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SUBSTANTIAL COMPLETION LETTER TEMPLATE 
 
Date 
 
Name and Title 
Company  

Address Line 

Address Line 

City, State  Zip 

Re: <Project Name> Substantial Completion Letter  

Dear Mr./Ms. <Name>, 

<Name>, County Road & Bridge Director, <Name>, Engineering Services Manager, and <Name> Public 

Works Director, inspected the <Project Name> on <Date>.  Based upon that inspection, we find the road 

will be considered substantially complete upon completion of the Substantial Completion punch list 

items listed below. It was agreed that a letter from <Name of Engineering Firm>, signed by a 

Professional Engineer, verifying the punch list items are complete, is required before the road is opened.  

With Substantial Completion status, the roadway can be opened to the public. I understand this opening 

is planned for <Date>.  Prior to opening the roadway, the following substantial punch list items are 

required: 

Substantial Completion Punch List Items: 

 Permanent signing must be installed per <Engineering Firm Name> plans.  

 The roadway striping must to be completed. 

 Delineators must be installed. 

 <Other> 

 

With Substantial Completion status, the 5‐year County Road Maintenance Agreement, signed by both 

parties in <date>, will commence. 

 

Final Acceptance: 

 

A duly authorized representative of <Name of Petitioner> shall sign the Acknowledgement of Final 

Acceptance Requirements located at the end of this document.  

In order to be considered for Final Acceptance status, <Name of Petitioner> acknowledges responsibility 
for the following items: 

 Surfacing tapers and roadway slopes must be groomed to provide a smooth transition for 

errant motorists. 



AP‐14 

 Completion of all Substantial Completion punch list items and a letter of inspection from a 
<Engineering Firm Name> P.E. stating substantial completion punch list work has been 
completed. 

 Completion of additional Final Acceptance punchlist items identified by the County during final 
inspection (examples below) 
o An as‐constructed plat, applicable application and payment will need to be sent to SLIB for 

final approval. 
o A plat documenting the roadway alteration shall be provided to Campbell County Public 

Works and shall be recorded in the County Clerk’s Office.   
o <Petitioner Name> shall assume responsibility to maintain the Storm Water Pollution 

Prevention Permit (SWPPP) through termination with the Wyoming Department of 
Environmental quality as applicable.  

o <Petitioner Name> shall provide lien waivers for all work and materials provided for the 
construction of the road alterations or a legal assurance found adequate by the Campbell 
County Attorney’s office. 

o Final grading and seeding shall be completed along the length of the roadway.   
o As‐constructed plans shall be provided as required by the Permit to Construct. 
o Permanent signage shall be in place. 
o An engineering speed study shall be conducted and submitted to Public Works.  The study 

shall meet the statutory requirements of W.S. 31‐5‐301 thru 31‐5‐305 to post the roadway 
at <Insert design speed>  

o Adjacent surface property owned by entities other than <Petitioner Name> shall be fenced 
for grazing purposes, unless a waiver is provided from SLIB. 

o <Petitioner Name> agrees to fence adjacent land owned by <Petitioner> prior to allowing 
any grazing. 

o The vacated portion of the <Road Name> shall undergo milling operations by Road & 
Bridge and County contractors to recover mill tailings at the County’s expense. 

Once the items listed above are complete and a final inspection has been made, Final Acceptance will be 
recommended by Public Works to the County Commissioners.  The Commissioners will consider the 
acceptance at a regularly scheduled meeting. (1st and 3rd Tuesday of each month nominally) 

Once Final Acceptance is granted, the 1‐year warranty period will commence.  

 

Best Regards, 

 
 
<Name> 
Director of Public Works 
 
cc:   file copy 
  <Road and Bridge Director> 
  <Commissioners Administrative Director> 
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Acknowledgment of Final Acceptance Requirements 
 
I, ________________________, a duly authorized representative of <Petitioner Name>, hereby 

acknowledges the Final Acceptance requirements as noted in this document and understand 

that Final Acceptance will not be recommended to the Board of Commissioners until the items 

are complete and acceptable to Public Works. Further, I understand that the 1‐year warranty 

for the roadway does not commence until the date that Final Acceptance is granted by the 

Commissioners. Finally, I understand that the 5‐year County Road Maintenance Agreement 

signed by both parties in <Date> of <Year>, will commence at the time of Substantial 

Completion. 

 
 
_____________________________ ___(Signature and Title) _______________________ (Date) 
 
 
STATE OF_______________________    ) 

          )ss. 

COUNTY OF_____________________  ) 

  This  instrument  was  acknowledged  before me  on  this  ______  day  of  ___________, 

20__, by _______________________ (name of person)  

  IN WITNESS THEREOF,  I have hereunto set my hand and affixed my official seal on the 

day and year last above written. 

_____________________________________________     Seal: 

Notary Public 

My Commission Expires:_________________________ 
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FINAL ACCEPTANCE LETTER TEMPLATE 
 

Date 
 
Name and Title 
Company  

Address Line 

Address Line 

City, State  Zip 

Attn:  <Name of Project Representative> 

Re: <Project Name> Final Acceptance Letter  

Dear Mr./Ms. <Name>, 

The Board of Commissioners approved Final Acceptance of the above referenced roadway at their 

<Insert date of Commissioner approval> meeting.  With this approval, the standard one‐year 

construction warranty commences.     

Public Works and Road and Bridge staff will be in contact with you during the next year to do an annual 

inspection of the roadway per the terms of the 5‐year maintenance agreement.  Also, as a reminder, 

<Petitioner Name> is responsible for the maintenance of the Storm Water Pollution Prevention Permit 

(SWPPP) until released by the Wyoming DEQ.  

<Name>, we enjoyed working with you on this project and commend you for a job well done.   

Sincerely, 

 

<Name> 

Director 

cc:  File Copy 

  <Name>, Road and Bridge Director 

  <Name>, Commissioners Administrative Director 

  <Name of Engineering Firm>    
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LONG TERM MAINTENANCE AGREEMENT TEMPLATE 
 

<Name of Road> MAINTENANCE AGREEMENT 
 

THIS AGREEMENT is made and entered into by and between Campbell County, 
Wyoming, by and through its Board of County Commissioners, 500 S. Gillette Avenue, 
Gillette, Wyoming 82716, and <Petitioner> (“Shortened Name”) of <Address> ; 
 

WHEREAS, <Petitioner Name> requested the Board of Campbell County 
Commissioners to initiate the procedure to relocate and alter a portion of the <Road Name> in 
order to accommodate <Petitioners Name> mine permitting and coal mining activities; and, 
 

WHEREAS, Campbell County Commissioners initiated the procedure and determined 
that the public interest was served by the requested relocation and accordingly, adopted 
Resolution No. <Insert Res. #>for relocating and altering a portion of the <Road Name>; 
and, 
 

WHEREAS, the order authorizing the requested relocation was conditioned upon 
<Petitioner Name> being responsible for, and paying all costs associated with, the construction 
and reclamation of the vacated and altered portions of <Road Name> County Road, and for all 
maintenance of the relocated and altered portion of the <Road Name> County Road with the 
exception of routine maintenance as recommended in the viewer’s report dated <Insert Date>. 

 
NOW THEREFORE, in consideration of the mutual promises set forth herein: 

 
1. <Petitioner Name> shall be responsible for all major maintenance for the 

relocated and altered portions of the <Road Name> County Road covering approximately <Insert 
miles of road> miles, as described on the attached Figure 1 (such portions of the <Insert Road 
Name> County Road, the “Altered <Insert Road Name> County Road”), for the time period set 
forth in this agreement.  
 
“Major maintenance” shall be all maintenance other than the following activities which shall be 
described as “routine maintenance” which shall be the responsibility of Campbell County, 
Wyoming; striping, crack-sealing, chip-sealing, minor patching, delineation replacement, 
drainage related maintenance, shoulder work, snow plowing and sanding. All other 
maintenance, construction and/or repair items shall be the responsibility of <Petitioner Name>  
for the time period set forth in this agreement. 
 

2. The Altered <Insert Road Name> County Road shall be constructed in accordance 
with the approval of the Campbell County Department of Public Works. Upon completion of the 
road, and acceptance of the adequacy of its construction by the Department of Public Works, the 
provisions set forth herein for the maintenance of the road shall become effective and shall 
continue on for a period of five (5) years from the date of acceptance and approval of the Altered 
<Insert Road Name> County Road. After the end of such five (5) year period, all obligations 
with respect to the Altered <insert Road Name> County Road, including but not limited to 
inspection and maintenance, shall be the sole responsibility of Campbell County, Wyoming and 
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<Petitioner Name> shall have no further obligations with respect to the Altered <Insert Road 
Name> County Road. 
 

3. Both parties to this agreement shall endeavor to regularly inspect the road as 
necessary to identify maintenance issues with the regard to the Altered <Insert Road Name>  
County Road. In the event a major maintenance item is identified by Campbell County requiring 
attention, <Petitioner Name> shall take necessary steps to correct the issue upon a time table 
approved by, and as directed through, the Campbell County Department of Public Works. 
Notwithstanding anything to the contrary herein, after the end of the five (5) year period 
referenced in paragraph 2 above, all obligations with respect to the Altered <Insert Road Name> 
County Road, including but not limited to, inspection and maintenance, shall be the sole 
responsibility of Campbell County, Wyoming and <Petitioner Name> shall have no further 
obligations with respect to the Altered <Insert Road Name> County Road. 
 

4. Should <Petitioner Name> fail to perform as set out under the terms of this 
agreement, Campbell County may undertake to perform the major maintenance, however, 
<Petitioner Name> will be liable for payment of all charges associated with the actions taken by 
Campbell County, including any required labor, materials and cost of enforcement of this 
provision. 
 

5. This document and the proceedings established under the authorization of 
Resolution No. <Insert Res. #> contain the entire agreement and understanding of the parties 
pertaining to this matter. Any changes or amendments which may be desired must be done by 
agreement of the parties as evidenced in writing and signed by both signifying their approval. 
 

DATED this _____ day of _____________, 20  . 
 

 
BOARD OF COUNTY COMMISSIONERS 
IN AND FOR CAMPBELL COUNTY,WYOMING 

      
___________________________________ 
<Name>, Chairman 

 
ATTEST: 
 
________________________________ 
<Name> 
Campbell County Clerk 
 

<Petitioner Name>  
 
___________________________________ 
<Name>, Title 
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STATE OF WYOMING       ) 

) § 
COUNTY OF CAMPBELL ) 
 

The foregoing document was acknowledged before me by <Name> as <Title> for 
<Petitioner> on this ________day of _______, 20 
 
 
      _____________________________________ 

Notary Public 
 
 
My commission expires: ___________________________ 
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Campbell County Government 
 

GENERAL LICENSE 
 

 

Parties: The Parties to this License are ___________________________________________________, hereinafter referred to as 

LICENSEE, whose address is 

_________________________________________________________________________________________________________ 

and CAMPBELL COUNTY GOVERNMENT, its Road and Bridge Department,(1704 4-J Road, Gillette, WY  82718), or Campbell 

County Public Works,( 500 S. Gillette Avenue, Gillette, WY  82716), hereinafter referred to as COUNTY. 

Purpose of License Request: The LICENSEE is planning the construction of 

_________________________________________________________________________________________________________

_________________________________________________________________________________________________________

_________________________________________________________________________________________________________  

hereinafter referred to as FACILITY.  

License Location: (Attach aerial photo or topographic map identifying location of proposed License) 

Section:___________________________________________________ Township:________________ Range:________________  

GPS Coordinates:  (Dec.deg.) Entering R/W Latitude_____________________(Dec.deg.): Longitude________________________  

  (Dec.deg.)  Exiting R/W Latitude______________________(Dec.deg.): Longitude________________________ 

  (GPS Datum NAD/83 accuracy to approximately 30’) 

County Road Name or Publicly Dedicated Street/Road Name ________________________________________________________ 

_________________________________________________________________________________________________________ 

License Type 

 “A” LICENSES: Infrastructure to be placed in COUNTY-controlled rights-of-way (i.e. pipelines, utilities, signs, etc.). 

County Road and Bridge will process Type A Licenses 

 “B” LICENSES: Overhead lines or structures to be placed over COUNTY-controlled rights-of-way. County Road and 

Bridge will process Type B Licenses 

 “C” LICENSES: Underground lines (bores) to be placed across and under COUNTY-controlled rights-of-way. County 

Road and Bridge will process Type C Licenses 

 “D” LICENSES: New approaches onto COUNTY-controlled rights-of-way. County Road and Bridge will process Type D 

Licenses.  

 “E” LICENSES: Infrastructure to be placed in publicly-dedicated rights-of-way other than County-controlled (i.e. gas lines 

in subdivision roads, etc.). County Public Works will process Type E Licenses.   

 

LICENSEE Contact 

 

Name:________________________________________ Phone Number:________________________________ 
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COUNTY hereby grants a License upon property the COUNTY acquired for, and/or utilized in the operation and maintenance of a 
COUNTY road, to LICENSEE, subject to the following stipulations:  

 
1. The FACILITY will be placed in a manner conforming to recognized standards, applicable federal, state, or local laws, 

codes, ordinances, and regulations; in the location shown on the attached "Exhibit A"; and as directed by the COUNTY.  
Placing the FACILITY in a location other than originally approved without obtaining prior COUNTY approval by submitting 
a revised "Exhibit A", may void the license. 

 
2. Any future alterations, modifications, or removals of the FACILITY within the public right-of-way, required and requested 

by the COUNTY, shall be completed without delay.  Adjustments will be accomplished at no expense to the COUNTY, 
unless otherwise provided for by law. 

 
3. The license grants permission for the LICENSEE to occupy a portion of the right-of-way controlled by the COUNTY.  This 

permission is limited by the type of controlling interest held by the COUNTY.  Responsibility to satisfy any other fee 
(deeded) interest rests with the LICENSEE. 

 
4. This license will not be modified, transferred, or assigned without the written consent of the COUNTY.  This license does 

not allow for installation of additional facilities, nor does this license set aside a strip of land of specific width for the 
exclusive use by the LICENSEE. 

 
5. Attached to this license is a map, topographic map, or plan sheet(s) labeled "Exhibit A", dated __________, which clearly 

shows the FACILITY's alignment, grade, vertical and horizontal clearances, type of material, operating pressure and/or 
capacity, property ties, as well as dimensions from the proposed FACILITY to the roadway and/or right-of-way line which, 
by this reference, is made a part hereof. For aerial crossing Licenses, Exhibit A shall show, at a minimum, the low sag 
design clearance above the high point of the roadway.  For buried highway crossing License, Exhibit A shall show, at a 
minimum, the depth of the FACILITY relative to natural ground, roadway drainage ditch, and the roadway template as well 
as the proposed casing type and method of installation. Pipelines require plan sheets, preferably with aerial photo 
backgrounds, showing proposed alignment and appurtances. The maximum sheet size for the Exhibit A sheet(s) shall be 
11” x 17”.  

 
6. The LICENSEE agrees to the standards for traffic control as outlined in the "Manual on Uniform Traffic Control Devices".  

Standards developed by the LICENSEE may be substituted for the cited manual provided they have been approved by 
the County Engineer.  The LICENSEE must cease all operations if they do not comply with traffic control standards.  
Traffic control plans and road closure plans may be required by the County, for approval, prior to starting any work on the 
street right-of-way. 

 
7. The LICENSEE agrees to forever indemnify the COUNTY and save it harmless from all liability for damages to property, 

or injury to death of persons, including all costs and expenses related thereto, arising wholly or in part, or in connection 
with the existence, construction, alteration, repair, renewal, use, or removal of the FACILITY by the LICENSEE or his 
agents, for those facilities located within the COUNTY right-of-way described or noted herein. 

 
8. Specific construction considerations may be attached to this form by the COUNTY.  The LICENSEE agrees to incorporate 

the applicable requirements into the design of the FACILITY and assures compliance with these requirements during the 
construction of the FACILITY.  Non-compliance will void this permit. 

 
9. The LICENSEE is required to notify the COUNTY, in writing, to cancel and/or nullify an issued license if the described 

FACILITY is to be abandoned in place, will be removed, or will not be constructed.  The COUNTY will determine if 
abandonment in place will hinder the COUNTY's future operations and if the FACILITY must be removed at the time of 
abandonment. 

 
10. This license will be null and void if construction of the described FACILITY does not commence within six (6) months of 

approval, unless prior arrangements have been made specifying a specific construction period.  This license shall be null 
and void if the described FACILITY is not in use for a period of eighteen (18) months or longer, and the LICENSEE may 
be required to remove the FACILITY. 

 
11. Based upon the complexity, construction methods or other concerns, the COUNTY may require part-time or full-time 

inspector(s) for the LICENSEE's project.  The cost of such inspection will be at the sole expense of the LICENSEE. 
 
12. The LICENSEE waives all claims against the COUNTY for any loss, damage or injury sustained to property of LICENSEE 

which is installed on COUNTY right-of-way under this agreement due to ordinary negligence of COUNTY or its 
employees. 

 
13. The LICENSEE is hereby advised that any work operation in the vicinity of electric power lines shall be in compliance with 

W.S. 37-3-301 through 37-3-306, titled Wyoming High Voltage Power lines and Safety Restrictions Act, and the 
LICENSEE is further advised to comply with the provisions of W.S. 37-12-301 through 37-12-304, titled Damage to 
Underground Public Utilities Facilities. 

 
14. This license is issued with the understanding that conventional construction methods like:  trenching, plowing, boring, pole 

setting by truck, etc. will be used.  Activities like blasting, erection of poles or structures by helicopter or other other non-
conventional methods will require specific prior approval by the COUNTY. 
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15. LICENSEE shall design, construct, maintain and operate the FACILITY so that it will not interfere with the use of the area 

subject to this License by the COUNTY. LICENSEE shall restore the surface and any damaged improvements and any 
disturbed adjacent areas caused by any failure of the design, construction, maintenance or operation of the FACILITY, to 
a condition comparable to the condition of the disturbed or damaged areas before the failure of the FACILITY. 

 
16. After repair of any asphalt or asphaltic concrete roadways or pathways that are damaged and/or removed as a result of 

the construction of the FACILITY, the LICENSEE and COUNTY shall meet and document the post-construction condition 
of the roadway.  This data will be used as a baseline to determine future maintenance repairs required of the LICENSEE 
that result from settlement and/or other means of roadway or pathway failure caused by the failure of the design, 
construction, maintenance or operation of the FACILITY.  

 
17. No open-trench cutting of a COUNTY-controlled and maintained roadway will be allowed without prior consent of the 

COUNTY Road and Bridge Director. 
 
18. LICENSEE must call for utility locates prior to installation of any FACILITY.  

 

19. Additional COUNTY Stipulations (COUNTY representative to check those that apply) 

 
Schedules, submittals and notifications (Applies to all License Types) 
   

 As-constructed plans shall be submitted to Campbell County Public Works within 45-days of project completion 
 As-constructed plans shall be submitted to Campbell County Road and Bridge within 45-days of project completion 
 At least 48-hours notice of construction commencement shall be given to Campbell County Road and Bridge  
 LICENSEE shall provide an as-constructed metes and bounds description of the installed pipeline alignment with 

the as-constructed drawings. 
 LICENSEE shall submit construction schedule to County Road and Bridge prior to commencement of project 
 LICENSEE shall submit a proposed reclamation schedule to County Road and Bridge prior to commencement of 

project 
 LICENSEE shall submit traffic control plans to County Road and Bridge for any planned roadway disruption at least 

10 days prior to the disruption. 
 At the time of this application, LICENSEE shall notify County Road and Bridge of any anticipated COUNTY road 

closures or disruptions associated with the installation of the FACILITY.   
 Other_______________________________________________________________________________________ 
 Other_______________________________________________________________________________________ 
  

Pipelines, roadway bores, roadway open-trench cuts and general underground utilities (Applies to Type A and C Licenses) 

 An open-trench method of roadway crossing installation is approved. The trench shall be backfilled to the bottom of 
the surfacing material with a cement-based flowable fill as approved by the COUNTY Road and Bridge Director. 

 Buried roadway crossing must be accomplished by jacking or boring and must be contained in an approved casing. 
 Buried roadway crossing will be allowed to be uncased if the pipeline material meets the requirements of ASME 

B31.8 (0.5 design factor, Location Class 3)  
 The trench is to be backfilled and compacted daily, and no open trenches will be allowed to be left overnight. 
 Up to _____’ of trench may be exposed at any one time providing appropriate barriers are placed around it. 
 Trench backfill shall be compacted to a minimum of _____% of Modified Proctor.   
 Reclamation of pipeline trenches, bore pits and other vegetation scars within the right-of-way must be complete 

(see exception for seeding) within _____ days of laying pipeline or completing bore.  At no time can more than 
_______ feet of pipeline trench reclamation be incomplete on any given run of pipe.  A COUNTY pathway cannot 
be out of service for longer than forty-five (45) days. 

o Seeding exception:  Reclamation seeding shall not occur from ___________ through ____________.  
 Depth to top of bore casing must be a minimum of 4 feet below the lowest elevation of the ditch line.  
 Bore casing type and method shall be reviewed by County Road and Bridge Director prior to installation, and must 

be designed to withstand traffic and roadbed loads. The casing shall be installed in a manner to prevent the 
formation of a waterway under the roadway and, if used, casing must be installed across the entire portion of the 
roadway right-of-way. 

 The two ends of the bore casing must be marked at the right-of-way line as directed by the County Road and 
Bridge Director. 

 Pipeline trench cannot encroach onto slope between shoulder and ditch. 
 Other_______________________________________________________________________________________ 
 Other_______________________________________________________________________________________ 
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Roadway approaches (Applies to Type D Licenses) 

 Approaches onto COUNTY-controlled roadways must be built to at least the minimum standards as outlined on the 

attached Exhibit, including, but not limited to, the following: 

1. No water will be allowed to run onto the COUNTY-controlled and maintained roadway from the 

approach roadway. 

2. An 18” minimum diameter culvert must be installed under the approach if warranted.  COUNTY will 

determine if a larger culvert is required. In this case, COUNTY has required that you install a 

_______” diameter culvert.  

3. The approach must have an all-weather aggregate (similar material to existing roadway surface, 

_________________________________required) for gravel roadways and a paved surfacing for 

paved roadways.  

4. The approach must provide a minimum of 500’ of sight distance in each direction.  
a. Actual sight distance_________ and _________reviewed by ___________ 

5. Standard approach width is _____’.  COUNTY reserves the right to require a wider approach 
depending on the intended use of the approach.  In this case, COUNTY requires a ________’ wide 
approach. 

 Provide photographs looking each direction down County Road from the proposed approach location 
 

 Other_______________________________________________________________________________________ 
 

 Other_______________________________________________________________________________________ 
 

Overhead/aerial roadway crossings (Applies to Type B Licenses) 

 Based on the electrical power line voltage of ___________kV, the minimum low sag clearance above high point of 

road shall be _______ feet  (per W.S. 37-3-303 and using 18’ base height). At no time will a low sag clearance be 

less than 24 feet. 

 LICENSEE shall provide verification of the as-constructed minimum low sag clearance above the high point of the 
road within 45-days of completion of installation. 

 All anchor and pole locations must be installed outside of COUNTY-controlled right-of-way. 
 Other_______________________________________________________________________________________ 
 Other_______________________________________________________________________________________ 

Sign or Pole structures (Applies to Type A Licenses)   

 Signs and sign posts placed within the right-of-way must meet minimum Rural District Detail standards per the 
Wyoming Department of Transportation (WYDOT). Details must show edge distance, height, break-away post size, 
sign support details and break-away post drill hole details at minimum. 

 Light posts within ROW must meet _______________________________________________________________ 
 Other_______________________________________________________________________________________ 

General (Applies to all License Types)    

 No materials or equipment will be stockpiled or parked within the right-of-way and/or within 30’ of roadway shoulder 
 No work may be conducted from the roadway surface. 
 All dirt and debris shall be swept from COUNTY paved roadways and COUNTY pathways on a daily/weekly/bi-

weekly/monthly basis during construction. 
 Revegetation seed mix must be approved by the County Road and Bridge Director prior to reclamation. 

 Work conducted within ______’ of roadway shoulder will require jersey barrier placement. 
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The undersigned, LICENSEE/Owner of the FACILITY, hereby accepts this License, subject to the terms and conditions stated 

herein. 

 

ITEM LICENSEE/Owner Campbell County (COUNTY) 

COMPANY NAME:  Campbell County Government 

BY: (Sign)   

BY: (print name)   

TITLE   

DATE:   

ADDRESS  N/A 

ADDRESS:  N/A 

PHONE:   
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Campbell County Government 
 

TYPE D (APPROACH) LICENSE ROUTING 
 

 

 

Date Received: ________________ 

 

LICENSEE:___________________________________________________ 

 

Project Description:________________________________________________________________________________________ 

 

Received By:  ___________________________________________  

 

Type D License for approach inside Belt Loop System and permitted by County as defined in Shared Roads MOU.  

Approaches must meet City of Gillette Standards per Shared Roads MOU. 

 

Task Date By 

Draft License prepared by R&B Director   

Public Works Planning and Engineering Review   

City Engineering Review   

R&B Director issue Type D License   

Copy of Type D License to Public Works, City 

Engineering and Commissioners Office 
  

Commissioner’s Office archive Type D License   

 

 

Type D License for approach outside Belt Loop System (as defined in Shared Roads MOU) but inside Planning District 

Boundary.  

 

Task Date By 

Draft License prepared by R&B Director   

Public Works Planning and Engineering Review   

R&B Director issue Type D License   

Copy of Type D License to Public Works, City 

Engineering and Commissioners Office 
  

Commissioner’s Office archive Type D License   

 

 

Type D License for approach outside Planning District Boundary.  

 

Task Date By 

R&B Director issue Type D License   

Copy of Type D License to Public Works, and 

Commissioners Office 
  

Commissioner’s Office archive Type D License   
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Campbell County Government 
 

GENERAL LICENSE INSTRUCTIONS 
 
 
 

1. LICENSEE shall fill out page one of the General License and submit it along with Exhibit A to the 
assigned County Agency.  If General License is submitted to an agency not responsible for 
permitting, that agency shall accept the General License and route it to the assigned agency.  

2. Assigned County agency shall review and analyze the General License request and fill out the 
remaining General License items. 
 

3. Internal review routing of the draft License shall occur. 
 

4. Assigned County agency shall contact LICENSEE and alert them the General License is ready 
for signature. 
 

5. LICENSEE shall review County requirements and sign the General License. 
 

6. Assigned County agency shall oversee the General License with assistance as required from 
another County agency.  

7. Assigned County agency shall route hard copies of the General License to other County agencies 
as deemed necessary.  In some cases, as in long pipelines, the as-constructed alignment exhibit 
for the pipeline centerline may be received at the completion of the project.  Copies of the as-
constructed documents shall be routed to other County agencies as deemed necessary.  

8. The Campbell County Commissioner’s Office shall perform digital archiving of the General 
License documents and shall alert Road and Bridge and Public Works once this function is 
complete.  
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Rural Arterial System (State Highway), Major Collector (Paved County Highways), and Minor Collector 

(gravel county Highways) 

 Road design per Campbell County Road Manual 

 Follow all requirements and processes identified in the Campbell County Road Manual 

 Other project specific information as requested from Campbell County Public Works 

 

 

Publicly Owned Public Water System/Community Water System 

 Water system design must be completed by a Wyoming PE 

 Public Water systems‐ Design must meet all current Wyoming DEQ Regulations 

 Community Water systems‐ Design must meet all current Wyoming DEQ Regulations except as 

modified by Campbell County Chapter 4 Rules Regulating Construction     

 Engineering design report as described in Wyoming DEQ chapter 12 section 6 

 Plans and Specifications as described in Wyoming DEQ chapter 12 section 7 

 Copies of SEO well permit(s) or documentation from water supplier that permits are current  

 Testing Document that lists materials (soils, concrete, etc)/infrastructure (pressure, bacteria, etc) 

testing requirements (frequency and tolerances) for the project.  Testing requirements may come 

from current City of Gillette, WYDOT, or Wyoming Public Works specifications, or may be 

established by the design engineer and approved by Public Works 

 Basic information related to Wyoming DEQ SWPPP (storm water pollution prevention plan) and 

the BMP’s (best management practices) proposed for the site, including re‐vegetation plan 

 Other project specific information as requested from Campbell County Public Works 

 

 

Publicly Owned Sewage Collection Facility 

 Sewage Collection system design must be completed by a Wyoming PE and must meet all current 

Wyoming DEQ Regulations    

 Engineering design report as described in Wyoming DEQ chapter 11 section 6 

 Plans and Specifications as described in Wyoming DEQ chapter 11 section 7 

 Copies of SEO well permit(s) or documentation from water supplier that permits are current  

 Testing Document that lists materials (soil compaction, concrete, etc)/infrastructure(pressure, 

light, mandrel, etc) testing requirements (frequency tolerances)  Testing requirements may come 

from current City of Gillette, WYDOT, or Wyoming Public Works Specifications, or may be derived 

by the design engineer and approved by Public Works 

 Basic information related to Wyoming DEQ SWPPP (storm water pollution prevention plan) and 

the BMP’s (best management practices) proposed for the site, including re‐vegetation plan 

 Other project specific information as requested from Campbell County Public Works 
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Project Owner 

 

Name___________________________________________________________________ 

 

 

 

 

 

I am the Owner of this project (if Owner is a corporation or public entity I certify that I have authority to sign 

for the Owner and submit this application).  I authorize the Engineer identified below to act on my behalf 

during the design and construction project and to give and receive correspondence.  As Owner I have reviewed 

the project documents, am familiar with the design. I understand that as the permit applicant I should remain 

involved during the permitting and construction process as I am ultimately responsible for the project and 

meeting any and all requirements of the permit.  

 

Signature_________________________________________________  Date_______________________ 

 

 

Project Engineer 

 

Name___________________________________________________________________ 

 

 

 

 

 

I certify that I am a licensed professional engineer in the state of Wyoming and have prepared these 

documents according to local and state regulations.  I understand that I am responsible to follow through with 

all requirements of this permit.  

 

Signature_________________________________________________  Date_______________________ 

Contact 

Information 

(address, phone 

numbers, email 

Contact 

Information 

(address, phone 

numbers, email, 

Wyo PE #) 
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Permit to Construct Part 2 of 3: Approval 

 

 

Project name _____________________________________________________________________ 

 

Permit # ________________________    Date Issued  ________________________ 

 

This Permit hereby authorizes  (Owner name) ___________________________________________ 

to construct (project description)_____________________________________________________ 

located in (project location) _________________________________________________________ 

according to the procedures and conditions of the permit application and supporting drawings and documents 

dated (date of application) ________________________________________________ 

  

This permit shall be effective for a period of one (1) year from the date of issuance of this permit. 

The issuance of this permit provides that Campbell County has evaluated and determined that the application 

meets minimum applicable construction and design standards.   The compliance with construction standards 

and  the  operation  and  maintenance  of  the  facility  to  meet  the  applicant’s  engineers’  design  is  the 

responsibility of the applicant, owner or operator. 

Nothing  in this permit constitutes an endorsement of the construction or the design of the facility described 

herein.    This permit  indicates only  that  standards of design  and  construction  required by  the Construction 

Specifications and Design Standards have been met.  The County assumes no liability for, and does not in any 

way guarantee  the performance of,  the permittee  in  the exercise of  its activities allowed under  this permit.  

The  permittee  understands  that  it  is  solely  responsible  to  any  third  parties  for  any  liability  arising  from 

construction or operation of the facility described herein. 

By the issuance of this permit, Campbell County does not in any way waive its sovereign immunity.  The 

permittee shall allow the authorized representatives from the Department of Environmental Quality, Water 

Quality Division, and Campbell County, upon the presentation of credentials and during working hours to have 

access to inspect the facilities, at the above locations, for the purpose of compliance with the provisions of this 

construction permit. 

Nothing  in  this  permit  shall  be  construed  to  preclude  the  installation  or  any  legal  action  or  relieve  the 

permittee  from  any  responsibilities,  liabilities  or  penalties  established  pursuant  to  any  applicable  State  or 

County law or regulation. 
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The  issuance of  this permit does not  convey any property  rights  in either  real or personal property, or any 

exclusive privileges, nor does it authorize any injury to private property or any invasion of personal rights, nor 

any infringement of Federal, State or Local laws or regulations. 

Permit conditions:    

 Notifications must be made to Campbell County 48 hours prior to the beginning of construction 

 Project schedule and contractor contact name(s) and phone numbers (s) must be provided 

 Improvements must be constructed per the approved drawings and specifications.  Any variances must 
be approved by Campbell County Public Works prior to construction of those items 

 Construction materials testing is required as described in the approved Testing document.  A summary 
of the testing results must be submitted by Engineer responsible for testing prior to permit closeout 

 Project Engineer or his subordinate must be onsite during construction a sufficient amount of time to 
be  thoroughly  knowledgeable  of  the  quality  and  progress  of  construction  and  to  verify  that 
construction  is  completed  according  to  the  approved  drawings  and  specifications.  A  construction 
inspection  summary  report with  photographs must  be  submitted  by  the  Project  Engineer  prior  to 
permit closeout 

 Record  drawings  to  be  provided  to  Campbell  County  Public Works  on Mylar  and  in  electronic DXF 
format, within 30 days of completion of construction and prior to permit closeout 
 

 
Additional conditions (those that apply will be marked) 
 

An approved construction signage and traffic control plan will be required that meets current MUTCD 
standards. For any road closures, appropriate authorities must be notified 48 hours in advance. 
 
Electrical,  Plumbing  and  building  permits  and  subsequent  inspections  are  required  per  Campbell 

County  Chapter  4  Rules  Regulating  Construction.  Please  contact  Campbell  County  Public  Works‐

Building Division for these permits. 

   

  ________________________________________________________________________________ 

    

  ________________________________________________________________________________ 

    

 

 

Authorized by:  ___________________________________________ 

Kevin King, P.E. (Delegated Local Official) 
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Permit to Construct Part 3 of 3: Closeout 

 

 

Project name _____________________________________________________________________ 

Permit # ________________________    Construction completion date  ________________________ 

 

 

 

Testing Engineer name___________________________________________  Wyo PE # ____________________ 

As Engineer responsible for Testing, I certify that construction materials and infrastructure testing took place 

as described in the approved Testing document and that these tests were within the designated tolerances 

and specifications established for the project and approved in the permit.  

 

Signature__________________________________________       Date ____________________________ 

 

 

 

Project Engineer name___________________________________________  Wyo PE # ____________________ 

As Project Engineer, I certify that I was myself on site or my subordinates were on site sufficient amount of 

time to be thoroughly knowledgeable of the quality and progress of construction and it is my understanding 

and professional opinion that the project was completed in accordance with approved drawings and 

specification and that all requirements of the permit have been met. 

 

Signature__________________________________________       Date ____________________________ 

 

 

 

Owner name ______________________________________________________ 
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As Owner (or official representative of the Owner for a public entity or corporation), I certify that construction 

of the above named project was completed in accordance with approved drawings and specification and that 

all requirements of the permit have been met. 

 

Signature__________________________________________       Date ____________________________ 

 

 

County approval of the complete project and closeout of permit 

Name__________________________________________     Title _____________________________ 

Signature__________________________________________       Date ____________________________ 
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emax 0.04 emax 0.06 emax 0.06 emax 0.08

fmax 0.2 fmax 0.13 fmax 0.11 fmax 0.11

GRAD 0.66 GRAD 0.47 GRAD 0.43 GRAD 0.43

L(adj) 1 L(adj) 1 L(adj) 1 L(adj) 1

Lane 12 Lane 12 Lane 12 Lane 12

R (ft) D (Deg) e (ft/ft) S (ft) C (ft) e (ft/ft) S (ft) C (ft) e (ft/ft) S (ft) C (ft) e (ft/ft) S (ft) C (ft)

23,000 0.25 NC 0 0 NC 0 0 NC 0 0 NC 0 0

20,000 0.29 NC 0 0 NC 0 0 NC 0 0 NC 0 0

17,000 0.34 NC 0 0 NC 0 0 NC 0 0 NC 0 0

14,000 0.41 NC 0 0 NC 0 0 NC 0 0 NC 0 0

12,000 0.48 NC 0 0 NC 0 0 RC 56 56 RC 56 56

10,000 0.57 NC 0 0 NC 0 0 RC 56 56 RC 56 56

8,000 0.72 NC 0 0 RC 51 51 0.023 64 84 0.024 67 56

6,000 0.95 NC 0 0 0.022 56 77 0.029 81 84 0.031 87 56

5,000 1.15 NC 0 0 0.026 66 77 0.034 95 84 0.036 100 56

4,000 1.43 NC 0 0 0.031 79 77 0.04 112 84 0.044 123 56

3,500 1.64 NC 0 0 0.034 87 77 0.044 123 84 0.049 137 56

3,000 1.91 NC 0 0 0.038 97 77 0.048 134 84 0.055 153 56

2,500 2.29 NC 0 0 0.043 110 77 0.053 148 84 0.064 179 56

2,000 2.86 NC 0 0 0.049 125 77 0.058 162 84 0.073 204 56

1,800 3.18 0.021 38 55 0.051 130 77 0.06 167 84 0.077 215 56

1,600 3.58 0.022 40 55 0.054 138 77 0.079 220 56

1,400 4.09 0.023 42 55 0.057 146 77

1,200 4.77 0.024 44 55 0.059 151 77

1,000 5.73 0.026 47 55

900 6.37 0.027 49 55 S = Superelevation runoff

800 7.16 0.028 51 55 C = Crown Runoff

700 8.19 0.03 55 55 e = superelevation rate

600 9.55 0.032 58 55 f = side friction factor

500 11.46 0.034 62 55 L(adj) = lane adjustment factor

450 12.73 0.035 64 55 Lane = lane width

400 14.32 0.037 67 55

350 16.37 0.038 69 55

300 19.1 0.039 71 55

250 22.92 0.04 73 55

Tables taken from the WYDOT Horizontal Alignment Manual and modified for Campbell County normal crown of 3%

S = w*n1*e*bw/D (WYDOT Horizontal Alignment Manual)

where:

S is the Superelevation Runoff Length

w is the width of one lane of traffic (12 foot used in chart)

n1 is the number of lanes rotated (1 is used for a two‐lane road in the charts)

e is the design superelevation rate in %

bw is the adjustment factor for the number of rotated lanes (1.0 is used in charts)

D is the maximum relative gradient in %

C = S * NC/e (WYDOT Horizontal Alignment Manual)

where:

C is the Crown Runoff length

S is the Superelevation Runoff length

NC is the normal crown % (WYDOT uses 2% and Campbell County uses 3%)

e is the superelevation rate in %

Note Spiral transitions should be considered when e, S and C are shaded in the table
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Rural Arterial

65 MPH Design

Superelevation and Crown Runoff Lengths

30 MPH Design 55 MPH Design 65 MPH DesignCurve

Rural Local Roads Minor Collector Roads Major Collector
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CAMPBELL COUNTY 
500 S. Gillette Avenue, Suite 1100 

Gillette Wyoming  82716 

Phone 307-682-7283   Fax 307-687-6325 

 
 

 
 
 

CITY OF GILLETTE 
201 East 5th Street 

P.O. Box 3003 
Gillette, WY  82717 

 
 

MEMORANDUM OF UNDERSTANDING 
BETWEEN 

CITY OF GILLETTE AND CAMPBELL COUNTY  
FOR 

AGREEMENT ON SHARED ROAD MAINTENANCE 
Updated March 2015 

 
1. Parties. This Memorandum of Understanding (hereinafter referred to as MOU) is made and 

entered into by and between the City of Gillette, (hereinafter referred to as CITY), whose 
address is 201 E. 5th Street, P.O. Box 3003, Gillette, WY  82717, and Campbell County, 
(hereinafter referred to as COUNTY), whose address is 500 South Gillette Avenue, Gillette, 
WY  82716.  

 
2. MOU Definitions. For the purposes of this MOU, the following definitions apply: 

 
 Maintenance is defined as the assumption of financial responsibility for the care and upkeep of 

the roadway and associated bike paths, including bridges, drainage structures, culverts, roadway 
and bike path surfacing to include overlays, chip seals, crack seals and total reconstruction as 
required.  This definition also applies to right-of-way mowing, pavement markings, roadway 
signage, fencing, litter control (including the removal of dead animals), and snow removal (The 
Parties will continue to provide overlapping operations as they see fit to best benefit the citizens). 
The definition does NOT include any CITY-owned or privately-owned utility lines or structures.   

 
 Belt Roads are defined as the following existing/future roadways; Garner Lake Road on the east, 

Northern Drive on the north, Skyline Drive/US 14-16 on the west (WYDOT maintained) and 
Southern Drive on the south.  

 
 Interior Roads are defined as the roadways inside the belt roads as shown on Exhibit A attached 

to the MOU. 
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 Shared Roads are defined as Belt Roads and Interior Roads that cross the Jurisdictional Boundary 
as shown on Exhibit A attached to the MOU.  

 
 Jurisdictional Boundary is defined as the CITY corporate boundary (City Limits).  
 

3. Goals and Purposes of this MOU.  The CITY and COUNTY recognize that: 
 

• the road system in and around the City crosses the Jurisdictional Boundary which is ever-
changing as the City continues to annex and grow. 

• a formal agreement for Maintenance of these shared roads has not been developed in the 
past. 

• with a rapidly expanding Jurisdictional Boundary, coupled with transportation system 
expansions, a formal and periodically updated Maintenance agreement between the CITY 
and COUNTY is essential for the long term success of the system. 

• the cost savings and efficiency of developing an equitable system for splitting the Shared 
Roads into Maintenance sections that don’t necessarily follow strict Jurisdictional 
Boundaries is in the best interest of the taxpayers. 

• The expansion of the roadway system in and around the Urban Systems Boundary should 
be guided by the Urban Systems Functional Classification Map and the City’s 
Transportation Master Plan.  

 
4. City and County Responsibilities.  The CITY and COUNTY agree to the following: 

 
• by February 1st of each biennium, Exhibit A will be updated by the City of Gillette after 

meetings with Campbell County Public Works. This exhibit will reflect annexation and 
subsequent ownership and Maintenance changes for the next two-year Maintenance 
cycle. A database of total lane miles of streets pertinent to this agreement, broken out per 
CITY and COUNTY, will be maintained by the City.   

• with the exception of Belt Roads, which are covered in Section 5, the CITY agrees to 
assume all Maintenance responsibilities and ownership of all Interior Roads located 
within, adjacent to, or between the boundaries of all current annexed property and any 
future annexations as evidenced by including all such roadways within its annexation 
plats.  At the time of entering into this agreement, COUNTY has prepared and executed 
necessary documents to transferring its right, title and interest in certain existing 
roadways to further effectuate the purposes of this agreement, copies of which are 
attached hereto and by this reference, incorporated  herein.     

• to work together cooperatively, and particularly in instances when an issue falls outside 
the specifics of this MOU.  

• Permits:   
i.  Underground or overhead utilities crossing or within the roadway right-of-

way shall be permitted by the Party having Maintenance responsibility for 
the roadway, provided however, that CITY may install utilities within all 
public roadways within the city limits.  
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ii. Approach permits shall be processed by the Party approving the 
development or subdivision accessing the roadway.  The Parties shall 
work together to establish and/or agree upon appropriate standards for 
approaches. 

iii.  Both Parties shall work together cooperatively to review and process 
permits on roadways of common concern.  

 
• Any modifications needed to a Belt Road due to CITY annexations which cross or border 

the Belt Road are the financial responsibility of the CITY or developer. An example 
might be the installation, operation and maintenance of traffic signals at major 
intersections with a City street.   

 
 5. Shared Road Split.  The CITY and COUNTY agree to the following: 

 
• the COUNTY agrees to assume Maintenance responsibility for the Belt Roads (other than 

WYDOT roads on the west) and the CITY agrees to assume Maintenance responsibility 
for the Interior Roads.  Exceptions to this general statement are listed below and are 
shown on Exhibit A attached to the MOU. 

 
  i. Echeta Road from Hwy 14/16 west to the Jurisdictional Boundary will  

  be CITY maintained 
 ii. Force Road from Hwy 50 west to Blue Tick Drive/High Cliff   
  Avenue will be CITY maintained 
 iii. Buckskin Drive from Jurisdictional Boundary north to Northern Drive 

will be COUNTY maintained but CITY will plow this section of roadway. 
iv. Little Powder River Road 0.23 miles north of Kluver Road to
 Northern Drive will be COUNTY maintained 

 v. Boxelder Road east of Garner Lake Road will be CITY maintained 
vi. Hannum Road from Warlow Drive to Jurisdictional boundary will be 

CITY maintained but COUNTY will plow this section of roadway. 
Hannum Road from Jurisdictional Boundary north to Northern Drive 
will be COUNTY maintained. 

vii. Swanson Road from Southern Drive south to the end of the pavement 
near the south Jurisdictional boundary will be CITY maintained.  The 
gravel section of roadway to the south will be maintained by the 
COUNTY or the landowners. 

 vii. All local public streets within the Jurisdictional Boundary will remain  
  the CITY’s responsibility and all local streets outside the City Limits  
  will remain the responsibility of individual homeowners, Homeowner’s 
  Associations, and/or Improvement Districts. 
 viii. The CITY and COUNTY agree that when any future Belt Road is  
  constructed concentrically outside of the current Belt Roads as defined  
  by this agreement, the CITY agrees to assume Maintenance   
  responsibilities for the existing Belt Road.  
 

 
 

 6. Future Roads and Planned Roadway Improvements.  The CITY and COUNTY agree 
  to the following: 
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• Boxelder Road from Burma west to Highway 50 will be a CITY project, 
maintained by the CITY. Boxelder Road from Highway 50 west to the Westover 
subdivision will be a CITY project and will be maintained by the CITY.  

 
 The parties of this Memorandum of Understanding do agree to the goals and responsibilities 

 described in this agreement effective upon both parties signature.  
 
 

 
_________________________________ __________________________________ 

  Matt Avery, Chairman Madame Louise Carter-King   
  Campbell County Commission Mayor City of Gillette 
    

  
 

Attest: Attest: 
   

 
_________________________________  __________________________________ 
Susan Saunders, Campbell County Clerk Karlene Abelseth, City Clerk   
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CHAPTER 3 - ESTABLISHMENT, VACATION OR ALTERATION OF COUNTY 
HIGHWAYS 

 ARTICLE 1 - IN GENERAL 

 24-3-101. Resolution by county commissioners; petition of county electors; alteration authority 
specified. 

 (a) The board of county commissioners of any county, may, on its own motion by resolution 
duly adopted, where it deems the public interest so requires, initiate the procedure for the 
establishment, vacation or alteration of a county highway, as the case may be, by setting forth in 
such resolution the point of commencement, the course and the point of termination of said road 
to be established, altered or vacated, as the case may be, and thereafter following out the 
provisions of article 2, chapter 52, Wyoming Revised Statutes, 1931, not inconsistent therewith. 
If the motion specifies vacation of a county road, alley or highway located within one and one 
half (11/2 ) miles of the boundary of a city or town, the board shall notify the governing body of 
the city or town. 

 (b)(i) Any person desiring the establishment, vacation or alteration of a county highway shall 
file in the office of the county clerk of the proper county, a petition signed by five (5) or more 
electors of the county residing within twenty-five (25) miles of the road proposed to be 
established, altered, or vacated, in substance as follows: To the Board of County Commissioners 
of .... County. The undersigned ask that a county highway, commencing at .... and running thence 
.... and terminating at .... be established (altered or vacated as the case may be).  

 (ii) With said petition shall be filed a list containing the names and also the known post office 
address of each person owning or having an interest in any land over which the proposed 
establishment, vacation or alteration of a county highway is to be made.  

 (c) In altering any county highway under this article or any other road dedicated by recorded 
plat as a public road, a board of county commissioners may change the designation of any road 
to a private road. If a board alters any road, it shall reserve the access rights of the area 
landowners and permit governmental agencies to retain access to that road for performing 
essential public services. It may also designate a nongovernmental entity to be responsible for 
the maintenance of any road altered pursuant to this section. 

 24-3-102. Requiring deposit by petitioners.  

 The board of the county commissioners may require, in their discretion, that the petitioners for 
the establishment, alteration or vacation of a public road, shall deposit with the county clerk, a 
sufficient sum of money to defray the expenses of laying out, vacating or altering such road, and 
such expense, when so incurred, shall be paid out of such deposit. If the road is finally 
established, altered or vacated, the money so deposited shall be returned to the person who 
deposited the same. 
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24-3-103. Viewer; appointment, qualifications and duties generally.  

 Upon filing of the petition the board of the county commissioners at a regular or special 
meeting, or the chairman of the board, if in his judgment an emergency exists, shall appoint a 
suitable and disinterested person, who may be a member of the board of county commissioners, 
to examine into the expediency of the proposed road, alteration or vacation thereof, and to report 
immediately. 

 24-3-104. Viewer; oath; scope of investigation.  

The person so appointed shall be termed a viewer, and he shall be sworn by some person or 
officer authorized by law to administer oaths, before entering upon his duties, to faithfully and 
impartially discharge his duties, and he shall file his oath in the office of the county clerk. He 
shall not be confined to the precise matter of the petition, but may inquire or determine whether 
that, or any road, in the vicinity of the proposed or altered road, answering the same purpose is 
required. 

 24-3-105. Viewer; factors to be considered.  

In forming his judgment the viewer shall take into consideration both the public and private 
convenience, and also the expense of the proposed road. 

 24-3-106. Viewer; report.  

 The said viewer shall report in writing to the board of the county commissioners, whether or not 
in his judgment, said proposed road is practicable, and ought or ought not be established, altered 
or vacated, as the case may be, stating the probable expense of the same, including damages to 
the property owners along the line thereof, the benefits thereto, and such other matters therein as 
shall enable the said board to act understandingly in the premises. 

 24-3-107. Viewer; compensation.  

 The board of the county commissioners shall allow the said viewer such reasonable 
compensation for his services as they shall determine and fix upon. 

 24-3-108. Roads established by consent of landowners.  

 Public roads shall be established without the appointment of a viewer, or without any other 
proceeding, than the order of the board of county commissioners; provided, that the written 
consent of all the owners of the land to be used for that purpose, be first filed in the office of the 
county clerk, and when it is shown to the satisfaction of the said board that the said road is of 
sufficient importance to be opened and traveled, they shall make an order establishing the same. 
The board of the county commissioners, when in their judgment such action shall be in the 
interests of economy or the public good, may purchase or receive donations or rights-of-way for 
a public road, or any alteration thereof, or any part thereof, from any and all persons along the 
route thereof, and declare the same opened, whenever the consent of the owners of the land 
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through which said proposed road or alteration shall run, has been obtained, either by the 
donations of land or when an amicable adjustment of the amount to be paid therefor has been 
made between such landowners and said board; and all roads or parts of roads or alteration of 
roads heretofore opened or made, by consent or adjustment of damages, without recourse to 
other proceedings, are hereby declared to be public roads, the same as if such roads had been 
legally opened, or said alterations legally made. 

 24-3-109. Survey of proposed location for new road; recordation required.  

 If, upon considering and acting upon the report of the viewer, or otherwise, the board of the 
county commissioners shall decide to lay out such road, they shall cause the county surveyor to 
make an accurate survey thereof, if such survey is deemed necessary, and to plat and record the 
same in the book provided by the county for such purpose; and a copy of said plat and notes of 
survey shall, without unnecessary delay, be filed in the office of the county clerk. 

 24-3-110. Notice of location of road to be published or posted; notice by mail to property 
owners. 

 (a) Notice shall be published of the proposed location or alteration of any road by posting on the 
county's official website in the manner provided in W.S. 18-3-516(f) and by publication for two 
(2) successive weeks in the designated official newspaper of the county, which notice may be in 
the following form:  

 To all to whom it may concern: The Board of County Commissioners have decided to locate (or 
alter, as the case may be) a road commencing at .... in .... County, Wyoming, running thence 
(here describe in general terms the points and courses thereof), and terminating at .... . 

 All objections thereto or claims for damages by reason thereof must be filed in writing with the 
county clerk of said county, before noon on the .... day of .... A.D. .... or such road will be 
established (or altered) without reference to such objections or claims for damages. 

 ........................................ County Clerk 

 Dated .... A.D. 

 (b) The county commissioners shall cause a copy of the above notice to be mailed by registered 
mail to all persons owning lands or claiming any interest in any lands over or across which said 
road is proposed to be located or altered. The publication and posting of such notice shall be a 
legal and sufficient notice to all persons owning lands or claiming any interest in lands over 
which the proposed road is to be located or altered. 

 24-3-111. Objections and claims for damages; when filed.  

 If the board of the county commissioners shall determine to establish, lay out or alter any road, 
they shall appoint a day, not less than thirty (30) days after such determination, on or before 
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which day all objections to the establishment, alteration or vacation of the proposed road, and 
claims for damages by reason thereof, shall be filed with the county clerk. 

 24-3-112. Objections and claims for damages; when barred.  

 No objections or claims for damages shall be filed or made after the noon of the day fixed for 
filing the same, and if no objections or claims for damages are filed, on or before noon of the day 
fixed for filing the same, they shall be disregarded, and not considered, and shall be deemed to 
have been waived and barred. 

24-3-113. Objections and claims for damages; continuance of hearing upon filing.  

If objections to the establishment, altering or vacating of the road, or if any claims for damages 
shall be filed, the further hearing of the application may be continued by the board until the 
matter can be properly disposed of. 

24-3-114. Appraisers; number; appointment; qualifications; duties generally; report.  

When claims for damages are filed, at the next regular meeting or special meeting of the board of 
the county commissioners, or as soon thereafter as may be practicable and convenient, the said 
board shall appoint three (3) suitable and disinterested electors of the county as appraisers, to 
view the ground, on a day fixed by said board, and they shall report their doings in the matter 
and file their report in writing with the county clerk within thirty (30) days after the date of their 
appointment, fixing the amount of the damages sustained by the claimants. 

24-3-115. Appraisers; notification of appointment required; contents.  

The county clerk shall cause each of the said appraisers to be notified in writing, of his 
appointment, stating in said notice, first, the names of all appraisers, second, the names of all 
claimants for damages, on account of the location or alteration of the said road, with the amount 
of damages asked by each claimant, third, stating when their report must be filed, and fourth, the 
law relating to their duty as found in W.S. 24-3-116. The county clerk shall prepare suitable 
blanks, for such notice, for the oath of the appraisers and for the report, a proper number of 
which shall be forwarded by him to them. 

24-3-116. Appraisers; specific duties enumerated; compensation.  

The said appraisers shall, within ten (10) days after receiving notice of their appointment, meet at 
some convenient place, on the line of said proposed or altered road, and take and administer to 
each other, an oath or affirmation to faithfully and impartially discharge their duties. They shall 
then view the ground, so far as they shall deem it necessary, and fix the amount of damages 
sustained by each claimant, after allowing for all benefits that may accrue to each claimant, by 
reason of the location or alteration of the said proposed road. They, or a majority of them, shall 
as soon as practicable, after performing their said duties, make a report in writing to the county 
clerk of their doings, stating that they were so sworn or affirmed as aforesaid, before performing 
their duties and fixing the amount of damages, if any, sustained by each claimant, after allowing 
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and deducting for benefits, and where they have disallowed claims for damages, they shall so 
state in their report, and they shall immediately transmit their report, when made, to the county 
clerk. They shall, whenever they can conveniently do so, notify the claimants or their agents, of 
the place of their meeting and may hear such evidence as they may deem necessary in 
determining the amount of damages fixed by them. They are hereby authorized to administer 
oaths to each other and to such witnesses as they may hear. If any one (1) of them shall fail or 
refuse to perform his duty, the other two (2) appraisers shall serve and shall appoint a suitable 
and disinterested elector in his place, who shall be within easy access, and he shall be sworn or 
affirmed in like manner as the other two (2) appraisers, and the facts of such appointment and 
qualification shall be stated in said report to the county clerk. The said appraisers shall each 
receive for his compensation such reasonable sum as the board of county commissioners shall 
allow. 

24-3-117. Neglect of duty by appraiser or viewer.  

If any viewer or appraiser shall refuse or neglect to perform any of the duties required by law or 
shall fail to act after his appointment, without a satisfactory excuse for such refusal or neglect, he 
shall be fined in any sum not exceeding fifty dollars ($50.00), upon his conviction thereof in any 
court of competent jurisdiction, and such fine when collected shall be paid into the county 
treasury for the benefit of the road fund. 

24-3-118. Hearing before county commissioners; determination and payment of damages; entry 
on land; abandonment prohibited; records; surveys. 

 (a) At the next meeting of the county commissioners after the report of the appraisers has been 
filed, or as soon thereafter as may be practicable, the said board may hear testimony and consider 
petitions for and remonstrances against the establishment or alteration, as the case may be of any 
road, or may establish or alter any road or may refuse so to do, as in the judgment of the said 
board, the public good may require, but in case there shall be no claim for damages filed, they 
shall act as speedily as possible in the matter. Said board may increase or diminish the damages 
allowed by the appraisers, and may make such establishment or alteration of any road, dependent 
or conditioned upon the payment, in whole or in part, of the damages awarded or expenses 
incurred in relation thereto by the petitioners for such road or such alteration of any road.  

(b) The amount of damages awarded, if any, shall immediately be paid to the person or persons 
entitled thereto or deposited with the county clerk for delivery to such person or persons, which 
payment shall be without prejudice to the right of such person or persons to appeal to the district 
court as provided by law.  

(c) When the road has been established and the award has been paid by the board of county 
commissioners or by the department of transportation, to the person or persons entitled, or 
deposited with the county clerk, the highway authorities and their contractors and employees 
may take possession and exercise full control of the land within the right-of-way of the road so 
established.  
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(d) After the county or the department of transportation has taken possession of the right-of-way, 
there shall be no abandonment of the establishing of the highway, and in the event of an appeal 
by an owner of real estate affected to the district court from the award finally made by the board 
of county commissioners, the board shall pay the amount finally determined to be due.  

 (e) A certificate, authorized by the board of county commissioners and signed by its chairman, 
setting forth the legal description of the property taken shall be recorded in the office of the 
county clerk, and indexed in like manner and with like effect as if it were a conveyance of the 
easement or right-of-way from said owners to the county.  

 (f) If, upon considering and acting upon the report of the viewers or otherwise, the board of 
county commissioners shall decide to lay out or alter any road, they shall cause the county 
surveyor to make an accurate survey thereof, if such survey is necessary, and to plat the same in 
books to be provided by the county for such purpose, and the county clerk shall record in the 
same books opposite or near to such plat so that the same may be easily ascertained to be 
concerning the platted road, the proceeding of the said board in relation to the location, 
establishment or alteration of said road, in order to keep in a separate book a record of all the 
county roads of that county. 

24-3-119. Appeals from decisions of county commissioners; notice; bond required.  

Any applicant for damages claimed, or caused by the establishment or alteration of any road, 
may appeal from the final decision of the board of the county commissioners to the district court 
of the county, in which the land lies, for the taking of which for a public road, damages are 
asked; but notice of such appeal must be made to the county clerk, within thirty (30) days after 
such decision has been made by the said board, or such claim shall be deemed to have been 
abandoned. No appeal shall be allowed, unless a good and sufficient bond be given by the party 
appealing, in a sum not less than fifty dollars ($50.00) to cover costs, said bond to be approved 
by the clerk of the district court. 

24-3-120. Appeals from decisions of county commissioners; duties of county clerk.  

The county clerk shall, within ten (10) days after the notice of an appeal as provided for in W.S. 
24-3-119 is filed in his office, make out and file in the office of the clerk of the district court, in 
his county, a transcript of the papers on file in his office, and the proceedings of the board in 
relation to such damages. 

24-3-121. Appeals from decisions of county commissioners; recovery of damages; court costs.  

The amount of damages to which the claimant shall be entitled on such appeal shall be 
ascertained in the same manner as in a civil action, and the amount so ascertained, if any, shall 
be entered of record, but no judgment shall be entered therefor. The amount thus ascertained 
shall be certified by the clerk of the court to the county clerk who shall thereafter proceed as if 
such amount had been allowed by the board of the county commissioners to the claimant as 
damages. If the appellant shall fail to recover an amount exceeding fifty dollars ($50.00) above 
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the amount allowed to him by the board of the county commissioners, he shall pay all costs of 
the appeal. 

24-3-122. Condemned land tax free during use by state.  

No taxes covering the real estate taken by the county or the department of transportation for 
rights-of-way shall be assessed, or charged against the land owner or owners during the time that 
rights-of-way are being used for the purposes for which they were established. 

24-3-123. Effect of location of new road on route of previous road.  

The establishment of a new road on the route of a road already established according to law, 
shall not vacate any road previously established, unless such vacation shall be ordered by the 
board of the county commissioners. 

24-3-124. Removal of fences on right-of-way.  

Whenever a public road is ordered to be established or altered, according to the provisions of this 
act, which shall pass through, or on enclosed lands, the road overseer, or other proper officer, 
shall give the owner, agent or occupant of such lands, notice in writing to remove the fences 
thereon, and if such owner, agent or occupant shall not move his fence, within thirty (30) days 
thereafter, the same may be removed by the proper officer, and the road opened and worked; and 
such owner shall forfeit and pay twenty dollars ($20.00) for each day he shall permit his fence to 
remain after said thirty (30) days, and shall pay all necessary cost of removal, to be collected by 
the proper officer, in any court of competent jurisdiction, for the use and benefit of the general 
county road fund. 
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31‐5‐301. Maximum speed limits. 
  

(a) No person shall drive a vehicle on a highway at a speed greater than is reasonable and prudent 
under the conditions and having regard to the actual and potential hazards then existing. Consistent 
with the foregoing, every person shall drive at a safe and appropriate speed when approaching and 
crossing an intersection or railroad grade crossing, when approaching and going around a curve, when 
approaching a hillcrest, when traveling upon any narrow or winding roadway and when special hazards 
exist with respect to pedestrians or other traffic or by reason of weather or highway conditions.  
  

(b) Except when a special hazard exists that requires lower speed for compliance with subsection 
(a) of this section, subject to W.S. 31‐5‐203(b), the limits specified in this subsection or established as 
otherwise authorized shall be maximum lawful speeds and no person shall drive a vehicle on a highway 
at a speed in excess of maximum limits:  
  

(i) Twenty (20) miles per hour when passing a school building, the grounds thereof, within any 
other area or space in the vicinity of a school designated by an official traffic control device as a school 
zone with a reduced speed limit or a school crossing if appropriate signs giving notice of a reduced 
speed limit are erected; 
  

(ii) Thirty (30) miles per hour in any urban district and in any residence district or subdivision 
except on roads that have been designated a private road pursuant to W.S. 18‐5‐306(a)(vii); 
  

(iii) Seventy‐five (75) miles per hour on interstate highways. Nothing in this paragraph 
shall be construed to: 
   

(A) Affect the authority of the superintendent to otherwise designate lower or higher 
maximum speed limits on interstate highways in accordance with other laws; or  
  

(B) Authorize noncompliance with posted speed limits on interstate highways.  
  

(iv) For all other locations, sixty‐five (65) miles per hour where the roadway is paved and fifty‐
five (55) miles per hour where the roadway is unpaved; 
  

(v) Repealed By Laws 1997, ch. 61, 2. 
  

(c) Subject to W.S. 31‐5‐203(b), the maximum speed limits set forth in this section may be altered 
as authorized in W.S. 31‐5‐302 and 31‐5‐303.  
  

(d) Speeding violations of up to eighty (80) miles per hour where the posted speed limit is at least 
sixty‐five (65) miles per hour but not more than seventy‐five (75) miles per hour, or less than six (6) 
miles per hour over the posted speed limit in all other instances and zones, except violations for 
exceeding the speed limit in a school zone, or construction zone, and violations received while operating 
a commercial motor vehicle as defined by W.S. 31‐7‐102(a)(viii), shall not be made a part of the 
abstracts or records kept by the department of transportation pursuant to W.S. 31‐5‐1214 or 31‐7‐120. 
  

 
31‐5‐302. Establishment of specific maximum speed limits by superintendent. 
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Whenever the superintendent determines upon the basis of an engineering and traffic investigation, or 
in the event of a vehicle or weather emergency, that a maximum speed greater or less than that 
authorized herein is safe and reasonable under the conditions found to exist at any intersection or other 
place or upon any part of the state highway system, the superintendent, except as provided for in W.S. 
31‐5‐303(b), may determine and declare a reasonable and safe maximum limit thereat, which shall be 
effective when appropriate signs giving notice thereof are erected and which shall not exceed eighty 
(80) miles per hour on interstate highways. The maximum speed limit may be declared to be effective at 
all times or at such times as are indicated upon the signs and differing limits may be established for 
different times of day, different types of vehicles, varying weather conditions, and other factors bearing 
on safe speeds, which shall be effective when posted upon appropriate fixed or variable signs. This 
section does not grant power to the superintendent to declare statewide or countywide maximum 
speed limits but grants power to declare maximum speed limits for the public safety in localized 
geographic areas. 
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37‐3‐303. Activity near overhead line; safety restrictions. 
  

  
(a) Unless danger against contact with high voltage overhead lines has been effectively guarded 

against as provided by W.S. 37‐3‐304 a person or business entity, individually or through an agent or 
employee or as an agent or employee, shall not: 
  

(i) Require any other person to perform any act if at any time during the performance of the 
act it is possible that the actor could move or be moved closer to any high voltage overhead line or if it is 
possible that any part of any tool or material used by the actor could be moved closer to any high 
voltage overhead line during the performance of the act than the following clearances: 
  

(A) For lines rated fifty (50) kilovolts or less, six (6) feet of clearance; 
  

(B) For lines rated over fifty (50) kilovolts, six (6) feet plus four‐tenths (.4) of an inch for 
each kilovolt over fifty (50) kilovolts. 
  

(ii) Operate any mechanical equipment or hoisting equipment or any load of equipment, any 
part of which is capable of vertical, lateral or swinging motion closer to any high voltage overhead line 
than the following clearances: 
  

(A) For lines rated fifty (50) kilovolts or less, ten (10) feet of clearance; 
  

(B) For lines rated over fifty (50) kilovolts, ten (10) feet plus four‐tenths (.4) of an inch for 
each kilovolt over fifty (50) kilovolts. 
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24‐2‐106. Appointment of chief engineer; duties of director and engineer. 
  

(a) With the approval of the commission, the director of the department of transportation shall 
appoint a qualified chief engineer who shall:  
  

(i) Compile all available information relative to the public roads and bridges within the state;  
  

(ii) Prepare standard plans and specifications for the construction of roads, culverts and 
bridges, and compile data relative to road and bridge materials and their values;  
  

(iii) Furnish standard plans, specifications and data to any board of county commissioners 
upon request, and advise with boards of county commissioners with respect to highway construction 
and improvements not within the jurisdiction of the department when requested;  
  

(iv) Prepare or approve plans and specifications for all bridges to be constructed by any 
county, city or town within the state;  
  

(v) Be a licensed professional civil engineer, knowledgeable and experienced in highway and 
bridge construction and maintenance.  
  

(b) No contract for the construction of a bridge is valid unless the plans and specifications have 
been prepared by the director of the department of transportation or the chief engineer or, if prepared 
by other professional engineers, the bridge designs, plans and specifications have been approved by the 
director or the chief engineer before the start of construction. The review and approval under this 
section shall be made without cost to cities, towns and counties. Final payment upon any contract shall 
not be made until the bridge is inspected and the payment approved by the designer of the bridge and 
the appropriate governing body. 
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Superelevation Rotation 

S = Superelevation Runoff 

C = Crown Runoff 

Note:  WYDOT uses a 2% Normal Crown and Campbell County uses a 3% Normal Crown 

 

 

Superelevation and Crown Runoff for a circular curve 
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