben and Airport Board President Greg Schreurs should not be electronically 
signed until Ms. Seeger or I have notified you the grant has been approved by both the County 
Commissioners and Airport Board. 

Thank you and I apologize for any confusion. 



CAMPBELL COUNTY BOARD OF COMMISSIONERS 
CONTRACT/AGREEMENT APPROVAL CHECKLIST 

Parties: Campbell County Commissioners/Federal Aviation Administration (FAA) 

Purpose: Request for the Commissioner's consideration to sign the grant offer 
for grant number 3-56-0012-046-2020. This grant is funded through 
the CARES Act of 2020. The first Grant Offer didn't have the 
airport's correct name of Northeast Wyoming Regional airport and the 
FAA has since corrected this error within the this latest revision. 

Negotiated by: Jay Lundell, Airport Executive Director 

Drafted by: Federal Aviation Administration 

Director 
Review: 

   

(-.5/ob/02o..24) 
(Date) 

   

  

uersignature) 

 

Grant Admin 
Review: 

  

(Grants Signature) (Date) 

Risk Mgt. 
Review: 

(HR Reviewer Signature) (Date) 

County Attorney 
Review: 

(Attorney) (Date) 

Board Approval 
Scheduled (Meeting date): May 19, 2020 

Board 
Approved:  

(Date) 

Executed: 
(Date) 

Filed: 
(File name) 



 

U.S. Department 
of Transportation 
Federal Aviation 
Administration 

Northwest Mountain Region Denver Airports District Office 
Colorado • Idaho • Montana Oregon • 26805 E. 68th Ave., Suite 224 

Utah Washington Wyoming Denver, CO 80249 

Mr. Daniel L. Reardon, Chairman 
Campbell County Board of Commissioners 
500 South Gillette Avenue, Suite 1100 
Gillette, WY 82716 

Mr. Greg Schreurs, President 
Northeast Wyoming Regional Airport Board 
2000 Airport Road 
Gillette, WY 82716 

Dear Commissioner Reardon and Mr.Schreurs: 

Please find the following electronic CARES Act Grant Offer, Grant No. 3-56-0012-046-2020 
for Northeast Wyoming Regional Airport. This letter outlines expectations for success. Please 
read and follow the instructions carefully. 

To properly enter into this agreement, you must do the following: 

a. The governing body must provide authority to execute the grant to the individual signing 
the grant; i.e. the sponsor's authorized representative. 

b. The sponsor's authorized representative must execute the grant, followed by the 
attorney's certification, no later than May 29, 2020, in order for the grant to be valid. 

c. You may not make any modification to the text, terms or conditions of the grant offer. 
d. The grant offer must be digitally signed by the sponsor's legal signatory authority and 

then the grant offer will be routed via email to the sponsor's attorney. Once the attorney 
has digitally attested to the grant, an email with the executed grant will be sent to all 
parties. 

Subject to the requirements in 2 CFR §200.305, each payment request for reimbursement under 
this grant must be made electronically via the Delphi eInvoicing System. Please see the 
attached Grant Agreement for more information regarding the use of this System. The terms and 
conditions of this agreement require you drawdown and expend these funds within four years. 

An airport sponsor may use these funds for any purpose for which airport revenues may be 
lawfully used. CARES grant recipients should follow the FAA's Policy and Procedures 
Concerning the Use of Airport Revenues ("Revenue Use Policy"), 64 Federal Register 7696 (64 



FR 7696), as amended by 78 Federal Register 55330 (78 FR 55330). The Revenue Use Policy 
defines permitted uses of airport revenue. In addition to the detailed guidance in the Revenue 
Use Policy, the CARES Act states the funds may not be used for any purpose not related to the 
airport. 

With each payment request you are required to upload directly to Delphi: 
• An invoice summary, even if you only paid a single invoice and 
• The documentation in support of each invoice covered in the payment request. 

For the final payment request, in addition to the requirement listed above for all payment 
requests, you are required to upload directly to Delphi: 

• A final financial report summarizing all of the costs incurred and reimbursed, and 
• An SF-425, and 
• A narrative report. 

The narrative report will summarize the expenses covered by the CARES Act funds and state 
that all expenses were in accordance with the FAA's Policy and Procedures Concerning the Use 
of Airport Revenues and incurred after January 20, 2020. 

As a condition of receiving Federal assistance under this award, you must comply with audit 
requirements as established under 2 CFR part 200. Subpart F requires non-Federal entities that 
expend $750,000 or more in Federal awards to conduct a single or program specific audit for that 
year. Note that this includes Federal expenditures made under other Federal-assistance 
programs. Please take appropriate and necessary action to assure your organization will comply 
with applicable audit requirements and standards. 

Once you have drawn down all funds and uploaded the required documents to Delphi, notify 
Paulette Lugo by email (paulette.lugo@faa.gov) that the grant is administratively and financially 
closed. We are readily available to assist you and your designated representative with the 
requirements stated herein. If you have additional questions, please contact Paulette at (303) 
342-1256. We sincerely value your cooperation in these efforts. 

2IPage 



0 
U.S. Department 
of Transportation 
Federal Aviation 
Administration 

CARES ACT AIRPORT GRANT AGREEMENT 

PART I — OFFER 

Federal Award Offer Date 

Airport/Planning Area 

CARES Grant Number 

Unique Entity Identifier 

 

Northeast Wyoming Regional Airport 

3-56-0012-046-2020 (Contract No. DOT-FA2ONM-K1047) 

07-141-3140 

  

TO: County of Campbell, Wyoming and the Northeast Wyoming Regional Airport Board 
(herein called the "Sponsor") (For Co-Sponsors, list all Co-Sponsor names. The word "Sponsor" in this Grant Agreement also applies to 

a Co-Sponsor.) 

FROM: The United States of America (acting through the Federal Aviation Administration, herein called the 
"FAA") 

WHEREAS, the Sponsor has submitted to the FAA a Coronavirus Aid, Relief, and Economic Security Act 
(CARES Act or "the Act") Airports Grants Application (herein called the "Grant") dated April 24, 2020, for 
a grant of Federal funds at or associated with the Northeast Wyoming Regional Airport, which is included as 
part of this Grant Agreement; and 

WHEREAS, the Sponsor has accepted the terms of FAA's Grant offer; 

WHEREAS, in consideration of the promises, representations and assurances provided by the Sponsor, 
the FAA has approved the Grant Application for the Northeast Wyoming Regional Airport (herein called the 
"Grant") consisting of the following: 

This Grant is provided in accordance with the CARES Act, as described below, to provide eligible 
Sponsors with funding to help offset a decline in revenues arising from diminished airport operations 
and activities as a result of the COVID-19 Public Health Emergency. CARES Act Airport Grants amounts to 
specific airports are derived by legislative formula. 

The purpose of this Grant is to maintain safe and efficient airport operations. Funds provided under this 
Grant Agreement must only be used for purposes directly related to the airport. Such purposes can 
include the reimbursement of an airport's operational and maintenance expenses or debt service 
payments. CARES Act Airport Grants may be used to reimburse airport operational and maintenance 
expenses directly related to Northeast Wyoming Regional Airport incurred no earlier than January 20, 2020. 
CARES Act Airport Grants also may be used to reimburse a Sponsor's payment of debt service where 
such payments occur on or after April 14, 2020. Funds provided under the Grant will be governed by the 
same principles that govern "airport revenue." New airport development projects may not be funded 



with this Grant, unless and until the Grant Agreement is amended or superseded by a subsequent 
agreement that addresses and authorizes the use of funds for the airport development project. 

NOW THEREFORE, in accordance with the applicable provisions of the CARES Act, Public Law Number 
116-136, the representations contained in the Grant Application, and in consideration of, (a) the 
Sponsor's acceptance of this Offer; and, (b) the benefits to accrue to the United States and the public 
from the accomplishment of the Grant and in compliance with the conditions as herein provided, 

THE FEDERAL AVIATION ADMINISTRATION, FOR AND ON BEHALF OF THE UNITED STATES, HEREBY 
OFFERS AND AGREES to pay 100% percent of the allowable costs incurred as a result of and in 
accordance with this Grant Agreement. 

Assistance Listings Number (Formerly CFDA Number): 20.106 

This Offer is made on and SUBJECT TO THE FOLLOWING TERMS AND CONDITIONS: 

CONDITIONS 
1. Maximum Obligation.  The maximum obligation of the United States payable under this Offer is 

$1,111,653. 

2. Period of Performance.  The period of performance shall commence on the date the Sponsor formally 
accepts this agreement. The end date of the period of performance is 4 years (1,460 calendar days) from 
the date of acceptance. 

The Sponsor may only charge allowable costs for obligations incurred prior to the end date of the period 
of performance (2 CFR § 200.309). Unless the FAA authorizes a written extension, the Sponsor must 
submit all Grant closeout documentation and liquidate (pay-off) all obligations incurred under this 
award no later than 90 calendar days after the end date of the period of performance (2 CFR § 200.343). 

The period of performance end date shall not affect, relieve or reduce Sponsor obligations and 
assurances that extend beyond the closeout of this Grant Agreement. 

3. Unallowable Costs.  The Sponsor shall not seek reimbursement for any costs that the FAA has 
determined to be unallowable under the CARES Act. 

4. Indirect Costs - Sponsor.  The Sponsor may charge indirect costs under this award by applying the 
indirect cost rate identified in the Grant Application as accepted by the FAA, to allowable costs for 
Sponsor direct salaries and wages only. 

5. Final Federal Share of Costs.  The United States' share of allowable Grant costs is 100%. 

6. Completing the Grant without Delay and in Conformance with Requirements.  The Sponsor must carry 
out and complete the Grant without undue delays and in accordance with this Grant Agreement, the 
CARES Act, and the regulations, policies, standards and procedures of the Secretary of Transportation 
("Secretary"). Pursuant to 2 CFR § 200.308, the Sponsor agrees to report to the FAA any disengagement 
from funding eligible expenses under the Grant that exceeds three months and request prior approval 
from FAA. The report must include a reason for the stoppage. The Sponsor agrees to comply with the 
attached assurances, which are part of this agreement and any addendum that may be attached hereto 
at a later date by mutual consent. 

7. Amendments or Withdrawals before Grant Acceptance.  The FAA reserves the right to amend or 
withdraw this offer at any time prior to its acceptance by the Sponsor. 



8. Offer Expiration Date.  This offer will expire and the United States will not be obligated to pay any part 
of the costs unless this offer has been accepted by the Sponsor on or before May 29, 2020, or such 
subsequent date as may be prescribed in writing by the FAA. 

9. Improper Use of Federal Funds.  The Sponsor must take all steps, including litigation if necessary, to 
recover Federal funds spent fraudulently, wastefully, or in violation of Federal antitrust statutes, or 
misused in any other manner, including uses that violate this Grant Agreement, the CARES Act or other 
provision of applicable law. For the purposes of this Grant Agreement, the term "Federal funds" means 
funds however used or dispersed by the Sponsor, that were originally paid pursuant to this or any other 
Federal grant agreement(s). The Sponsor must return the recovered Federal share, including funds 
recovered by settlement, order, or judgment, to the Secretary. The Sponsor must furnish to the 
Secretary, upon request, all documents and records pertaining to the determination of the amount of 
the Federal share or to any settlement, litigation, negotiation, or other efforts taken to recover such 
funds. All settlements or other final positions of the Sponsor, in court or otherwise, involving the 
recovery of such Federal share require advance approval by the Secretary. 

10. United States Not Liable for Damage or Injury.  The United States is not responsible or liable for damage 
to property or injury to persons which may arise from, or relate to this Grant Agreement, including, but 
not limited to, any action taken by a Sponsor related to or arising from, directly or indirectly, this Grant 
Agreement. 

11. System for Award Management (SAM) Registration And Universal Identifier  Unless the Sponsor is 
exempted from this requirement under 2 CFR § 25.110, the Sponsor must maintain the currency of its 
information in the SAM until the Sponsor submits the final financial report required under this Grant, or 
receives the final payment, whichever is later. This requires that the Sponsor review and update the 
information at least annually after the initial registration and more frequently if required by changes in 
information or another award term. Additional information about registration procedures may be found 
at the SAM webs ite (currently at http://www.sann.gov). 

12. Electronic Grant Payment(s).  Unless otherwise directed by the FAA, the Sponsor must make each 
payment request under this agreement electronically via the Delphi elnvoicing System for Department 
of Transportation (DOT) Financial Assistance Awardees. 

13. Financial Reporting and Payment Requirements.  The Sponsor will comply with all Federal financial 
reporting requirements and payment requirements, including submittal of timely and accurate reports. 

14. Buy American.  Unless otherwise approved in advance by the FAA, the Sponsor will not acquire or permit 
any contractor or subcontractor to acquire any steel or manufactured products produced outside the 
United States to be used for any expense which funds are provided under this Grant. The Sponsor will 
include a provision implementing applicable Buy American statutory and regulatory requirements in all 
contracts related to this Grant Agreement. 

15. Audits for Public Sponsors.  The Sponsor must provide for a Single Audit or program-specific audit in 
accordance with 2 CFR Part 200. The Sponsor must submit the audit reporting package to the Federal 
Audit Clearinghouse on the Federal Audit Clearinghouse's Internet Data Entry System at 
http://harvester.census.gov/facweb/. Upon request of the FAA, the Sponsor shall provide one copy of 
the completed audit to the FAA. 

16. Suspension or Debarment.  When entering into a "covered transaction" as defined by 2 CFR § 180.200, 
the Sponsor must: 

A. Verify the non-federal entity is eligible to participate in this Federal program by: 

1. Checking the excluded parties list system (EPLS) as maintained within the System for Award 



Management (SAM) to determine if the non-federal entity is excluded or disqualified; or 

2. Collecting a certification statement from the non-federal entity attesting the entity is not 
excluded or disqualified from participating; or 

3. Adding a clause or condition to covered transactions attesting the individual or firm is not 
excluded or disqualified from participating. 

B. Require prime contractors to comply with 2 CFR § 180.330 when entering into lower-tier 
transactions (e.g. sub-contracts). 

C. Immediately disclose to the FAA whenever the Sponsor (1) learns the Sponsor has entered into a 
covered transaction with an ineligible entity, or (2) suspends or debars a contractor, person, or 
entity. 

17. Ban on Texting While Driving. 

A. In accordance with Executive Order 13513, Federal Leadership on Reducing Text Messaging While 
Driving, October 1, 2009, and DOT Order 3902.10, Text Messaging While Driving, December 30, 
2009, the Sponsor is encouraged to: 

1. Adopt and enforce workplace safety policies to decrease crashes caused by distracted drivers 
including policies to ban text messaging while driving when performing any work for, or on 
behalf of, the Federal government, including work relating to this Grant or subgrant. 

2. Conduct workplace safety initiatives in a manner commensurate with the size of the business, 
such as: 

a. Establishment of new rules and programs or re-evaluation of existing programs to prohibit 
text messaging while driving; and 

b. Education, awareness, and other outreach to employees about the safety risks associated 
with texting while driving. 

B. The Sponsor must insert the substance of this clause on banning texting while driving in all 
subgrants, contracts and subcontracts. 

18. Employee Protection from Reprisal. 

A. Prohibition of Reprisals — 

1. In accordance with 41 U.S.C. § 4712, an employee of a grantee or subgrantee may not be 
discharged, demoted, or otherwise discriminated against as a reprisal for disclosing to a person 
or body described in sub-paragraph (A)(2), information that the employee reasonably believes is 
evidence of: 

a. Gross mismanagement of a Federal grant; 

b. Gross waste of Federal funds; 

c. An abuse of authority relating to implementation or use of Federal funds; 

d. A substantial and specific danger to public health or safety; or 

e. A violation of law, rule, or regulation related to a Federal grant. 

2. Persons and bodies covered: The persons and bodies to which a disclosure by an employee is 
covered are as follows: 

a. A member of Congress or a representative of a committee of Congress; 



b. An Inspector General; 

c. The Government Accountability Office; 

d. A Federal office or employee responsible for oversight of a grant program; 

e. A court or grand jury; 

f. A management office of the grantee or subgrantee; or 

g. A Federal or State regulatory enforcement agency. 

3. Submission of Complaint —A person who believes that they have been subjected to a reprisal 
prohibited by paragraph A of this grant term may submit a complaint regarding the reprisal to 
the Office of Inspector General (01G) for the U.S. Department of Transportation. 

4. Time Limitation for Submittal of a Complaint - A complaint may not be brought under this 
subsection more than three years after the date on which the alleged reprisal took place. 

5. Required Actions of the Inspector General — Actions, limitations, and exceptions of the Inspector 
General's office are established under 41 U.S.C. § 4712(b). 

6. Assumption of Rights to Civil Remedy - Upon receipt of an explanation of a decision not to 
conduct or continue an investigation by the Office of Inspector General, the person submitting a 
complaint assumes the right to a civil remedy under 41 U.S.C. § 4712(c). 

19. Co-Sponsor.  Co-Sponsors understand and agree that they jointly and severally adopt and ratify the 
representations and assurances contained herein and that the word "Sponsor" as used in the application 
and other assurances is deemed to include all co-sponsors. 

20. Limitations.  Nothing provided herein shall be construed to limit, cancel, annul, or modify the terms of 
any Federal grant agreement(s), including all terms and assurances related thereto, that have been 
entered into by the Sponsor and the FAA prior to the date of this Grant Agreement. 

SPECIAL CONDITIONS 

1. ARFF and SRE Equipment and Vehicles.  The Sponsor agrees that it will: 

A. House and maintain the equipment in a state of operational readiness on and for the airport; 

B. Provide the necessary staffing and training to maintain and operate the vehicle and equipment; 

C. Restrict the vehicle to on-airport use only; 

D. Restrict the vehicle to the use for which it was intended; and 

E. Amend the Airport Emergency Plan and/or Snow and Ice Control Plan to reflect the acquisition of a 
vehicle and equipment. 

2. Equipment or Vehicle Replacement.  The Sponsor agrees that it will treat the proceeds from the trade-in 
or sale of equipment being replaced with these funds as airport revenue. 

3. Off-Airport Storage of ARFF Vehicle.  The Sponsor agrees that it will: 

A. House and maintain the vehicle in a state of operational readiness for the airport; 

B. Provide the necessary staffing and training to maintain and operate the vehicle; 

C. Restrict the vehicle to airport use only; 

7 



D. Amend the Airport Emergency Plan to reflect the acquisition of the vehicle; 

E. Within 60 days, execute an agreement with local government including the above provisions and a 
provision that violation of said agreement could require repayment of Grant funding; and 

F. Submit a copy of the executed agreement to the FAA. 

4. Equipment Acquisition.  The Sponsor agrees that it will maintain Sponsor-owned and -operated 
equipment and use for purposes directly related to the airport. 

5. Utilities Proration.  For purposes of computing the United States' share of the allowable airport 
operations and maintenance costs, the allowable cost of utilities incurred by the Sponsor to operate and 
maintain airport(s) included in the Grant must not exceed the percent attributable to the capital or 
operating costs of the airport. 

6. Utility Relocation in Grant.  The Sponsor understands and agrees that: 

A. The United States will not participate in the cost of any utility relocation unless and until the 
Sponsor has submitted evidence satisfactory to the FAA that the Sponsor is legally responsible for 
payment of such costs; 

B. FAA participation is limited to those utilities located on-airport or off-airport only where the Sponsor 
has an easement for the utility; and 

C. The utilities must serve a purpose directly related to the Airport. 

81 



The Sponsor's acceptance of this Offer and ratification and adoption of the Grant Application 
incorporated herein shall be evidenced by execution of this instrument by the Sponsor, as hereinafter 
provided, and this Offer and Acceptance shall comprise a Grant Agreement, as provided by the CARES 
Act, constituting the contractual obligations and rights of the United States and the Sponsor with 
respect to the accomplishment of the Grant and compliance with the assurances and conditions as 
provided herein. Such Grant Agreement shall become effective upon the Sponsor's acceptance of this 
Offer. 

Please read the following information: By signing this document, you are agreeing that you have 
reviewed the following consumer disclosure information and consent to transact business using 
electronic communications, to receive notices and disclosures electronically, and to utilize electronic 
signatures in lieu of using paper documents. You are not required to receive notices and disclosures or 
sign documents electronically. If you prefer not to do so, you may request to receive paper copies and 
withdraw your consent at any time. 

UNITED STATES OF AMERICA 
FEDERAL AVIATION ADMINISTRATION 

(Signature) 

John P. Bauer 
(Typed Name) 

Manager, Denver Airports District Office 
(Title of FAA Official) 
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PART II - ACCEPTANCE 

The Sponsor does hereby ratify and adopt all assurances, statements, representations, warranties, 
covenants, and agreements contained in the Grant Application and incorporated materials referred to in 
the foregoing Offer under Part II of this Agreement, and does hereby accept this Offer and by such 
acceptance agrees to comply with all of the terms and conditions in this Offer and in the Grant 
Application. 

Please read the following information: By signing this document, you are agreeing that you have 
reviewed the following consumer disclosure information and consent to transact business using 
electronic communications, to receive notices and disclosures electronically, and to utilize electronic 
signatures in lieu of using paper documents. You are not required to receive notices and disclosures or 
sign documents electronically. If you prefer not to do so, you may request to receive paper copies and 
withdraw your consent at any time. 

I declare under penalty of perjury that the foregoing is true and correct. 

Dated 

COUNTY OF CAMPBELL, WYOMING 
(Name of Sponsor) 

(Signature of Sponsor's Authorized Official) 

(Typed Name of Sponsor's Authorized Official) 

(Title of Sponsor's Authorized Official) 

CERTIFICATE OF SPONSOR'S ATTORNEY 

, acting as Attorney for the Sponsor do hereby certify: 

That in my opinion the Sponsor is empowered to enter into the foregoing Grant Agreement under the 
laws of the State of Wyoming. Further, I have examined the foregoing Grant Agreement and the actions 
taken by said Sponsor and Sponsor's official representative has been duly authorized and that the 
execution thereof is in all respects due and proper and in accordance with the laws of the said State and 
the CARES Act. The Sponsor understands funding made available under this Grant Agreement may only 
be used to reimburse for airport operational and maintenance expenses, and debt service payments. 
The Sponsor further understands it may submit a separate request to use funds for new airport/project 
development purposes, subject to additional terms, conditions, and assurances. Further, it is my opinion 
that the said Grant Agreement constitutes a legal and binding obligation of the Sponsor in accordance 
with the terms thereof. 

By: 

Title: 
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Please read the following information: By signing this document, you are agreeing that you have 
reviewed the following consumer disclosure information and consent to transact business using 
electronic communications, to receive notices and disclosures electronically, and to utilize electronic 
signatures in lieu of using paper documents. You are not required to receive notices and disclosures or 
sign documents electronically. If you prefer not to do so, you may request to receive paper copies and 
withdraw your consent at any time. 

Dated 

By: 
(Signature of Sponsor's Attorney) 
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The Sponsor does hereby ratify and adopt all assurances, statements, representations, warranties, 
covenants, and agreements contained in the Grant Application and incorporated materials referred to in 
the foregoing Offer under Part II of this Agreement, and does hereby accept this Offer and by such 
acceptance agrees to comply with all of the terms and conditions in this Offer and in the Grant 
Application. 

Please read the following information: By signing this document, you are agreeing that you have 
reviewed the following consumer disclosure information and consent to transact business using 
electronic communications, to receive notices and disclosures electronically, and to utilize electronic 
signatures in lieu of using paper documents. You are not required to receive notices and disclosures or 
sign documents electronically. If you prefer not to do so, you may request to receive paper copies and 
withdraw your consent at any time. 

I declare under penalty of perjury that the foregoing is true and correct. 

Dated 

NORTHEAST WYOMING REGIONAL 
AIRPORT BOARD 

(Name of Sponsor) 

(Signature of Sponsor's Authorized Official) 

(Typed Name of Sponsor's Authorized Official) 

(Title of Sponsor's Authorized Official) 

CERTIFICATE OF SPONSOR'S ATTORNEY 

,acting as Attorney for the Sponsor do hereby certify: 

That in my opinion the Sponsor is empowered to enter into the foregoing Grant Agreement under the 
laws of the State of Wyoming. Further, I have examined the foregoing Grant Agreement and the actions 
taken by said Sponsor and Sponsor's official representative has been duly authorized and that the 
execution thereof is in all respects due and proper and in accordance with the laws of the said State and 
the CARES Act. The Sponsor understands funding made available under this Grant Agreement may only 
be used to reimburse for airport operational and maintenance expenses, and debt service payments. 
The Sponsor further understands it may submit a separate request to use funds for new airport/project 
development purposes, subject to additional terms, conditions, and assurances. Further, it is my opinion 
that the said Grant Agreement constitutes a legal and binding obligation of the Sponsor in accordance 
with the terms thereof. 

By: 

Title: 
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Please read the following information: By signing this document, you are agreeing that you have 
reviewed the following consumer disclosure information and consent to transact business using 
electronic communications, to receive notices and disclosures electronically, and to utilize electronic 
signatures in lieu of using paper documents. You are not required to receive notices and disclosures or 
sign documents electronically. If you prefer not to do so, you may request to receive paper copies and 
withdraw your consent at any time. 

Dated 

By: 
(Signature of Sponsor's Attorney) 
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CARES ACT ASSURANCES 

AIRPORT SPONSORS 

A. General. 

1. These assurances are required to be submitted as part of the application by sponsors requesting 
funds under the provisions of the Coronavirus Aid, Relief, and Economic Security Act of 2020 
(CARES Act or "the Act"), Public Law Number, Public Law 116-136. As used herein, the term 
"public agency sponsor" means a public agency with control of a public-use airport; the term 
"private sponsor" means a private owner of a public-use airport; and the term "sponsor" 
includes both public agency sponsors and private sponsors. 

2. Upon acceptance of this Grant offer by the sponsor, these assurances are incorporated into and 
become part of this Grant Agreement. 

B. Sponsor Certification. 

The sponsor hereby assures and certifies, with respect to this Grant that: 

It will comply with all applicable Federal laws, regulations, executive orders, policies, guidelines, 
and requirements as they relate to the application, acceptance, and use of Federal funds for this 
Grant including but not limited to the following: 

FEDERAL LEGISLATION 

a. Federal Fair Labor Standards Act - 29 U.S.C. 201, et seq.  

b. Hatch Act — 5 U.S.C. 1501, et seq.  

c. Uniform Relocation Assistance and Real Property Acquisition Policies Act of 1970 Title 42 
U.S.C. 4601, et seq.  

d. National Historic Preservation Act of 1966 - Section 106 - 16 U.S.C. 470(f). 

e. Archeological and Historic Preservation Act of 1974 - 16 U.S.C. 469 through 469c. 

f. Native Americans Grave Repatriation Act - 25 U.S.C. Section 3001, et seq.  

g. Clean Air Act, P.L. 90-148, as amended. 

h. Coastal Zone Management Act, P.L. 93-205, as amended. 

i. Flood Disaster Protection Act of 1973 - Section 102(a) - 42 U.S.C. 4012a. 

j. Title 49, U.S.C., Section 303, (formerly known as Section 4(f)). 

k. Rehabilitation Act of 1973 - 29 U.S.C. 794. 

I. Title VI of the Civil Rights Act of 1964 (42 U.S.C. § 2000d et seq., 78 stat. 252) (prohibits 
discrimination on the basis of race, color, national origin). 

m. Americans with Disabilities Act of 1990, as amended, (42 U.S.C. § 12101 et seq.), prohibits 
discrimination on the basis of disability). 

n. Age Discrimination Act of 1975 - 42 U.S.C. 6101, et seq.  

o. American Indian Religious Freedom Act, P.L. 95-341, as amended. 
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p. Architectural Barriers Act of 1968 -42 U.S.C. 4151, et seq.  

q. Power plant and Industrial Fuel Use Act of 1978 - Section 403- 2 U.S.C. 8373. 

r. Contract Work Hours and Safety Standards Act - 40 U.S.C. 327, et seq.  

s. Copeland Anti-kickback Act - 18 U.S.C. 874.1. 

t. National Environmental Policy Act of 1969 - 42 U.S.C. 4321, et seq.  

u. Wild and Scenic Rivers Act, P.L. 90-542, as amended. 

v. Single Audit Act of 1984 - 31 U.S.C. 7501, et seq.  

w. Drug-Free Workplace Act of 1988 - 41 U.S.C. 702 through 706. 

x. The Federal Funding Accountability and Transparency Act of 2006, as amended (Pub. L. 
109-282, as amended by section 6202 of Pub. L. 110-252). 

EXECUTIVE ORDERS 

a. Executive Order 11246 - Equal Employment Opportunity 

b. Executive Order 11990 - Protection of Wetlands 

c. Executive Order 11998 — Flood Plain Management 

d. Executive Order 12372 - Intergovernmental Review of Federal Programs 

e. Executive Order 12699 - Seismic Safety of Federal and Federally Assisted New Building 
Construction 

f. Executive Order 12898 - Environmental Justice 

g. Executive Order 13788 - Buy American and Hire American 

h. Executive Order 13858 - Strengthening Buy-American Preferences for Infrastructure 
Projects 

FEDERAL REGULATIONS 

a. 2 CFR Part 180 - OMB Guidelines to Agencies on Govern mentwide Debarment and 
Suspension (Nonprocurement). 

b. 2 CFR Part 200 - Uniform Administrative Requirements, Cost Principles, and Audit 
Requirements for Federal Awards. 

c. 2 CFR Part 1200 - Nonprocurement Suspension and Debarment. 

d. 28 CFR Part 35 - Discrimination on the Basis of Disability in State and Local Government 
Services. 

e. 28 CFR § 50.3 - U.S. Department of Justice Guidelines for Enforcement of Title VI of the Civil 
Rights Act of 1964. 

f. 29 CFR Part 1- Procedures for predetermination of wage rates. 

g. 29 CFR Part 3 - Contractors and subcontractors on public building or public work financed in 
whole or part by loans or grants from the United States. 
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h. 29 CFR Part 5 - Labor standards provisions applicable to contracts covering Federally 
financed and assisted construction (also labor standards provisions applicable to non-
construction contracts subject to the Contract Work Hours and Safety Standards Act). 

I. 41 CFR Part 60 - Office of Federal Contract Compliance Programs, Equal Employment 
Opportunity, Department of Labor (Federal and Federally assisted contracting 
requirements). 

J. 49 CFR Part 20 - New restrictions on lobbying. 

k. 49 CFR Part 21- Nondiscrimination in Federally-assisted programs of the Department of 
Transportation - effectuation of Title VI of the Civil Rights Act of 1964. 

I. 49 CFR Part 26 - Participation by Disadvantaged Business Enterprises in Department of 
Transportation Program .49 CFR Part 27 — Nondiscrimination on the Basis of Handicap in 
Programs and Activities Receiving or Benefiting from Federal Financial Assistance. 

m. 49 CFR Part 28 - Enforcement of Nondiscrimination on the Basis of Handicap in Programs or 
Activities conducted by the Department of Transportation. 

n. 49 CFR Part 30 - Denial of public works contracts to suppliers of goods and services of 
countries that deny procurement market access to U.S. contractors. 

o. 49 CFR Part 32 - Government-wide Requirements for Drug-Free Workplace (Financial 
Assistance). 

p. 49 CFR Part 37 - Transportation Services for Individuals with Disabilities (ADA). 

q. 49 CFR Part 41 - Seismic safety of Federal and Federally assisted or regulated new building 
construction. 

SPECIFIC ASSURANCES 

Specific assurances required to be included in grant agreements by any of the above laws, regulations, 
or circulars are incorporated by reference in this Grant Agreement. 

1. Purpose Directly Related to the Airport 

It certifies that the reimbursement sought is for a purpose directly related to the airport. 

2. Responsibility and Authority of the Sponsor. 

a. Public Agency Sponsor: 

It has legal authority to apply for this Grant, and to finance and carry out the proposed grant; 
that an official decision has been made by the applicant's governing body authorizing the filing 
of the application, including all understandings and assurances contained therein, and directing 
and authorizing the person identified as the official representative of the applicant to act in 
connection with the application and to provide such additional information as may be required. 

b. Private Sponsor: 

It has legal authority to apply for this Grant and to finance and carry out the proposed Grant 
and comply with all terms, conditions, and assurances of this Grant Agreement. It shall 
designate an official representative and shall in writing direct and authorize that person to 
file this application, including all understandings and assurances contained therein; to act in 
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connection with this application; and to provide such additional information as may be 
required. 

3. Good Title. 

It, a public agency or the Federal government, holds good title, satisfactory to the Secretary, 
to the landing area of the airport or site thereof, or will give assurance satisfactory to the 
Secretary that good title will be acquired. 

4. Preserving Rights and Powers. 

a. It will not take or permit any action which would operate to deprive it of any of the rights 
and powers necessary to perform any or all of the terms, conditions, and assurances in this 
Grant Agreement without the written approval of the Secretary, and will act promptly to 
acquire, extinguish, or modify any outstanding rights or claims of right of others which 
would interfere with such performance by the sponsor. This shall be done in a manner 
acceptable to the Secretary. 

b. If the sponsor is a private sponsor, it will take steps satisfactory to the Secretary to ensure 
that the airport will continue to function as a public-use airport in accordance with this 
Grant Agreement. 

c. If an arrangement is made for management and operation of the airport by any agency or 
person other than the sponsor or an employee of the sponsor, the sponsor will reserve 
sufficient rights and authority to insure that the airport will be operated and maintained in 
accordance Title 49, United States Code, the regulations, and the terms and conditions of 
this Grant Agreement. 

5. Accounting System, Audit, and Record Keeping Requirements. 

a. It shall keep all Grant accounts and records which fully disclose the amount and disposition 
by the recipient of the proceeds of this Grant, the total cost of the Grant in connection with 
which this Grant is given or used, and the amount or nature of that portion of the cost of the 
Grant supplied by other sources, and such other financial records pertinent to the Grant. 
The accounts and records shall be kept in accordance with an accounting system that will 
facilitate an effective audit in accordance with the Single Audit Act of 1984. 

b. It shall make available to the Secretary and the Comptroller General of the United States, or 
any of their duly authorized representatives, for the purpose of audit and examination, any 
books, documents, papers, and records of the recipient that are pertinent to this Grant. The 
Secretary may require that an appropriate audit be conducted by a recipient. In any case in 
which an independent audit is made of the accounts of a sponsor relating to the disposition 
of the proceeds of a Grant or relating to the Grant in connection with which this Grant was 
given or used, it shall file a certified copy of such audit with the Comptroller General of the 
United States not later than six (6) months following the close of the fiscal year for which 
the audit was made. 

6. Exclusive Rights. 

The sponsor shall not grant an exclusive right to use an air navigation facility on which this Grant 
has been expended. However, providing services at an airport by only one fixed-based operator 
is not an exclusive right if- 
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a. it is unreasonably costly, burdensome, or impractical for more than one fixed-based 
operator to provide the services; and 

b. allowing more than one fixed-based operator to provide the services requires a 
reduction in space leased under an agreement existing on September 3, 1982, between 
the operator and the airport. 

7. Airport Revenues. 

This Grant shall be available for any purpose for which airport revenues may lawfully be used. 
CARES Act Grant funds provided under this Grant Agreement will only be expended for the 
capital or operating costs of the airport; the local airport system; or other local facilities which 
are owned or operated by the owner or operator of the airport(s) subject to this agreement and 
all applicable addendunns. 

8. Reports and Inspections. 

It will: 

a. submit to the Secretary such annual or special financial and operations reports as the 
Secretary may reasonably request and make such reports available to the public; make 
available to the public at reasonable times and places a report of the airport budget in a 
format prescribed by the Secretary; 

b. in a format and time prescribed by the Secretary, provide to the Secretary and make 
available to the public following each of its fiscal years, an annual report listing in detail: 

1. all amounts paid by the airport to any other unit of government and the 
purposes for which each such payment was made; and 

2. all services and property provided by the airport to other units of government 
and the amount of compensation received for provision of each such service 
and property. 

9. Civil Rights. 

It will promptly take any measures necessary to ensure that no person in the United States shall, 
on the grounds of race, creed, color, national origin, sex, age, or disability be excluded from 
participation in, be denied the benefits of, or be otherwise subjected to discrimination in any 
activity conducted with, or benefiting from, funds received from this Grant. 

a. Using the definitions of activity, facility, and program as found and defined in §§ 21.23 
(b) and 21.23 (e) of 49 CFR Part 21, the sponsor will facilitate all programs, operate all 
facilities, or conduct all programs in compliance with all non-discrimination 
requirements imposed by or pursuant to these assurances. 

b. Applicability 

1. Programs and Activities. If the sponsor has received a grant (or other Federal 
assistance) for any of the sponsor's program or activities, these requirements 
extend to all of the sponsor's programs and activities. 

2. Facilities. Where it receives a grant or other Federal financial assistance to 
construct, expand, renovate, remodel, alter, or acquire a facility, or part ofa 
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facility, the assurance extends to the entire facility and facilities operated in 
connection therewith. 

3. Real Property. Where the sponsor receives a grant or other Federal financial 
assistance in the form of, or for the acquisition of, real property or an interest in 
real property, the assurance will extend to rights to space on, over, or under 
such property. 

c. Duration. 

The sponsor agrees that it is obligated to this assurance for the period during which 
Federal financial assistance is extended to the program, except where the Federal 
financial assistance is to provide, or is in the form of, personal property, or real 
property, or interest therein, or structures or improvements thereon, in which case the 
assurance obligates the sponsor, or any transferee for the longer of the following 
periods: 

1. So long as the airport is used as an airport, or for another purpose involving the 
provision of similar services or benefits; or 

2. So long as the sponsor retains ownership or possession of the property. 

Required Solicitation Language. It will include the following notification in all solicitations for 
bids, Requests for Proposals for work, or material under this Grant and in all proposals for 
agreements, including airport concessions, regardless of funding source: 

"The (Name of Sponsor),  in accordance with the provisions of Title VI of the Civil Rights Act 
of 1964 (78 Stat. 252, 42 U.S.C. §§ 2000d to 2000d-4) and the Regulations, hereby notifies all 
bidders that it will affirmatively ensure that for any contract entered into pursuant to this 
advertisement, disadvantaged business enterprises and airport concession disadvantaged 
business enterprises will be afforded full and fair opportunity to submit bids in response to 
this invitation and will not be discriminated against on the grounds of race, color, or national 
origin in consideration for an award." 

d. Required Contract Provisions. 

1. It will insert the non-discrimination contract clauses requiring compliance with 
the acts and regulations relative to non-discrimination in Federally-assisted 
programs of the DOT, and incorporating the acts and regulations into the 
contracts by reference in every contract or agreement subject to the non-
discrimination in Federally-assisted programs of the DOT acts and regulations. 

2. It will include a list of the pertinent non-discrimination authorities in every 
contract that is subject to the non-discrimination acts and regulations. 

3. It will insert non-discrimination contract clauses as a covenant running with the 
land, in any deed from the United States effecting or recording a transfer of real 
property, structures, use, or improvements thereon or interest therein to a 
sponsor. 

4. It will insert non-discrimination contract clauses prohibiting discrimination on 
the basis of race, color, national origin, creed, sex, age, or handicap as a 
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covenant running with the land, in any future deeds, leases, license, permits, or 
similar instruments entered into by the sponsor with other parties: 

a. For the subsequent transfer of real property acquired or improved under the 
applicable activity, grant, or program; and 

b. For the construction or use of, or access to, space on, over, or under real 
property acquired or improved under the applicable activity, grant, or 
program. 

e. It will provide for such methods of administration for the program as are found by the 
Secretary to give reasonable guarantee that it, other recipients, sub-recipients, sub-
grantees, contractors, subcontractors, consultants, transferees, successors in interest, 
and other participants of Federal financial assistance under such program will comply 
with all requirements imposed or pursuant to the acts, the regulations, and this 
assurance. 

f. It agrees that the United States has a right to seek judicial enforcement with regard to 
any matter arising under the acts, the regulations, and this assurance. 

10. Foreign Market Restrictions. 

It will not allow funds provided under this Grant to be used to fund any activity that uses any 
product or service of a foreign country during the period in which such foreign country is listed 
by the United States Trade Representative as denying fair and equitable market opportunities 
for products and suppliers of the United States in procurement and construction. 

11. Acquisition Thresholds. 

The FAA deems equipment to mean tangible personal property having a useful life greater than 
one year and a per-unit acquisition cost equal to or greater than $5,000. Procurements by 
micro-purchase means the acquisition of goods or services for which the aggregate dollar 
amount does not exceed $10,000. Procurement by small purchase procedures means those 
relatively simple and informal procurement methods for securing goods or services that do not 
exceed the $250,000 threshold for simplified acquisitions. 
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*Individuals wishing to provide public comment are asked to sign in prior to the start of the meeting, provide 
contact information and the topic(s) to be discussed. 

 
 
The following page(s) contain the backup material for Agenda Item: 9:30 Classification & Change of Allocation, 
Airport Operations Supervisor 



CAMPBELL COUNTY PERSONNEL COMMITTEE 
500 SOUTH GILLETTE AVENUE 

GILLETTE, WY 82716 
2019/2020 Members 
Jane Glaser, Chairperson 
ReNae Keuck, Vice-Chairperson 
Belinda Christenson. Michalene Seeman. 
Dwayne DiBinger, Pam Merchen 
Ivy McGowan-Castleberry- Members 

May 12, 2020 

Personnel Committee Liaison  
Brandy Elder, Executive Director of 

HR/Risk Management 

DG Reardon, Chairman 
Campbell County Commissioners 
500 S. Gillette Avenue 
Gillette, WY 82716 

RE: Re-activation of Airport Operations Supervisor position. 

Dear Chairman Reardon: 

On May 4, 2020, the Personnel Committee met to review the Job Analysis Questionnaire (JAQ) for the 
position of Airport Operations Supervisor position submitted by the Airport. With the closure of the 
airport tower, the three positions will be moved to Airport Operations. The need for a front-line 
supervisor to be promoted internally was established through the JAQ. The committee classified and 
scored the position based on the compensation study guidelines. 

Based on the Committee's review, the following revised pointing and title is being recommended. 

Position:  Airport Operations Supervisor 

Category Pointing Factor Amount 

Education 4 80 

Experience 4 69 

Management/Supervision 4A 76 

Human Collaboration Skills 3B 90 

Freedom to Act and Impact of Action 4 105 

Technical Skill 2B 78 

Fiscal Responsibility 2 40 

Working Conditions 3C 80 
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Pay Grade 111 

Thank you for your consideration. Should you have any questions, please contact me. 

Respectfully submitted, 

,vs, -F) - 
Jane Glaser, Chairperson 
Campbell County Personnel Committee 

Enclosure: Request for Re-activation 



Returned 

° 

Request for Re-activation of Classification and Change of Allocation 

Classification Title of position to be re-activated: Airport Operations Supervisor Band/Range: 61/27 

Department Requesting Re-activation: Airport  

Changes (if any) to classification specification: Updated experience and license, certification or registrations. 

Explain Request for request and effect on the budget: This position will be budgeted within the airport's FY 
12020-21 operational budget  

Department Head Signature: cya ,p.:f.adeil Date: 03/31/2020 

Submit this document to Human Resources/Risk Management Director for review. Please attach a 
copy of the job classification and indicate any changes. If those changes arc determined to be 
material, the HR Director will request a new JAQ and organizational chart and route request 
through Personnel Committee for re-pointing. Estimate the effect on the budget by Fiscal Year 
include source of funding. HR Director will forward to Budget Officer for review. Budget Officer will 
forward to the Commissioners' for approval. 

Human Resources Review Date: 

Request is: Forwarded to Personnel Committee Forwarded to Budget Officer  

Reason for action: Cl 4d8:0\LCAV rWytt,..(2- Human Resources Signature: 

Personnel Committee Review Date: 5-  Ai Itlassification Title Assigned: a 4,,I,..1- op,,,,14,3 st,etvi  • 
Expertise: Decision Making: Working Relationships: Working Environment:  

Crr641- 1  
Total Points:  co  1 c--  praii,4:  II I Range: Comments:  S'e.. e„... 14.0 - 

Personnel Personnel Committee Chairperson Signature: 

Budget Officer Review Date: 

Date:  5 .  

Request is: Forwarded Returned 
Reason for action: Budget Officer Signatur 

County Commissioners Review Date:  

Request is: Approved Denied 

Chairperson Signature: Date:  

Distribution of Finalized Form: Original-HR; Copy-Classification File; Copy-Department Head 

FORM: Request Re-activation of Classification Created 4/2014; rev 



POSITION: Airport Oper ions Supervisor 
Category Pointing Factor Amount 
Education 4 80 
Experience 4 69 
Management/Supervision 4A 76 
Human Collaboration Skills 3B 90 
Freedom to Act and Impact of Action 4 105 
Technical Skill 2B 78 
Fiscal Responsibility 2 40 
Working Conditions 3C 80 

618 
RATING 111 



 

*Individuals wishing to provide public comment are asked to sign in prior to the start of the meeting, provide 
contact information and the topic(s) to be discussed. 

 
 
The following page(s) contain the backup material for Agenda Item: 9:35 Bid Award, Airport Terminal Building 
Reroof Project 



 

Department of Public Works     Kevin C. King, P.E., Director 

500 S. Gillette Avenue, Suite 1400, Gillette, WY 82716   ●   307-685-8061   ●   Building 307-682-1970   ●   Solid Waste/Recycle 307-682-9499 

 

M E M O R A N D U M  

  
TO:  Board of Commissioners   

FROM:  Clark Melinkovich, Public Works 

DATE:  May 19, 2020 

SUBJECT: Campbell County Airport Terminal Building Reroof 

 

 

 

The roof of the terminal building at the Airport sustained damage from two hailstorms that 

occurred on July 17 and August 25 of 2019.  The roofing systems consist of metal standing seam 

panels, skylights, and membrane material.  Insurance claims have been submitted and the 

adjustors have agreed to pay for the re-roof.   

A project was put together and bid out for this replacement of the entire roof system. Bids were 

received from Lowe Roofing of Gillette, Dave Loden Construction of Buffalo, and Centimark, a 

large nationwide company with a Denver, CO office.  The skylights were bid as an alternate only 

to quantify the cost and will be included in the project.  Skylight installation will be by local 

contractor Associated Glass.  Bids were analyzed by Public Works staff as well as the design 

consultant on the project. The recommendation is to award the project to the low bidder, Lowe 

Roofing.  Lowe Roofing is a quality local contractor with extensive experience in the area 

including many County projects.  This price is within budget and within what we believe the 

insurance company will pay.  Construction will take place during the upcoming fiscal year.   

Public Works recommends the Board award the Campbell County Airport Terminal Building 

Reroof Project to Lowe Roofing of Gillette in the amount of $685,700.   

 

 

 

 



 

 
 

Creativity         /        excellence       /        integrity 

 

May 11, 2020 

 

Clark Melinkovich 

Campbell County 

500 South Gillette Ave. 

Suite 1400 

Gillette, WY 82716 

RE: CC Airport Roof Bid 

 Project No. 2020-13 

Clark, 

Bids were opened on the above project at the Public Works Office on May 7, 2020 at 11:00 a.m. There 

was a total of three bids for all the scheduled bid items. I have had the opportunity to review the bids 

with the respective low bidder. Lowe Roofing of Wyoming, LLC had the opportunity to review their bid 

and will honor their bid for the Base Bid and alternate 1 as submitted. 

With the bid pricing bidders also submitted their completion date for the project. Low Roofing of 

Wyoming, LLC submitted a completion date of March 31, 2021. This was also the earliest date of the 

three bidders. It is their intention to begin the project this fall.  

It is our recommendation that Lowe Roofing of Wyoming, LLC be awarded the Base Bid ($578,100.00) 

and Alternate 1 ($107,600.00) for a total award amount of $685,700.00 with a substantial completion 

date of March 31, 2021. Also accepting Unit Price #1 for replacing roof drains if needed at a cost of 

$1,150.00/drain.  

Enclosed is the complete bid tabulation for the project. Feel free to contact us if you have any additional 

questions.  

 

Sincerely, 

 

Timothy H. Jager – Production Manager 

ARETE DESIGN GROUP 



BID TABULATION

Owner: Campbell County

Project Name: Campbell County Airport Terminal Building Reroof

Project No. 2020-13

Bid Date: Thursday, May 07, 2020

BID

ITEM #

yes yes no

yes yes yes

yes yes yes

yes yes yes

3/31/2021 6/1/2021 5/31/2021

1 578,100.00$                                      704,885.00$                                      1,102,494.00$                                   

2 107,600.00$                                      100,000.00$                                      567,162.00$                                      

3 1,150.00$                                           800.00$                                              800.00$                                              

685,700.00$                                      804,885.00$                                      1,669,656.00$                                   -$                                                     

Acknowledge ADDENDUMS 1, 2, 3, 4

Substantial Completion Date

TOTAL

BASE BID

ALTERNATE #1 - SKYLIGHTS

UNIT PRICE #1 - ROOF DRAINS

LIST OF SUBCONTRACTORS AND SUPPLIERS

Lowe Roofing Dave Loden Construction CentimarkITEM DESCRIPTION

RESIDENCY

BID SECURITY
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AGREEMENT BETWEEN OWNER AND CONTRACTOR 

 

This Agreement made this 19th day of May, 2020 by and between Campbell County 

Board of Commissioners,  hereinafter referenced as “Owner”; whose address is 500 S. Gillette 

Avenue Suite 1100, Gillette, Wyoming 82716, and Lowe Roofing of Wyoming (Company 

Name) hereinafter referenced as “Contractor” whose address is 1550 Business Circle, Gillette, 

WY 82718.  Owner and Contractor, in consideration of mutual covenants set forth herein agree 

as follows: 

 

1. Description.  

 

A. Project.  The Project is generally described as:   

 

Removal and replacement of the existing low slope roof membrane and barrel-vaulted 

standing seam roofing systems. Replacement of existing skylight exterior glazing 

components and frame refurbishing.  

Campbell County Airport 

 

B. Work.  The Contractor shall furnish all of the labor, tools, materials, equipment, and 

services necessary for the construction and completion of the Project as described in the 

Contract Documents.   

 

C. Contract Documents.  The Contract Documents consist of the following items: 

 

1.C.1. Drawings title Campbell County Airport Terminal Bldg. – Roof Replacement    

    dated 9th day of April, 2020.  

 

1.C.2. Addenda numbered as 1, 2, 3 & 4  

    Project Manual Campbell County Airport Terminal Bldg. – Roof Replacement    

dated 9th day of April, 2020.  

 

1.C.3. List all other required documents here:  

 

_________________________________ 

_________________________________ 

_________________________________ 

_________________________________ 

_________________________________ 
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D. Contract Time.  Time is of the essence in this agreement. The construction shall begin on 

the day that the Owner issues the Notice-to-Proceed.  The Project shall exhibit 

Substantial Completion, as defined in Section 2N+ of this Agreement, by 31st day of 

March, 2021.  

 

E. Contract Price.  For full and complete performance of the Work, the Owner agrees to 

pay the Contractor a sum of $ 685,700.00; payable in accordance with the terms of this 

Agreement. 

 

1.E.1. Base Bid: $578,100.00 

1.E.2. Alternate 1: $107,600.00 

1.E.3. Unit Price 1; $1,150.00/Drain 

 

2. Definitions.  The following terms shall have these definitions: 

 

A. Agreement – This written instrument which is evidence of the contractual agreement 

between Owner and Contractor pertaining to the Work. 

 

B. Contract Documents – Those items pertaining to this Agreement, which are enumerated 

in Section 1C of this document. 

 

C. Contract Price – The moneys payable by Owner to Contractor for completion of the 

Work according the Contract Documents, which is enumerated in Section 1E. 

 

D. Contract Time – The number of days or the date to reach Substantial Completion for the 

Project, which is enumerated in Section 1D of this document. 

 

E. Contractor – The individual or entity the Owner has hired to construct the Project, which 

is enumerated in the heading of this Agreement. 

 

F. Change Order - A written modification to this Agreement adjusting the scope of the 

Work, the Contract Price, or the Contract Time. 

 

G. Final Completion – After Substantial Completion, when any items identified on punch 

lists are complete, the Project is in all ways complete, the Owner has made final 

inspection and is ready to accept the Project. 

 

H. Owner – The Campbell County Board of Commissioners. 

 

I. Owner’s Consultant – A third party professional hired by the Owner to assist the 

Owner’s Representative during the Project. 
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J. Owner’s Representative – A County staff member assigned to the Project to carry out 

roles and responsibilities of the Owner. 

 

K. Project – The finished product of an organized process of constructing or installing the 

Work per the Contract Documents; which is enumerated in Section 1A of this document. 

 

L. Project Manual – A collection of project forms and technical specifications to be used 

for the Project.  The Project Manual is a part of the Contract Documents.  Underlined 

names in this Agreement refer to the specific titles of documents that are included in the 

Project Manual. 

 

M. Punch List – A document prepared near the end of a construction project listing work not 

conforming to contract specifications that the general contractor must complete prior to 

final payment. 

 

N. Substantial Completion – When a Project has progressed to a point where it can be used 

for its intended purpose.  For example, if the Project is a building Substantial 

Completion occurs when a Certificate of Occupancy is issued; if the Project is a road 

Substantial Completion occurs when the road is open to traffic. 

 

O. Work – The entire construction required to be provided under the Contract documents, 

including, but not limited to, furnishing all necessary labor, tools, materials, equipment, 

and services. 

 

P. Work Directive – A written statement by the Owner to the Contractor ordering an 

addition, deletion or revision to the Work.   The parties will expect that changes to the 

Work will be incorporated by a subsequent Change Order executed in writing after an 

appropriate change in Contract Price or Contract Time has been negotiated. 

 

3. Contractor’s Representations.  To induce the Owner to enter into this Agreement, 

Contractor represents and warrants to the Owner the following: 

 

A. Contractor is professionally and fully qualified to perform the Work in a professional 

manner and complete the Project; 

 

B. Contractor is authorized to engage in business in the State of Wyoming and will 

maintain all necessary licenses, permits, or other authorizations as required by law or 

agreement with the Owner;  

 

C. Contractor has the expertise, experience, knowledge, and necessary plant, personnel, and 

financial capability to successfully complete the Project; 

 

D. The person signing this Agreement has the authority to bind the Contractor; 
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E. Contractor is familiar with the work site in its present condition; and  

 

F. Contractor is aware of the terms of this Agreement, the nature and extent of the Contract 

Documents, and any local conditions, laws, or regulations which could affect the cost or 

progress of the Project.  

 

4. Insurance.   Without limiting any obligations or liabilities of Contractor, the Contractor 

shall secure and maintain policies of insurance as set forth below from an insurance 

company or companies authorized by the State of Wyoming with a minimum “A. M. 

Best” rating of at least A-. Such insurance will protect Contractor, its subcontractors, or 

anyone directly or indirectly employed by the Contractor or its subcontractors or for 

whose acts the Contractor or subcontractors may be liable. The insurance will also protect 

Owner and its representatives, consultants, agents and employees from claims for bodily 

injury, death, or property damage which may arise out of, or result from, the Contractor’s 

or its subcontractors’ operations during the Project.   

 

Insurance policies shall contain a provision that coverage will not be cancelled or materially 

changed thirty (30) days written notice has been received by the Owner.   

 

Owner shall be named as an additional insured with a waiver of subrogation.  

 

Contractor shall not commence any work until all required insurance has been obtained and 

certificates of insurance have been delivered to the Owner.   

 

A.    Commercial General Liability.  Must include broad form property damage (i.e. 

underground, explosion and collapse coverage) and blanket contractual liability 

coverage.   

  Each occurrence    $1,000,000 

  Personal and advertising injury  $1,000,000 

  General aggregate    $2,000,000 

  Products and completed operations  $2,000,000 

  (to be enforced for two (2) years after final payment) 

   

B. Automobile Liability.  Must include owned, not owned, and hired vehicles and must 

cover bodily injury and property damage.   

  Combined single limit (each accident)  $1,000,000 

 

C. Umbrella or excess liability. 

  Each occurrence    $2,000,000 

  Aggregate     $2,000,000 
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D. Workers Compensation and Unemployment – per Wyoming Department of Workforce 

Services. 

 

E. Builders Risk Insurance. This section applies when Owner does not carry Builders’ Risk 

Insurance.  

 

Contractor shall obtain an all risk insurance against physical loss or damage for the full 

cost of replacement at the time of the loss.  

 

 

5. Payment and Performance Bonds.  This section is not applicable to small projects that 

do not require bonds. 

 

Contractor shall furnish bonds as security for the faithful performance of the Work and 

payment of all Contractor’s obligations arising thereunder; in accordance with Wyoming 

Statute §16-6-112.  Each bond shall be in the amount of the Contract Price and shall remain 

in effect one (1) year from the date of final payment.  

 

Language in the bond documents shall match the language of the AIA Document A312-2010 

and may be issued using the surety company’s own forms.  

 

Surety Companies executing bonds must be authorized to transact business in Wyoming and 

must appear on the Department Circular 570 from the Bureau of Fiscal Service of the United 

States Department of the Treasury.  

 

The Contractor shall provide notification to subcontractors and materialmen of their rights of 

protection under the bonds per Wyoming Statute §16-6-121. Contractor shall deliver the 

required bonds to Owner prior to the commencement of construction.   

 

6. Owner’s Responsibilities. 

 

A. The Owner shall assign a County staff member as the Owner’s Representative for the 

Project; to carry out roles and responsibilities of the Owner and provide contact 

information to the Owner.   

 

B. The Owner may, at their discretion, hire third party Owner’s Consultant(s) to assist 

Owner during the Project.  The Owner will notify the Contractor in writing of the person 

or company who will be fulfilling this role and their contact information.   

 

C. With respect to matters of importance to the progress of the Work, the Owner shall 

respond to questions, and provide information regarding the Project in a timely manner. 

 

D. The Owner shall fulfill construction administration actions identified in Section 10. 
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E. The Owner shall provide up to three (3) copies of the Contract Documents to the 

Contractor. 

 

F. The Owner shall make payments to the Contractor for the Work in accordance with 

Section 14 and Section 17. 

 

 

7. Contractor’s Responsibilities.   

 

A. Contractor shall supervise, inspect, and direct the Work competently and efficiently 

using the Contractor’s best skill and attention to fulfill the expectations associated with 

and completion of the Project. 

 

B. Contractor shall perform the Work necessary to construct the Project in accordance with 

the Contract Documents; providing sufficiently skilled workers and suitable materials 

and equipment.   

Contractor shall see that the finished work complies with Contract Documents. 

 

C. Contractor shall provide competent, suitably qualified personnel to perform the Work. 

Contractor shall be responsible to the Owner for acts and omissions of the employees 

and agents of the Contractor, the Contractor’s subcontractors, and other entities 

performing the Work through the Contractor. 

 

D. Contractor shall be solely responsible for, and have control over, the means, methods, 

techniques, sequences, and procedures of construction. 

 

E. Contractor shall be responsible for coordinating all portions of Work under this 

Agreement and for the schedule and timeline of the Work on the Project. 

 

F. Contractor shall maintain order and good discipline at the construction site at all times.  

Contractor shall keep the premises clean and free of accumulations of waste materials 

and debris resulting from the Work.  

 

G. Contractor shall comply with laws, ordinances, rules, and regulations applicable to the 

Work. 

 

H. Contractor shall conduct its operations in a safe manner and comply with all applicable 

laws and regulations relating to safety and work site conditions. 

 

Contractor shall be solely responsible for initiating, maintaining, and supervising all 

safety precautions and programs in connection with construction of the Project to 

prevent and avoid injury, and loss or damage to persons or property.   
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I. Contractor shall assign a competent Superintendent as an authorized representative on 

the project site to fulfill the Contractor’s responsibilities and obligations under this 

contract. The Superintendent must be in attendance on the site during construction.  

 

Qualifications of the proposed superintendent shall be submitted to the Owner for review 

prior to beginning work on the Project. The Contractor shall not assign a superintendent 

to the Project if the Owner has made a reasonable objection to that person.  

 

J. A pre-construction meeting will take place prior to beginning work on the Project.  Items 

to be covered at the meeting will include names and contact information for all involved 

parties, schedules and timelines, Project protocols, coordination, responsibilities of the 

parties, traffic and site control plan, and other similar actions.  The Contractor is to assist 

with the content of this meeting.  

 

K. Contractor shall keep one (1) record copy of Contract Documents, specifications, 

drawings, addenda, modifications and shop drawings at the Project site. Such documents 

will be kept in good order and annotated to show any and all changes made during the 

construction process.  These documents shall be submitted to the Owner as record 

drawings at the end of the Project. 

 

L. Contractor must provide the order the Contractor proposes to complete key components 

to the Project. The Contractor shall also update the Owner on the status of the Project; 

though progress meetings and by providing updated schedules that show the critical path 

of key components to the Project.,  

 

M. Materials testing for quality control during construction will be administered and paid for 

by the Owner.  Contractor shall assist the Owner in coordinating these tests with the 

testing company.  Any retests for failures will be charged to the Contractor. Contractor 

shall be responsible for and shall pay all costs for inspections or testing required of the 

Contractor in the Contract Documents.    

 

N. Contractor shall secure and pay for building permits and other permits, licenses, and fees 

required by government agencies or by the Contract Documents.  Contractor shall 

comply with any requirements of the permits and bear all costs related to the permits 

including any tests, inspections, or approvals. 

 

O. Contractor shall pay all license fees and royalties, and assume all costs incident to the 

use, in the performance of the Work, of any invention, process, or device which is the 

subject of patent rights or copyrights held by others. Contractor shall pay all sales, 

consumer, use, and other taxes required by law. Contractor is responsible for all State 

and Federal taxes on payments earned under this Agreement, and for the earnings paid to 

any workers hired by Contractor. 
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P. Contractor shall contact utility companies to locate the utilities on and around the Project 

per One Call of Wyoming policy. Notifications to utilities and related civil penalties will 

be governed by Wyoming Statutes §37-12-301 through §37-12-307.  

 

Contractor shall work with the Owner to locate service lines and utilities that are within 

the site and not marked by utility companies.  Contractor shall strive diligently to avoid 

damaging any utilities during construction. 

 

Q. If any hazardous environmental conditions are encountered during construction, the 

Contractor shall isolate and secure the location, stop all work in and around the 

hazardous condition, and notify the Owner immediately.  Contractor shall not be 

responsible for any hazardous environmental conditions encountered at the site that were 

not identified in the Contract Documents.   

 

R. Contractor to provide Owner, Owner’s Consultant(s) and/or Owner’s identified 

Representative(s) access to the Project site.  

 

S. Contractor shall provide any shop drawings and submittals required by the Contract 

Documents to the Owner for review.  When the Contractor provides shop drawings and 

any required submittals, the Contractor is representing that the Contractor has reviewed 

and approved such documents and verifies the materials, field measurements, and field 

construction criteria are correct.  

 

T. Contractor warrants and guarantees that all materials and equipment are new and that the 

Work is of good quality, free from faults or defects, and conforms to the Contract 

Documents. All materials and equipment exclude defects or damage caused by 

modifications or improper use by the Owner, or normal wear and tear.   

 

U. Contractor will provide a one (1) year warranty for Project improvements including 

materials, equipment, and workmanship; beginning on the date of Substantial 

Completion. If any work is found to be defective during the warranty period, Contractor 

shall immediately repair or replace the defective portion(s) without cost to the Owner 

and in accordance with the Owner’s instructions.  If Contractor fails to do so, the Owner 

may have the defective work repaired; with all costs associated with the repair to be paid 

by the Contractor.  

 

V. Contractor shall promptly correct or repair any work determined by the Owner to be 

defective, or that fails to conform to the Contract Documents.  

 

W. Contractor shall at all times be an independent Contractor in performing the work under 

this Agreement.    
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X. Contractor shall follow all local, state, and federal laws and regulations related to the 

Contractor’s employees, the Contractor’s equipment, and/or any other item related to 

completion of the Work.  

 

 

8. Assignment and Subcontracts.  The Contractor shall not assign Contractor’s interest in 

this Agreement nor subcontract more than fifty percent (50%) of the value of the Work.  

Subcontractors working on the Project are subject to the approval of the Owner.  

Contractor is responsible for the acts and omissions of the subcontractors as well as the 

quality and the timeliness of the work performed by them.  Contractor agrees to bind 

every subcontractor to the terms and conditions of this Agreement. 

 

9. Construction by Others. Owner reserves the right to award separate contracts or to use 

Owner’s own forces to complete portions of the Project or other construction or 

operations on the site.  If this occurs, Contractor shall cooperate with Owner in 

coordinating schedules and any work phasing required.  In doing this, Owner shall not 

substantially interrupt the Contractor’s critical path schedule nor significantly encumber 

Contractor’s ability to complete Work at the site.   

 

10. Construction Administration. The Owner will fulfill the construction administration 

actions through Owner’s Representative and/or Owner’s Consultant(s).   During 

construction administration, the Owner’s Representative and/or Owner’s Consultant(s) 

shall have the Owner’s authority to: 

 

A. Determine if the Work is proceeding in accordance with the Contract Documents and 

ascertain whether the acceptability of all Work and whether it is progressing 

satisfactorily. 

 

B. Provide onsite observation(s) and inspection(s) to the extent desired by the Owner. This 

may include extensive observation and inspection on the Project site. 

 

C. Notify Contractor of repairs or alterations that are needed on the Project site and will 

provide the Contractor copies of observation and inspection reports. 

 

D. Have authority to reject any work which does not conform to the design. 

 

E. Review and approve shop drawings, product data, and samples for conformance to the 

Contract Documents. 

 

F. Review and approve submittals of proposed materials and equipment for the Project 

(including substitution requests) for quality, compatibility with the Project, and 

adherence to the Contract Documents. 
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G. Review proposed Change Orders to determine if costs are appropriate. 

 

H. Review and approve pay requests.  Owner’s Representative and/or Consultant(s) may 

make a recommendation to Owner regarding payment based on a review of the 

progression of the Work, the point indicated on the pay request, and observation that 

quality of the Work is in accordance with Contract Documents. 

 

I. Make determinations on unit price work items. 

 

J. Order minor changes to the Work that are consistent with the Contract Documents. 

 

K. Interpret the intent of the Contract Documents and make decisions concerning 

performance under, and requirements of, the Contract Documents. 

 

L. Answer the Contractor’s questions regarding the Contract Documents and respond to 

requests for information, issue supplemental drawings and/or specifications (if 

necessary) and make necessary amendments to the Contract Documents.  If any such 

clarifications constitute a change in the scope of work and require more time or 

resources to be used than was planned for in the bid, the Contractor may pursue a 

contract adjustment per Section 12B of this document.  

 

M. Participate in progress meetings and Project walkthroughs. 

 

N. Process Change Orders and/or Work Directives.  Prepare such documents with backup 

information from the Contractor. 

 

O. Make determinations on weather days. 

 

P. Verify that tests performed by Owner’s third-party testing company meet the intent of 

the Contract Documents.   

 

Q. Determine the date of Substantial Completion. 

 

R. Complete Substantial Completion and Final Completion walkthroughs of the Project, 

create punch lists for required actions, and verifying when such punch lists are complete. 

 

11. Owner Initiated Changes.  Without invalidating this Agreement, Owner may, at any 

time and from time to time, order additions, deletions, or revisions to the Work. Such 

changes may be completed through a Change Order or by a Work Directive.  The value 

of the work covered by the Change Order shall be determined by unit price (when 

applicable) or by a mutually agreed upon lump sum price. 

 

12. Contractor Initiated Changes (Claims) 



 

Campbell County  Agreement Between Owner and Contractor 

Airport Terminal Building Roof Replacement  Page 11 of 17 

 

A. Weather Days.  If Contractor is not able to work on a critical path or controlling item on 

the Project for at least half of a regular scheduled work day because of inclement 

weather, then the Contractor shall be entitled to adjustments in the Contract Time. 

Adjustments to the Contract Time are calculated for each weather day that is greater than 

the anticipated number of weather days for the given month as shown below: 

January 8 

February 8 

March  7 

April   6 

May  4 

June  3 

July  2 

August  2 

September 2 

October  4 

November 5 

December 7 

 

B. Contract Adjustment. If Contractor claims that it is entitled to damages, an extension of 

the Contract Time, or an adjustment of the Contract Price, for any reason, then 

Contractor must deliver a written claim to Owner. Such claims may include, but are not 

limited to, any act or neglect of Owner or Owner’s Representative or employee, 

unknown physical conditions encountered at the site, hazardous environmental 

conditions encountered at the site, conditions which differ materially from those 

indicated in the Contract Documents, or any inaccurate or improper material 

representations by the Contract Documents. 

 

C. Failure of Contractor to file a claim as provided herein shall constitute a waiver of the 

claim by Contractor. Pending resolution of a claim, Contractor shall proceed diligently 

with the performance of the Work.   

 

D. Delays.  The Contractor shall be entitled to an equitable adjustment in Contract Time so 

long as the Contractor has been diligent in working on the Project and someone for 

whom the Owner is responsible for delays, disrupts, or interferes with the progression of 

the work; or the Contractor is delayed in the performance or progress of the Work by 

fire, flood, epidemic, acts of God, or failures to act of utility owners; or there are other 

delays beyond the control of the Contractor. In such or comparable cases, the extension 

of the Contract Time will be an amount equal to the time lost due to such delays. This 

shall be Contractor’s sole and exclusive remedy for such delay. 

 

E. Any claims for weather days, contract adjustment, or delays shall be delivered to Owner 

in writing with supporting data and documentation within ten (10) days after the 
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occurrence of the event giving rise to the claim or within ten (10) days after the 

Contractor first recognized the condition.  The Owner’s Representative shall provide a 

decision, in writing, upon review of submitted materials and consultation with the 

Owner’s Consultant (if applicable) within thirty (30) days of receipt of the request and 

all applicable materials.  

 

Should the decision of the Owner’s Representative be found unsatisfactory by the 

Contractor, the Contractor may submit an appeal to the Campbell County Board of 

Commissioners within fourteen (14) calendar days of the date of the decision by the 

Owner’s Representative. Upon receipt of the appeal, the Campbell County Board of 

Commissioners shall provide a decision within sixty (60) calendar days.  Should the 

decision of the Campbell County Board of Commissioners be found unsatisfactory by 

the Contractor, only then, may the Contractor submit for a decision by the District Court, 

in Campbell County, Wyoming. 

 

13. Change Orders.  Subsequent to issues arising under Sections 11 and/or 12 of this 

document, all changes to the Contract Price or Contract Time will be formalized by the 

parties executing a Change Order to this Agreement. Upon receipt of a Change Order, 

Contractor shall proceed with the Work involved.  All such Work shall be executed under 

the same applicable conditions and include any adaptations provided in the Change 

Order.  If a notice of contract changes to the surety is a requirement of a bond, it will be 

the Contractor’s responsibility to make the notification.  

 

14. Progress Payments.  When requested by the Contractor, progress payments may be 

made as follows: 

 

A. Contractor shall submit to Owner monthly pay applications for the work completed 

through the date of the pay application. Contractor shall use the Contractor’s Application 

for Payment document included in the Project Manual.   

 

B. The application will be supported by information that is reasonably requested by Owner 

to verify the work is done and the amount is due.   

 

C. Payment for materials purchased specifically for the Project may be included in the 

application; so long as the materials are stored on site or at another secure location that 

can be observed by the Owner. 

 

D. Lien waivers must be included from major subcontractors and suppliers through the date 

of the most recent previous pay application; to verify that payment has been received 

from the Contractor per Wyoming Statute §16-6-1001(a)(iv). Contractor shall use the 

Release and Waiver of Lien document included in the Project Manual. 
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E. Retainage shall be deducted from each pay application as described in Section 15 of this 

document.  

 

F. Progress payments shall be made in accordance with the current Campbell County 

Public Works Accounts Payable schedule, which is attached and labeled/identified as 

Exhibit A to this agreement. 

 

G. Each application shall be promptly reviewed by the Owner’s Representative and/or the 

Owner’s Consultant. A reasonable amount of time is permitted for this review. 

 

H. No progress payment shall be construed to be a final acceptance or approval of that part 

of the services or Work to which the payment relates. A progress payment will not 

release a Contractor from any of the Contractor’s obligations under this Agreement or 

liabilities with respect to such services or Work. 

 

I. Owner may withhold payments to the extend necessary to protect Owner against any 

loss or damage due to, but not limited by, the following: (1) Contractor’s repeated failure 

to carry out the Work in accordance with the Contract Documents, (2) defective work 

not remedied, (3) failure of the Contractor to promptly pay their subcontractors, 

materialmen, suppliers or laborers, (4) receipt of a third party claim, lien, or demand, or 

reasonable evidence of a pending claim, lien, or demand, or (5) if Owner, in its good 

faith judgment, determines that the portion of the compensation then remaining unpaid 

will not be sufficient to complete the Work under this Agreement. 

 

J. Contractor warrants and guarantees that title to all Work, materials and/or equipment 

covered by any pay application will pass to Owner at the time of payment, free and clear 

of all and any liens, claims, security interests and/or encumbrances. 

 

15. Retainage.  Retainage shall be administered in accordance with Wyoming Statute §16-6-

701 through 706. 

 

A. The Contractor shall set up an account in Contractor’s name with an acceptable 

depository to serve as custodian of retained monies during the Project.  An agreement 

shall be executed between the Owner, Contractor, and depository identifying the 

following: (1) the Contractor shall be responsible for all fees associated with the account 

as well as any tax liabilities from interest accrued, (2) the terms of the account are such 

that no funds will be released to the Contractor until the depository has received written 

authorization from the Owner to release the funds, (3) should the Contractor fail to 

satisfactorily complete the work, the Owner will have access to these funds, and (4) the 

Owner bears no responsibility for the safety of the funds in the account. The form of 

such an agreement is to be titled Joint Account Agreement for Retainage. This form is 

included in the Project Manual. 
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B. Retainage will be deducted from each progress payment in the amount of ten percent 

(10%).  When fifty percent (50%) of the value of the Work is completed the Owner may 

cease to deduct retainage on progress payments for the remainder of the Project if (1) in 

the Owner’s judgement there has been satisfactory progress made on the Project, (2) 

there is no evidence of pending claims on the Project, and (3) written consent has been 

given from the Contractor’s surety company issuing the payment and performance bonds 

(if applicable). 

 

C. Contractor may provide for retainage in all of its contracts with subcontractors consistent 

with the requirements set out in this agreement. 

 

16. Project Closeout.  To closeout a project, the following items will take place in the order 

provided: 

 

A. Substantial Completion.  When the Project has progressed to a point where it can be used 

for its intended purpose, it will be considered Substantially Complete.  The Owner will 

continue to hold retainage. Owner will also finalize inspections and verify that Work was 

completed in accordance to the Contract Documents.  A punch list will be created of 

minor items to be completed prior to Final Completion and will be issued to the 

Contractor along with the Certificate of Substantial Completion.   The last pay 

application for 100% of the Contract Price may be submitted and processed.   

 

B. Warranty.  Contractor is to issue a warranty for materials, equipment, and workmanship 

as described in Section 7T of this document. The Warranty will be for one (1) year from 

the date of Substantial Completion.  The document to be used to draft the Warranty is 

titled Warranty and is included in the Project Manual. 

 

C. Final Completion. When all punch lists are completed, and the Owner is satisfied that the 

Project is in all ways complete and acceptable, the Certificate of Final Completion will be 

issued, and the Project will be advertised for forty (40) days as required and under the 

direction of Wyoming Statute §16-6-116. 

 

D. Lien Waivers.  During the advertisement period, final lien waivers should be obtained 

from the subcontractors and major suppliers; as indicated on the form named Lien 

Waivers included in the Project Manual.  If the Contractor is still holding retainage from 

the subcontractors or suppliers, the lien waivers shall indicate as such.  

 

E. Affidavit.  The Contractor shall provide a final lien waiver and sworn statement of 

payment, stating call claims of all subcontractors and suppliers per Wyoming Statute 

§16-6-117.  The form to be used is titled Affidavit on Behalf of Contractor and is 

provided in the Project Manual. 
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F. Retainage release.  If any payment issues arise during the advertisement period, Owner 

will have the right to hold the retainage until such issues are resolved.   

 

17. Final payment.   The final payment will be the release of the Contractor’s retainage.  

Owner shall make final payment to Contractor when (1) items 16 B-E are complete to the 

Owner’s satisfaction, (2) there have been no claims or payment issues brought to the 

Owner’s attention, and (3) the Owner is in all ways satisfied with the Project.  

 

Owner’s failure to identify defective or incomplete work shall not impair Owner’s right to 

recover for any defective work or breach of this Agreement by Contractor.  The making of 

final payment by Owner will not constitute a waiver by Owner of any claims against 

Contractor arising from a breach of this Agreement or from defective work or failing to 

comply with the terms of this Agreement. 

 

18. Acceptance of Final Payment.  The acceptance of final payment will constitute a waiver 

of all claims by Contractor against Owner.   

 

19. Liquidated Damages.  The Owner will suffer financial loss if the Work is not completed 

within the Contract Time. Owner and Contractor agree that, as liquidated damages for 

delay (but not as a penalty), Contractor shall pay $500 for each calendar day between the 

date when Substantial Completion is required and the date when Substantial Completion 

occurs. 

 

20. Termination or Suspension.  Work may be terminated or suspended per the following:    

 

A. Owner suspension for convenience.  Owner may without cause order the Contractor in 

writing to suspend the work.  If the suspension is without cause, Contractor may seek an 

adjustment of the Contract Price or Contract Time or both if its work has been adversely 

impacted by any suspension; unless the actions or inactions of the Contractor, its 

subcontractors, or suppliers are the reason for the suspension. 

 

B. Owner termination for convenience.  Owner may, at any time, terminate this Agreement, 

for Owner’s convenience and without cause, by giving written notification to the 

Contractor.  Upon receipt of this notification, Contractor shall cease operations, take 

actions necessary for the protection of the existing Work, and terminate existing 

subcontracts.  

 

20.B.1. In such case the contactor shall be paid for (1) work properly executed through 

the termination date including reasonable overhead and profit, (2) expenses 

sustained through the termination date in performing services and furnishing labor, 

materials, or equipment for the Project, (3) costs incurred in settlement of 

terminated contracts with subcontractors and suppliers, and (4) reasonable expenses 

directly attributable to termination. 
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20.B.2. Contractor shall not be paid on account of lost anticipated profits or revenue or 

other economic loss arising out of or resulting from such termination. 

 

C. Owner termination for cause.  If the Contractor is (1) guilty of a substantial breach in 

this Agreement, (2) repeatedly disregards laws, regulations, ordinances, codes, or orders 

of a public authority, (3) fails to make payment to subcontractors or suppliers for which 

Owner has made payment to Contractor, (4) repeatedly refuses to properly complete the 

Work and supply necessary materials or workers, or (5) fails to deliver the insurance 

certificate, payment, and performance bonds within fourteen (14) days of the Owner 

executing this Agreement, if required; the Owner may terminate this Agreement.   

 

During such a termination and after providing written notification to the Contractor, the 

Owner may take control of the Project site and materials or equipment that have been 

paid for and finish the Work.  If the unpaid balance of the Contract Price is not enough 

to finish the Project, the Contactor shall remain liable to the Owner for the difference in 

price.  If there is an excess balance of funds after the Owner completes the Project, 

allowing for construction costs and any other legal or other costs attributable to the 

Owner taking over the Project, that amount will be paid to the Contractor.  Any 

applicable bonds in place for the Project may be executed in behalf of the Owner and 

used in conjunction with or separate from the process described here. 

 

D. Contractor termination. As long as the following does not occur due to acts or faults of 

the Contractor its subcontractors, suppliers, or anyone it has control over; the Contractor 

may terminate this Agreement if without reason or justification, Owner has not made 

payment to the Contractor as described in this Agreement or if work is stopped for sixty 

(60) consecutive days due to: (1) a court order or act of government official requiring the 

Work to be stopped,  (2) delays by anyone the Owner is responsible for, (3) suspensions 

by the Owner as described in Section 20A, or (4) the Owner repeatedly failing to fulfill 

contractual obligations with respect to matters important to progress of the Work.  The 

Owner shall pay the Contractor for work properly executed and materials stored on site 

through the termination date, restocking fees on materials that have been ordered for the 

project but not yet delivered, and reasonable demobilization costs. 

 

21. Indemnification.  To the fullest extent permitted by law, Contractor shall indemnify, 

defend and hold harmless Owner and Owner’s representatives, agents and employees, 

from and against all claims, demands, damages, causes of action, liabilities, losses and 

expenses, including, without limitation, attorneys’ and consultants’ fees and expenses 

arising out of, or resulting from, performance of the Work by Contractor, its 

subcontractors or anyone employed by them or for whose acts they may be liable. 

 

22. Limitation on Liability.  Notwithstanding any other provisions of this Agreement, the 

Owner’s liability to Contractor for any claimed breach of this Agreement or breach of 
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Gillette Reproductive Health 
1304 W. 4th Street  

P.O. Box 2915 

Gillette, WY 82717 

(307) 682-8110         fax (307) 685-1193 

 

E-MAIL info@gillettereproductivehealth.com   

 
 

May 12, 2020 

 

Board of County Commissioners 

500South Gillette Avenue, Suite 1100 

 

Dear Commissioners, 

 

 

I would like to request time on your May 19, 2020 Campbell County Commissioners Agenda.   

 

The reason for the request, is to clarify how Gillette Reproductive Health’s mission of providing quality, 

affordable reproductive health care can assist with the County’s mission to provide quality, efficient, and 

cost effective services for all Campbell County residents through sound decision making and fiscal 

responsibility.   

 

We know Gillette Reproductive Health can help our county have strong families by planning for 

pregnancies which can improve the health of women, their children and their families.    

 

For the past seven years, Gillette Reproductive Health has received County 1% funds to assist our 

working poor women (women without insurance or high deductibles) receive preventative lifesaving 

cancer screens through well women visits.  These medical visits include screenings for hypertension, 

weight, height, blood pressure, cervical cancer, clinical breast exams, depression, alcohol, tobacco, drugs, 

urinalysis, lab analysis etc.   

 

In the past four years, these lifesaving preventative well women exams have helped detect breast cancer 

in 5 women.  Four of breast cancer patients were utilizing either CSBG or County 1% funds.  Early 

detection has helped save the lives of these women.   

 

Moreover, Gillette Reproductive Health has performed Colposcopies on 59 women since having the 

County 1% funding.  These advanced diagnostic tests help guide treatment for disease of the cervix 

including cancer.  

 

The County 1% funds do not go to our operational budget, instead these funds are direct patient fees.   

The staff and board at Gillette Reproductive Health would like the Campbell County Commissioners to 

reconsider funding these lifesaving preventative exams for our hard working women within our county.   

 

Respectfully, 

 

Julie A. Price Carroll  
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